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Chapter 16

DEFENSE CIVILIAN PERSONNEL DATA SYSTEM (DCPDS)

AND THE

DEFENSE CIVILIAN PAYROLL SYSTEM (DCPS)

INTERFACE
SECTION A - GENERAL INFORMATION

16A-1.  BACKGROUND. DCPS was selected in 1991 by Department of Defense (DOD) as the standard payroll system for use by all DOD activities paying civilians.  The DCPS program mission is to process payroll for the DOD civilian employees in accordance with existing regulatory, statutory, and financial information requirements relating to civilian pay entitlement and applicable policies and procedures.  DCPS supports three payroll offices.  It provides standard interface support to the various accounting, financial and personnel systems.  DCPS supports 826,000+ employees worldwide.  

16A-2. INTRODUCTION. The DCPDS and DCPS systems are designed to support the computerized maintenance of civilian employees through the use of interface and reverse interface processes.  DCPDS generates transactions to the appropriate pay system based on selected Nature of Action (NOA) codes and Personnel Transaction Identifier (PTI) processes.  Master pay records are created, deleted, or changed when pay-effecting transactions consummate in DCPDS and a payroll interface transaction is output to the payroll system.  The payroll systems provide update of Time and Attendance data applicable to personnel processes and Separation/Retirement Record Processing for tracking purposes by producing reverse interface formats returned to DCPDS.

16A-3. ROLES AND RESPONSIBILITIES.  The following lists the key players involved in the interface process:

16A-3a. Accounting Activity Office. See Appendix B.

16A-3b. Civilian Personnel Advisory Center (CPAC).  Provides advice and assistance to employees, managers, Customer Service Representatives (CSRs), Commanders and the Civilian Personnel Operations Center (CPOC).  Receives and directs phone calls when employees have pay problems.  Listens to employee concerns and may intervene with other players on employee’s behalf.  Often the first line of investigation for problems related to Standard Form 50 (SF50) data.

16A-3c. Civilian Personnel Operations Center (CPOC).  Works directly with the CPAC and Payroll Office.  Updates the UIC and Organization codes on the DCPDS Local Table 30.  Processes all employee actions into DCPDS.  Resolves payroll rejects.  Works the DCPDS/DCPS Reconciliation.

16A-3c(1). Personnel Actions Clerks - responsible for accurately inputting data (provided by staffing specialist and position classifiers) into DCPDS.  Processes appropriate corrective action on payroll reject Reports on Individual Persons (RIPs) based on staffing input.

16A-3c(2). Personnel Systems Managers - responsible for overseeing data quality trends, bringing problems to the attention of the appropriate personnel, assisting in correcting systemic problems, and distributing system information and reports.

16A-3c(3). Position Classifiers - responsible for the accurate input and maintenance of position-related DCPDS data that affects payroll actions.
16A-3c(4). Staffing Assistants – responsible for proving support and assistance to the Staffing Specialist by completely and accurately coding data for PERSACTION and DCPDS.  Resolves pay errors and payroll rejects listed on the “PAYNEW” RIP, and refers more complicated problems to Staffing Specialist for resolution. Ensures corrective action on payroll rejects are finalized by the Personnel Actions Clerks.   

16A-3c(5). Staffing Specialists - responsible for inputting accurate data into PERSACTION and providing additional data for DCPDS entry that affects payroll actions.  Assists Staffing Assistant in resolving more complicated payroll rejects.  Provides guidance to Staffing Assistant and Personnel Actions Clerk on appropriate course of action for correction and is ultimately responsible for accuracy and correction of all pay rejects and errors.  
16A-3d. Customer Service Representative (CSR). See Appendix B.

16A-3e. Defense Mega Center (DMC) Staff.  Responsible for maintaining and operating the DCPDS automated system.  Provide system support to DCPDS users.  Process on-line Direct English Statement Information Retrieval System (DESIREs).  Load system releases. Processes DCPDS End of Day.  Verifies that all DCPS packages are received and processed.  Requests missing DCPS packages from DFAS.

