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MODERN DCPDS TRAINING MODULE

POSITION BUILDS

Lesson Plan 

Purpose
This lesson plan covers position builds.

Target Audience
This training is intended for the following audiences:

· Classification specialists, assistants, and clerks.

· Any personnelist responsible for completing a position build using MDCPDS.

Objectives
After completing this module, participants will be able to:

· Know what reference materials cover this topic, and where to find them.

· Know how to do a position build by following the steps in the position build tool.

Prerequisites
Students must have completed the following modules prior to attending this session:

· MDCPDS fundamentals (logging on and navigating).

Synopsis of lesson
This module contains the following:

· Follow-along demonstration.

· A power-point slide show is provided as a contingency (Position Build backup.ppt).

Estimated time
This module takes approximately 1 hour to complete.

Reference materials
· Modern DCPDS User’s Guide (Aug 99), module 2, chapter 1.

· Position build job aid.

Handouts
· Position Build Template (included at the end of this lesson plan), filled out.  The template contains the key position data elements (including data for items that would normally be provided by management) that should be provided to each student for use during the position build.

· Two templates are provided – one blank, one with data included as a sample.

· CPOC Training Worksheet (CPOC Training Worksheet.doc).  This is for the students to record basic identifying information about the position they build for use during later training modules.

Classroom setup
This module requires the following:

· A computer classroom with workstations that have access to the CPOCMA training database using either Metaframe (Citrix client) or an Oracle client.

· An instructor workstation with the same connectivity plus a hook up to a data projector and the capability of running Microsoft PowerPoint 97.

· Access to a print (if applicable) – know the printer name.

· Butcher block paper and/or whyteboard.

Preparation
Prior to conducting this module, the following tasks need to be completed:

· Student user IDs and passwords need to be set up, with the following roles and responsibilities (provide each student with a printed page or card showing their logon and password):  CIVDOD PERSONNELIST or CIVDOD CLASSIFIER.

· User ID and password for the instructor (same responsibilities).

· Arrange for another instructor to be available to assist students during hands-on segments.

· Have the position template filled out and copied ahead of time.  

Selection of organizations
Each region has been “assigned” several UICs in the training database which are to be used for building positions.  This is done for two reasons:  (1) it keeps your CPOC records separate from another region, and (2) it allows you, the instructor, to familiarize yourself with 2-3 organizations and use them over and over.  Contact greg.wert@cpocma.army.mil if you need the list of assigned UICs.

· In addition there are UICs in the training database that are not to be used by anyone for position builds – see below.

Reserved UICs 
When building positions in the training database, do NOT use the following UICs (which are being used for sanitized segments of the training database for end user accounts):

· W04X03

US ARMY COLD REGIONS

· W07303

US ARMY ENGR DIST HONO

· WEZ099

78TH SIG BN HQ DETACH

· W4LGAA

USA CHEMICAL  ACTIVITY

· W0AKAA

US ARMY ALASKA HQ

· W2SNAA

USA CORPS ENGRS PACIFIC

· W3VS30

US TAPC USA CTR IDENT

· W3JVAA

MTMC 599TH TRANS TERM

· WERG99

10TH ASG JAPAN

· W30FAA

LAW ENF CMD

· W3FBAA

USA MED DEPT ACT LOG

· W3XQAA

US ARMY RESERVE COMP

· W4CMAA

USA CIV TRNG/EDUC DIV

· WCD099

HQ 516TH SIGNAL BRIGADE

· WHBV99

SC HHD BN AUGMENT

· WDCA99

USA JAPAN, DIR OF COMMU

· W4UJAA

U.S. ARMY GARRISON

· W1KCAA

US ARMY PACIFIC REGION

· W4QQAA

U.S. ARMY PACIFIC ACTIVITY

· WEJH99

30TH SIGNAL BATTALION

Various CPOC approaches
Modern DCPDS requires the institution of new ways of obtaining position-related information from management.  This is because the RPA does not allow management to provide position data.  Each CPOC is developing their own procedure for how to obtain this information:  e.g., using a template document that management completes and attaches to an RPA, using various web-based tools, etc. This lesson plan contains generic information on building a position but does not incorporate these region-specific procedures.  CPOC trainers should be sure to address the procedures their region will be using when presenting this lesson.

Update Apr 2001:  The adoption of Army Regional Tools (ART) and it’s “Gatekeeper” application will provide a common, consistent method for management to provide this information (being tested at NECPOC – more information will be provided when available).

