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Department of the Army

OFFICE OF THE DEPUTY CHIEF OF STAFF, G-1

300 ARMY PENTAGON

WASHINGTON DC  20310-0300


29 August 2003

MEMORANDUM FOR SEE DISTRIBUTION

SUBJECT: USA CHRA Financial Management Operations Plan Guidance Memorandum

       Number 37-5 (Change 1)

The subject guidance memorandum is being amended to add more definitive guidance for timekeeping and CSR duties and responsibilities.

1. For non-COE CPACs, non-COE Interns, and OCONUS CPOCs,

expect no change in timekeeping and CSR processes.  Current timekeepers and CSRs will remain in tact.

2. For COE CPACs and DA Interns located at COE activities,

timekeepers will now come from the ranks of the COE CPAC.  The timekeeping system for these employees will now be the Defense Civilian Payroll System (DCPS).  Training, system set-up, access, and security have been addressed in an e-mail (Subject: Timekeeping for CPACs-FY04, dated 26 August 2003) that was sent to all timekeepers for COE CPACs and all CSRs by Annette Epperson, USACE Payroll Program Manager.  This e-mail outlines what timekeepers need to do in order to be prepared to input timesheets into the DCPS system beginning with the pay period beginning on 21 Sep 03.   The CSRs currently servicing the COE CPAC employees and the DA Interns at COE activities will remain in tact for the first six months of FY04.


The new Unit Identification Codes (UICs) and Account Processing Codes (APCs) for all CPACs, OCONUS CPOCs, and DA Interns that will need to go on the timecards were sent to all CPAC and CPOC Directors (Subject: CPOCMA Guidance Memos for CPOCs and CPACs, dated 27 August 03).  Defense Civilian Payroll System table updates, which establish organization and funding coding for payroll under the realignment are in process.  Processing of personnel actions will complete the transfer process affecting payroll.

Point of contact is Julie McGrath at (410) 306-1708 DSN 458-1708.

FOR THE DEPUTY CHIEF OF STAFF, G-1:

/ORIGINAL SIGNED/

Michael L. Vajda

Director, Civilian Personnel Operations

Center Management Agency
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