16A-3f. Employee.  Submits paperwork to the CPAC to elect FEHB, TSP, FEGLI, change of address, and all in-processing paperwork.  Promptly identifies pay problems for CSR or CPAC as appropriate.

16A-3g. Financial Systems Activity (FSA) Pensacola. Financial Systems Activity staff members responsible for providing guidance and assistance to the payroll offices on systemic DCPS/DCPDS problems, under the guidance of Headquarters Defense Finance and Accounting Service (HQ DFAS).  Writes System Change Requests on DCPS requirements.
16A-3h. Functional Automation Branch (FAB) Staff - DA staff members responsible for providing guidance and assistance to CPOCs on systemic DCPDS/DCPS problems.  Writes System Change Requests on DCPDS/DCPS requirements.  Write Payroll System Advisory Notice that lists all the DCPDS/DCPS interface system problems.  FAB provides all guidance pertaining to the DCPS interface to MACOM POCs, CPOC ISD Chiefs and the DCPDS designated PSM POCs.  
16A-3i. Manager.  Submits the SF52 for employee action. 

16A-3j. Resource Management Office.  Employing Activity - Provides employee accounting data, which includes the Army Accounting Process Code (APC), to the CSR for newly established UIC and Organization Codes.  This accounting data is on the accounting screen in DCPS.  See Appendix C-1 and C-2 for a complete list of accounting data elements.  Ensures the completeness and accuracy of accounting information in the employee’s master record upon conversion to DCPS.   

16A-3k. Servicing Payroll Office.  See Appendix B.

16A-3l. Timekeepers. See Appendix B. 

16A-4.  Acronyms.  See Appendix A.

16A-5.  DCPS Interface File Flow. 
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16A-5a.  Payroll files are produced by DCPDS at the Defense Mega Center (DMC) in San Antonio, Texas.  DMC flows the data according to Payroll Office ID to the corresponding payroll database in the appropriate payroll center.  There are 2 payroll centers/ platforms: Denver, Colorado Processing Center for Payroll Office IDs DE, DA, OA, OM and the Mechanicsburg, Pennsylvania Processing Center for Payroll Office IDs CA, CH, CY, FA, FF, PA, PE.

16A-5b.  The DCPS data bases do not transfer data between them when an employee is a gain to one data base and a loss to another.  When a Change in Appointing Office (CAO) action is processed, that changes an employee from one payroll data base to another, DCPS treats the employee as a new hire in the gaining data base.     

16A-5c.  Most Army employees are paid out CA, DA, FA, OA and PA. Most of Fitzsimmons employees are paid out of DE.  This is because they were the first Army site converted to DCPS, and were put on a Navy database. 
16A-6.  DCPS Databases.
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In addition to database names, Payroll uses Ids, which correspond to the database, which supports each payroll office ID.  These IDs are what should be used on certain benefit forms.

16A-7.
Personnel and Payroll Interface Process

PERSONNEL AND PAYROLL INTERFACE PROCESS
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This chart describes the manual and automated personnel and payroll interface process.

Manual Process:
1.  Manager initiates the action on a blue SF52.

2.  The SF52 is sent to the Resource Manager (RM) for coordination.

3.  If the SF52 establishes a new UIC or Org, RM coordinates with CSR by telephone, fax, or e-mail.

4.  RM forwards the SF52 to the CPO.

5.  The CPO inputs the SF52 action into DCPDS.

6.  The action flows to DCPS.

7.  DCPS processes the action.

8. DCPS sends the electronic fund transfer (EFT) file to the federal reserve to pay all employees.

9. The federal reserve sends the EFT to the employees’ bank/account.

10. Employee is paid.  

Automated Process:

1.  Manager initiates the action by entering it into PERSACTION.

2.  The Resource Manager (RM) coordinates the action online using PERSACTION.

3.  If the SF52 establishes a new UIC or Org, RM coordinates with CSR by telephone, fax, or e-mail.

4.  RM forwards the SF52 online to the CPAC using PERSACTION.

5.  The CPAC works the action then forwards it online to the CPOC using PERSACTION.

6.  The CPOC processes the action into DCPDS which creates the

payroll file which flows to DCPS.