Notes to instructor
In the instructional module, the following format conventions are used:

· Actions that you are to perform are shown in bold (e.g., Click the <OK> button.)  Buttons that you are to click are shown in angle brackets.  Successive steps are both bulleted and in bold type.

· Points that you are to share with the class are so indicated, and are bulleted.

· Additional notes to the instructor are shown in italics (e.g., Make sure all students are successfully logged on before proceeding.)
· Underlined spaces are used to indicate items that you need to know in advance (e.g., Retrieve position number _________).  Hint:  fill these out in your copy of this lesson plan before you teach this module – and check to make sure the item works.

Instructional Module

Before you begin
· Make sure all students are logged on in a personnelist or classifier role.

· Each student should have a copy of the “Position Build” job aid.

· Each student should have a copy of the filled-out position build template (or something comparable but specific to your region).

· Students should have a copy of the CPOC Training Worksheet to record identifying information about the position they build (for use during subsequent training modules).

Background
Share this information with the students:  

· A position build can be performed from either the RPA form or from the navigator menu.  However, the recommended approach is to do this from the Navigator (which is how it will be done in this lesson).  Use the <Position> button on the RPA to look up information about a position (only).

· Modern DCPDS requires the institution of new ways of obtaining position-related information from management.  This is because the RPA only allows management to provide limited position data.  (Describe the approach that your CPOC is taking, if known, or explain that new procedures will be determined later – also see note about ART and the Gatekeeper above).
· If the position is being built in conjunction with an RPA (for a recruit/fill or for some other type of action), you should check page 3 of the RPA which may contain some position information entered by management.  You should use this information when building the position. 

Process overview
Explain to the class:

There are 3 basic steps to complete in the process of building a position:

· Enter identifying information about the position.

· Complete extra information needed for the position.

· Validate the position (run it through system edits).

Position window
Follow these steps to begin the position build process:

STEP
ACTION

       1
Using the CIVDOD PERSONNELIST or CIVDOD CLASSIFIER responsibility, on the Navigation list, click Work Structures ( Position ( Description.

Once again, if you are building the position from an RPA, you would click the <Position> button on the RPA to get to the same place.

2
The Position Window displays.  The Position Window can be used to build a new position, or to query an existing position.  

3
Change the “From” date if you need to establish this position on an earlier date.  Use the “Alter Effective Date” icon on the toolbar to change the date (the icon with the “31”).  NOTE:  if this lesson is part of a CPOC training session, you may need to make the from date earlier to accommodate later actions.

4
Change the “To” date if you need to “end-date” this position (e.g., if it is a temporary position and you will no longer need it after a specified date).  Do not end date the position if there is a chance that you will use it again (e.g., a summer position that might be used again next year).

5
Click Name.  The Position flexfield Window displays (see below).

CAUTION:  Position names (the combination of all the data elements on the position flexfield) are case sensitive.  Be sure to use all UPPER CASE when entering position name fields.

Position flexfield
Fill out the entries on the Position flexfield as follows.  Use [Tab] to move between data fields and use the LOV as indicated.  Click the <OK> button when you’re done with the position flexfield.

NOTE:  Be sure students record their position information on the CPOC Training Worksheet.

Data element
Description/Instructions

Position description number
5 digit number to be assigned by the CPOC.  For training, have students use 4 characters of their name plus “1”, e.g., KELL1.

Title
The official classification title of the position (all UPPERCASE).

Sequence number
System generated.  Instructor:  record this number for your position, for use when entering the position on an RPA at the end of this lesson).

Agency group
Component (AR) and major command code.  Use the LOV.  Trng:  use ARP1.

Position type
APPR (appropriated fund).  It’s faster to just type this in than to use the LOV. Click <OK>.

Position window, con’t
Continue filling out the other entries on the position window as follows:

6
Click Organization field.  This is the organization (activity) name, followed by the component, command code, and UIC (emphasize that this does not include the org code).  When you hit [F9] or use the LOV, you will be asked for reduction criteria.  Reduce the choices using standard “query” notation, e.g., to search by UIC enter %W4UJAA%, or by name enter %ENGINEER%.  Select the org, then [OK].  For the training position, use ___________. 

7
In the Job data field, enter the four digits of the occupational series (ex: 2005, 0318 etc.) or use the LOV and enter reduction criteria (ex: %SUPPLY%).  For the training position, use ___________.

