Sample Form

DEPARTMENT OF DEFENSE REEMPLOYMENT PRIORITY LIST

EMPLOYEE NOTIFICATION SHEET
General.  As the result of a (reduction in force (RIF) separation notice, Certificate of Expected Separation (CES), recovery from compensable disability), dated (to be determined), you are eligible to register in the Department of Defense (DoD) automated Reemployment Priority List (RPL).  The RPL provides reemployment consideration for DoD competitive service employees who are separated by reduction in force (RIF) or have received a RIF separation notice or Certificate of Expected Separation, and those who are separated (or accept a lower graded position instead of separation) due to compensable injury or disability and who fully recover more than 1 year from the date compensation is payable.

Application.  In order to register in the RPL you must submit a current Federal application or resume to your supporting Human Resources Office (HRO).  The human resources specialist will assist you in registering for the RPL by completion of the RPL Registration Form.  You may submit your application at any time after receipt of this notification, but the application must be submitted no later than 30 calendar days after the RIF separation date or date compensation from the disability ceases.  (If you have filed an appeal for continuation of compensation, the 30-day period begins the day after resolution is reached.)

You must provide the registering HRO current information (to include a current up-to-date resume) and update the registration, as necessary, to permit the gaining activity to contact you regarding reemployment.  Failure to provide required information may result in your ineligibility to register or, if already registered, termination of your registration.  If requested, you must also provide a current Federal application or resume to any other DoD activity for which registered, to assist in your reemployment.  

Registration Timeframes.  You may register in the RPL for (1 or 2) year(s) from the date of your initial registration.  You may be removed from the RPL prior to the expiration of your eligibility if any of the following occur:


a.  You request removal, in writing;


b.  You receive a career, career-conditional, or excepted appointment at any grade level, without time limitation, in any Federal Agency;


c.  You decline or fail to reply within 5 workdays to a written offer of a career or career-conditional appointment without time limitation, to a DoD position, at the same grade level, or equivalent, and with the same work schedule, as that of the position from which separated or scheduled to be separated;


d.  You separate for some other reason (such as retirement or resignation) before the date the RIF separation would take effect.  (If you retire on or after the date of RIF separation, eligibility continues);  


e.  You decline an interview or fail to appear for an interview for an equivalent position;


f.  You cannot be contacted.  You may be reregistered provided you submit another RPL application; however, the total registration period will not be extended beyond the original date; or 


g.  (Overseas only) You leave the area covered by the RPL or become disqualified for overseas employment because of previous service or residence.  However, you may request, in writing, RPL referral to another commuting area in the United States.

Availability.  You may register in the RPL for full-time, part-time, intermittent, seasonal, and temporary employment.  As indicated above, you will be removed from the RPL if you decline an offer of a career, career-conditional, or excepted appointment without time limitation, as long as the offered position has the same work schedule, as that of the position from which separated or scheduled to be separated.  

Skills.  You may register for all skills for which eligible based on the Office of Personnel Management (OPM) qualification standards.  Following your registration, you will continue to have the opportunity to add additional skills and should contact the registering activity for any assistance.  You may review the DoD vacancies listed on www.usajobs.opm.gov in order to see if there are positions available for which you have not registered in the RPL.
Grade Levels.  You may register for any grade level or pay system (e.g., General Schedule, Wage Grade) up to and including your current (or former) permanent grade.  You may not register for positions that are at a higher grade or representative rate than your current (or former) position, unless you were previously demoted under RIF from a higher-grade position that was held on a non-temporary basis in the competitive service.  You will not be considered for any position that has a higher promotion potential than your current (or former) position.  If your current (or former) position is in a pay-banded system, you may not register for positions that are at a higher grade or representative rate than your “exit grade” from the current pay band.  

Area of Referral.  If you are eligible for the RPL due to reduction in force, you can register for all DoD activities within the commuting area of your current (or former) duty station.  Individuals with RPL entitlement based on recovery from a compensable injury or disability, who cannot be placed at their former or equivalent grade level in their commuting area, are entitled to priority consideration for equivalent positions elsewhere within DoD, subject to the approval of the appropriate CARE Coordinator.  In lieu of expanded geographic consideration, an individual registered based on recovery from a compensable injury or disability may elect to be considered for the next best available position in the former commuting area.   

Appeal.  If you believe your reemployment rights through the RPL have been violated because of the employment of another person, you may appeal to the Merit Systems Protection Board under the provision of the Board's regulations.  Bargaining unit employees may file a grievance through the appropriate negotiated grievance procedure or may file an appeal with the Merit Systems Protection Board, but not both.

Human Resources Office POC.  If you need additional information to assist in your decision regarding the RPL, or wish to review the pertinent regulations on the RPL, please contact (human resources specialist at registering activity).
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