7.  DCPS processes the action.

8.  DCPS sends the electronic fund transfer (EFT) file to the federal reserve to pay all employees.

9.  The federal reserve sends the EFT to the employees’ bank/account.

10.  Employee is paid.  

16A-8. DCPS View Capability.  CPOCs may request view access to the payroll office databases that service them.  This access is read only.  The view access gives the CPOC the capability to view what has taken place in payroll on an employee.  To get DCPS security access the CPOC must work with their Information Systems Division in the CPOC, and with DCPS security office at each payroll office.  For DCPS security points of contact see Appendix D.

16A-9.  SF50s Required by the Payroll Office.  See Appendix F.  

SECTION B – UPDATE GUIDANCE

16B-1.  INTRODUCTION. The following paragraphs contain important information regarding update of DCPDS.  It is essential that Personnel Specialists responsible for updating DCPDS understand the implications of their change on the employees pay record.  Indiscriminate changes, cancellations or adjustments will have an adverse impact on DCPS.   

16B-2.  DCPDS/DCPS INTERFACE FUNDAMENTALS.  

16B-2a. Identification of the servicing payroll office, which  supports each record, is maintained as part of the position record.  The appropriate payroll interface format is produced with each pay-affecting transaction based on the information stored in the record.  Payroll interface is controlled by two items in each record, the payroll office ID, DIN JAP and payroll interface flag, DIN JYK.

16B-2a(1).  When building a position in DCPDS via PTI 051 or PTI 052, first ensure DIN JAP, PAYROLL‑OFFICE‑ID, is input. If DIN JAP is input as a space, the action will not output any payroll interface.  If an action is sent to the wrong payroll office, the correct Payroll Office ID should be entered with PTI 052 and the action should be reflowed with PTI 1PI. This data element is left justified, and should be coded accordingly.  Listed below are the DCPS payroll office codes:  

DCPS PAYROLL OFFICE ID CODES



DA

DENVER, CO  (Army Records)




DE

DENVER, CO




CA

CHARLESTON, SC (Army Records)




CH

CHARLESTON, SC




CY

CHARLESTON, SC (Navy Yard Records)




FA

CHARLESTON, SC (Overseas Army Records)




FF

CHARLESTON, SC (Overseas)




OA

OMAHA, NE (Army Records)




OM

OMAHA, NE




PA

PENSACOLA, FL (Army Records)




PE

PENSACOLA, FL




ZZ

Not paid by the DCPS pay system

Input a value of “ZZ” in DIN JAP for employees not paid by the DCPS pay system to suppress interface output.

16B-2a(2). The second crucial data element to include on PTI 051 and 052 is DIN JYK, PAYROLL‑INT‑FLAG.  DIN JYK must equal a "D" (for DCPS) for the action to flow to DCPS payroll. If DIN JYK is a space, the action will not output any payroll interface.  If an action is sent to the wrong payroll system, DIN JYK should be changed to “D” with PTI 052 and the action should be reflowed with PTI 1PI.

16B-2b. Table 30 Procedures.  Building new UICs and Organization Codes in the DCPDS and the DCPS is a manual process.  Until this manual process is automated, it is crucial that UICs and Organizations are built in DCPS before a personnel transaction is processed in DCPDS. The following procedures have been developed to guide you through the process of building a new UIC and/or Organization code on the tables in DCPDS and DCPS. The DCPDS Users’ Manual, page 4-19, should be used as a reference, when building Local Table 30 in DCPDS.  

16B-2b(1).  The CPOC receives the request to build a New UIC or Organization.

16B-2b(2).  If New UIC - CPOC assigns Organization Code(s) - go to 16B-2b(4).

16B-2b(3).  If the UIC already exists, and the Organization is new under the UIC, a new Organization Code must be assigned - go to 16B-2b(5).