8
The location (GSA location) is automatically populated from the organization selected – it’s linked with the duty station of the UIC code.  It prints in Block 38 on the NPA.

· If the duty location is different from the organization location, you can override it with the correct duty location by using the LOV or typing part of the location followed by [Tab].  For the training position, use ____________.

· Important:  Once you have “loaded” a position onto an RPA, be sure to check the duty station code on page 3 and make sure it is the right one, the system may be pulling the duty station on the RPA from the employee record rather than the position record.  This is not usually a concern on a position build, but is crucial once an employee name has been entered onto the RPA.

9
Click the Global Descriptive Flexfield “[  ]” (after the Status Box) to add additional position details.  See below.

Global descriptive flexfield
Complete the data elements in the global descriptive flexfield as follows, click <OK> when done:

Data Field
Description/Action
Old DIN

Servicing Office ID
CPO ID (Trng:  use ____)
BCB

Servicing Agency
Army (AR).
JPV

Region
AR plus the region code (NE, etc.) (Note:  Servicing Office ID and Region must be consistent to enable automatic population of Personnel Office ID in US Government Position Group 1 DDF.)  Trng:  use ____.
JNF

Unit ID code
UIC.  Trng:  use ______.
JES

PAS code
SKIP.  N/A for Army, used only by Air Force and National Guard
SKIP

Mobilization Indicator
Use LOV button for choice.  Use “A” if no other values apply.
JCF

Remarks
(Optional – enter freeform text)


Vacancy Indicator
Use LOV button for choice (0 = vacancy, usually appropriate).
JVX

Payroll System (DCPS)
D (DCPS) is usually appropriate.
JYK

Product Distr Instructions
Auto populates (for suspense product distribution). Leave as is unless directed otherwise by your CPOC.
BDA

Report Distr Instructions
Auto populates (for report product distribution). Leave as is unless directed otherwise by your CPOC.
BDA

Preliminary save
Click the Save icon on the toolbar.

· The Status field shows “Invalid” at this point.  The position will remain invalid until all required information is entered and all business rules are met.  

· The message line at the bottom indicates: “Transaction complete: 1 record applied and saved.”

Flexfields from the RPA
If you have accessed the position window from the RPA (e.g., to look up information about a position), access to the Extra Information area works a little differently.

· When you click the <Others> button on the position screen, you do not get the “Navigation Options” screen (step 1 below).  Instead you go directly to the Extra Information window, and have access to ALL position flexfields (rather than just those pertinent to Army Appropriated Fund positions).  

Completing the position flexfields
To continue the position build, you must complete the “position flexfields.” 
To do this, click the <OTHERS> button at the bottom right hand side of the position window.

STEP
ACTION

1
After you’ve selected the <OTHERS> button, you will see the Navigation Options Window display.   Select Army Appropriated Fund, then click <OK>.

2
You are now at the Extra Position Information.  Each main category displayed has data fields required for position builds.  In order to get into the fields, highlight the category, then click with your mouse in the block on the bottom of the screen labeled “Details.”

For training, you will not need to use all the flexfields (e.g., Acquisition), but you should open each flexfield and briefly review its data elements.

Acquisition Program Information
Only fill out this section for acquisition positions.  Contact the manager through the CPAC to obtain the information required for these data elements.  Trng:  do not use, but show the data elements.

Data Field
Description/Action
Old DIN

Career Level
Use LOV.
JYL

Job Site
Use LOV.
JYM

Critical Position 
Use LOV.
JYN

Job Specialty 1
Use LOV.
JYP

Job Specialty 2
Use LOV.
JYQ

Career Category
Use LOV.
JYR

Program Type
Use LOV.
JYS

Special Assignment
Use LOV.
JYT

SAVE
Click the Save icon.


Army Appropriated / Local National (LN)
Complete as follows:

Data Field 
Description/Action
DIN

TDA Line Number
3 digits – provided by mgmt.  Trng:  make up a value.
X1M

TDA PARA Number
4 digits – provided by mgmt.    Trng:  make up a value.
X1N

Fill Priority
(Emergency Essential) – must be filled in, use the LOV.  Trng:  use 3 (Other). 


Mobilization Crosswalk
Position ident during  mobilization, if N/A leave blank.
X1S

Mobilization Position Fill
Use LOV.  Trng, use 1 (Installation Employees)
X1R

Workcenter Code
Used by AMC depots; skip for training.
X1T

Account Process Code (APC)
Provided by mgmt if used.  Does not flow to payroll. Trng: blank.
XDV

AMS Code
Provided by mgmt; 11 char.  Once entered here, this code will update the appropriation code (US Government Position Group 2) when you validate.
X1B

Functional Designator
Used by COE only, defaults to 1 (Military functions). Otherwise leave blank.
X1E

ART ID (Army Reserve)
Army Reserve Tech position ID (Military Technician program only).  Trng:  blank.
J5D &JER

AMSC/SSC Reqmt
Use if AMSC or SSC school(s) are required for this position; for training, leave blank.
X1W

Position Mgt Review Status
Required.  Use LOV (trng:  use 6 (no other code applies).
JNE

German State (LN)
Used for LN positions in Germany.  Trng:  leave blank.
X1X

LN Acct Class
Accounting classification for LN positions only (trng leave blank).


English Requirement (BE)
Y/N (on LOV).  For LN positions in Belgium only.  Trng blank.


Psn Cat Prohibit Strike (ROK)
Korea (KN) only, use "P" if striking prohibited, otherwise blank.


Commander’s Decision (ROK)
Pertains to job classification decision, Korea only, use LOV.


Mob TDA UIC (ROK)
Emergency essential UIC, Korea only. Trng blank.


EE Mob TDA PARA (ROK)
Emergency essential TDA paragraph, Korea only. Trng blank.


EE Mob TDA Line (ROK)
Emergency essential TDA line number, Korea only. Trng blank.


Dt EE Duty on PD (ROK)
Date emergency essential added to position, Korea only. Trng blank.


INAIL Coverage (IT)
Italy only, use LOV. Trng blank.


LN Position Title
Germany LN only, use LOV. Trng blank.


SAVE
Click the Save icon.


Career Program
Complete as follows:

Data Field
Description/Action
Old DIN

Career Program (AF)
SKIP.  N/A for Army. 
N/A

Career Program Type (AF)
SKIP.  N/A for Army.
N/A

Change Reasons (AF)
SKIP.  N/A for Army.
N/A

Career Field (AR)
Required.  Enter Career Field (ex: 13 for Supply Management). Usually autopopulates based on job series, override if incorrect.  
X1K

Career Program Code (AR)
Required.  If not part of a career program, use 00 (N/A).
X1J

ACTEDS Key Position (AR)
Enter the ACTEDS Key Position.  Usually same code as career program.  Note:  list is out of date, leave blank for training.
X1V

SAVE
Click the Save icon.


Demo Project Info
Complete for Demo Project positions only, e.g., Acquisition Demo; Army Lab Demo. Otherwise skip.  Trng:  do not use, but show the data elements.

Data Field
Description/Action
Old DIN

Demo Location Code
Use LOV.
JEZ

Demo Pay Plan
Use LOV.
JAT

Demo Broadband

JAV

SAVE
Click the Save icon.


Multiple Agency Information
Complete as follows:

Data Field
Description/Action
Old DIN

Psn Mgt Review Status
For training, use “2” (no PM considerations).
X1L

Status
Auto populates with 1 (confirmed posn) – override if incorrect.
JGA

Payroll Cost Code
Use unknown, skip for now.


Payroll Org Code
Use unknown, skip for now.


Funct Acct & Shred
Use unknown, skip for now.
JEK

Program Element
SKIP.  For Navy use only.
JEL

Mobility Reason
Auto populates with N/A – override if incorrect.
JCA

Responsibility Level
Select from LOV.  Code 1 for Supervisors, 3 for managers (second or higher level).
JNB

Gun-AMMO Access ID
Lautenberg Amendment.  Auto populates with No – override if yes.
JAW

Position Nationality
“N” if not U.S., otherwise leave blank.  Trng blank.


SAVE
Click the Save icon.


US Government Position Group 1
Complete as follows:

Data Field
Description/Action
Old DIN

Personnel Office ID
4-char POID, use LOV. Trng:  use 2211. 
JAL

Office Symbol
Optional, mgmt will provide. Trng leave blank.
JPH

Organization Structure ID
Org Code.  Must match org code in “Position Organization” –see info at end of this section.  This is ONLY the org code portion of the entire org name (no UIC, etc.)  Trng:  use _______.
JEJ

Occupation Category Code
Do not code.  This will autopopulate when you validate (this is the “PATCOB”).
JQX

FLSA Category
Use LOV button.
JQW

Bargaining Unit Status
Add AR in front of the BUS code, i.e.,  2285 becomes AR2285 (except for 7777 or 8888).  Trng:  use ________.
JNT

Competitive Level
Complete.  Trng:  make up one.
JQT

Competitive Area
Complete.  Trng:  make up one.
X1C

Work Schedule
Auto Populates (F-full time) – override if incorrect.
JZX

Part Time Hours Biweekly
Complete if this is a part-time position; can use 2 decimals.


Functional Class
Complete for scientific or engineering positions, otherwise 00 (N/A).
JPD

Position Working Title
Fill this in if the person occupying the position is a personnelist who “updates HR” -- this becomes the title part of the signature block on the SF50.  Otherwise optional for unofficial or internal titles.
JPA

Position Sensitivity
Auto populates (1-nonsens) – override if incorrect.
JPQ

Security Access
Use LOV.
JPP

PRP/SCI
Personnel Reliability Program (nuclear weapons duty), complete if applicable.
JZY

Supervisory Status
Required.  Use code 2 for supervisors.  This data element is used for Army requirements and the code differs slightly from the “Responsibility Level” above, which shows OPM values.
JNB

Type Employee Supervised
Auto populates (99-N/A) – override if incorrect.
JZA

Supervisory Diff Eligibility
Complete if eligible (1), otherwise leave blank.
JBD

Payroll Office ID
Use LOV (Army uses DA, CA, PA, or FA).
JAP

Timekeeper
(To be deleted.)  SKIP.
N/A

Position’s Organization (org code)
Combination of CPO ID +  Command Code + UIC + Org Code, ex: BGSFW4MMAATA23. Must match org struc above, and org identified on Position screen. Trng:  use __________________.
JBM

SAVE
Click the Save icon.


US Government Position Group 2
Complete as follows:

Data Field
Description/Action
Old DIN

Position Type
Auto populates (APPR-appropriated) – override if incorrect.
N/A

Position Occupied
Use LOV (competitive = 1). For most position builds, the Classifier will not know what type of appointment will be used, so use “1” (competitive).  Staffing needs to check this item before filling the job if someone is being appointed using an excepted appointing authority.
JPR

Organization Function Code
Commonly referred to as the SWC code.  Use the last 3 digits of the AMS/appropriation code.  Trng:  use YZZ (combined categories).
JQB

Date Position Classified
DD-Mon-YYYY.
JBN

Date Last Position Audit
Complete if applicable.
JPM

Classification Official
Use LOV.


Language Required
Use LOV if applicable.
JEX

 Drug Test
Required entry, use LOV (1-not required).
JGP

Financial Statement
Auto populates (0-N/A) – override if incorrect.
J1A

Training program ID
Auto populates (YY-N/A) – override if incorrect.
JPJ

Key Emergency Essential
Auto populates (N-not EE) – override if incorrect.
JGE

Appropriation Code 1
Complete, use LOV (trng:  use any).
X1B

Appropriation Code 2
SKIP.  To be deleted.


Intelligence Position Ind
Auto populates (1-not CIPMS) – override if incorrect.
JBX

LEO Position Indicator
Law Enforcement Officer – auto populates (0-no appl program) – override if incorrect.
JPW

SAVE
Click the Save icon.


US Government Position Obligated
Complete as follows for obligated positions only, e.g., military service, overseas assignment, etc.  Do not use for training, but open the flexfield and explain the data elements.

Data Field
Description/Action
Old DIN

Expiration Date



Obligated Type
Use LOV.


Obligated Employee SSN



SAVE
Click the Save icon.


US Government Valid Grade Information
Complete as follows:

Data Field
Description/Action
Old DIN

Valid Grade
DO NOT USE LOV.  Enter grade of position, including the pay plan, ex:  GS-05.  Trng:  use ______.
JAO

Target Grade
Same format as above.
JQH

Pay Table ID
Use 0000 for regular GS rates.  Otherwise enter FWS (WG) pay table number or Special pay table number (Note:  FWS pay tables begin with “W”).  4 digits.  Trng:  use 0000 (for GS), or appropriate WG table.
JQN

Pay Basis
PA (per annum)or PH (per hour).
JQL

Employment Category Group
Use LOV (salaried, wage, etc.).
JET

SAVE
Click the Save icon.


Validation
The next step in the position build process is validating the position.  The <VALIDATE> button is found at the bottom of either the Extra Position Information window, or the Position window.

· If you validate from the Extra Information window, a “No changes to save” window will display if the position validates.

· If the position validates successfully, the “Invalid” status on the position window will change to read “Valid.”  At this point the position can be used.

Invalid positions
If the position does not validate, you will see a dialog box with an error message showing what data fields need to be corrected.  

· Navigate to the appropriate flexfield(s) and make the corrections.

· After correcting, click <Validate> on the Extra Information window or on the main position window.  Repeat until the Position Window displays “VALID” in the Status Box.

Entering the position record on an RPA
Usually, most position builds are done in conjunction with an RPA (recruit/fill or other type of action).  So once you are done building the position you will need to add the position to the RPA to enable further action by Staffing.

· Remember, when you add a position to an RPA, any existing position data on page 3 of the RPA will be over-written by data from the new position, so you should check page 3 and make sure that there is either no position data there, or that any position data that IS there has been used in the position build.

Entering a position on an RPA (demo)
Instructor: demonstrate how to add the position to the RPA as follows (students can just watch this process):

· From the navigator, select Request for Personnel Action ( Recruit/Fill.

· Go to page 2 of the RPA and click on the Position Title block (item 15).

· Enter some or all of the position title (uppercase) and push [Tab] to display a list of matching positions (explain that you can also push the LOV button and enter reduction criteria).

· Enter additional identifying criteria after the “%” in the “Find” block to narrow down the list, e.g., the sequence number followed by another % (explain that any criteria can be used to shorten the list, but the sequence number is a unique identifier).  

· Push [Enter] or click <Find>.  This should locate the correct position and populate the data on the RPA.  Point out how the position data is now populated on page 2, and also on page 3 of the RPA.

· Close the RPA (you don’t need to save it).

Exercise
If the students were not building a position with you, pass out the information necessary for a position build, i.e., UIC, org codes, etc. (the Position Build Template can be used for this), and have them build their own position.

· Allow about 30 minutes to complete the position build. 

· Students may work independently or in a group.

· Have extra instructors available to assist students.

Summary
In this module we have learned how to:

· Follow the position build job aid to build a position through your navigation screen.

· When building a position while you are in the RPA, you would click on the “POSITION” button and follow the same steps.

Any questions?

Position Build Template (sample)

Purpose
This template provides some of the key information needed to build a valid position, particularly organizational information and data that would normally be provided by management (these items are asterisk’d).

This template can be used for either APPR or virtual (EXT or MIL) positions.

Data element
Remarks
Value

Main Position Screen

From date
Back date if needed
12-MAR-2000

Position Flexfield

Position Description No
Make it easy to retrieve


Agency group
Agency and command code
ARP1

Position type
APPR, EXT, MIL
APPR

Main Position Screen

Organization
Name+Component, cmd, UIC
U.S. ARMY GARRISON ARP1W3RBAA

Job
Series 


Additional Position Details

Servicing office ID
SOID, e.g., EW or EV
EW

UIC*
Same as in Org, above
W3RBAA

Army Appropriated/Local National DDF

TDA Line no*

004

TDA Para no*

034B

AMSCD*

12101800000

US Government Position Group 1

Personnel Office ID
2211
2211

Org Structure ID*
Org cd, must match posn org
4JFA

Position’s organization
CPO+Cmd+UIC+org
EWP1W3RBAA 4JFA

US Government Position Group 2

Org function code*
SWC code
YZZ

Appropriation code*
(will populate from AMSCD)
12101800000

Position Build Template

Purpose
This template provides some of the key information needed to build a valid position, particularly organizational information and data that would normally be provided by management (these items are asterisk’d).

This template can be used for either APPR or virtual (EXT or MIL) positions.

Data element
Remarks
Value

Main Position Screen

From date
Back date if needed


Position Flexfield

Position Description No
Make it easy to retrieve


Agency group
Agency and command code


Position type
APPR, EXT, MIL


Main Position Screen

Organization
Name+Component, cmd, UIC


Job
Series 


Additional Position Details

Servicing office ID
SOID, e.g., EW or EV


UIC*
Same as in Org, above


Army Appropriated/Local National DDF

TDA Line no*



TDA Para no*



AMSCD*



US Government Position Group 1

Personnel Office ID
2211


Org Structure ID*
Org cd, must match posn org


Position’s organization
CPO+Cmd+UIC+org


US Government Position Group 2

Org function code*
SWC code


Appropriation code*
(will populate from AMSCD)
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