16B-2b(4).  Using the form at Appendix C-1, CPOC completes the following blocks:  


-  UIC


-  Employing Activity Address (A, B, C, D & E)

· go to 16B-2b(5).

16B-2b(5).  Using the form at Appendix C-2, CPOC completes the following blocks:


-  Employing Activity (input UIC)


-  Org Code

· Go to 16B-2b(6)

16B-2b(6).  CPOC forwards form(s) to the appropriate CPAC for the new UIC/Organization.

16B-2b(7).  CPOC builds Table 30 in DCPDS.

16B-2b(8).  CPOC builds new position and places personnel action in hold box.

16B-2b(9).  CPAC forwards form(s) to appropriate CSR for the new UIC/Organization.

16B-2b(10).  The CSR will obtain the rest of the accounting information from the Resource Management/Budget Office.   

16B-2b(11).  The CSR forwards the completed form to the appropriate payroll office.

16B-2b(12).  The payroll office builds the reference files in DCPS.

16B-2b(13).  CPOC inquires in DCPS to verify the new UIC and/or Org Code(s) have been built. 

16B-2b(14).  After the above process has been completed, the CPOC releases action from hold box and completes processing.    

16B-2c.  Input all personnel actions on a timely basis.  Just as in a manual payroll system, late input of personnel actions in the automated payroll interface may result in an employee not being paid on time.  Also ensure a PTI 352 (Termination Appointment) is input promptly.  If the gaining payroll office information is known, enter the GAINING payroll office ID in DIN USX.  This will ensure lump sum annual leave is NOT paid by DCPS. The gaining agency should input the PTI 130 to pick up the employee promptly.  Prompt input of PTIs 352/130 is especially critical since DCPS pays Air Force, Army, National Guard and Navy employees.  If the PTI 352 is input on time, but the PTI 130 is not, the payroll record will be in a separated status (from the PTI 352) and the employee may not be paid if the PTI 130 is input late.

16B-2d.  Position vs Employee Data. The DCPS system uses DCPDS DINs and NOACs to update the payroll record.  The data updated on both the position build and on the employee impact the flow of accurate data to the payroll office.  

16B-2d(1).  Position Build Data Table.  The following table lists the data elements on the position build that impact payroll:

DATA NAME
DIN
PRINTS ON SF50

GRADE
JA0
   X 

PERS OFF IDENT (POI)
JAL
   X

PAYROLL OFF ID
JAP
   X

PAYROLL ORG CD (ALTERNATE UIC)
JAR


ORG STRUCTURE
JEJ
Cleartext only

UIC
JES
   X

BUS CODE
JNT
   X

GSA GEOLOC
JPE
   X

SERVICING AGENCY
JPV
   X   

POSN LOCALITY PERCENT
JPX
Value affects Locality Amount

ORG FUNCTIONAL CODE
JQB


PAY PLAN
JQJ
   X 

PAY BASIS
JQL
   X

PAY TABLE IDENT
JQN


OCCUPATIONAL SERIES
JQP
   X

PREMIUM PAY INDICATOR
JQU
Value affects Other Pay

FLSA
JQW
   X

AGENCY CODE
JRB
   X

AGENCY SUB ELEM CODE
JRC
   X

WORK SCHEDULE
JZX
   X

16B-2d(2).  Employee Data Table.  The following is a list of the data elements on the employee that impact payroll:

DATA NAME
DIN
PRINTS 

ON SF50

NATURE OF ACTION CODE
PTI/DIN

Q0L/V6L
   X – PTI/DIN being        used

CORRECTED NATURE OF ACTION CODE
-
   X

CORRECTED SSAN
-
   X

NTE DATE
-
   X

SSAN
BAA
   X

CPDF-SSAN
BAG


IP NUMBER
BAK


NAME
BBA
   X

CPO-ID
BCB


DUTY STATUS
C5E


EMPL CAT CODE
CZA


DT TEMP PROMOTION EXPIRE
GA6
   X

AWARD AMOUNT
HM3
   X

AWD-PMT-SPCL-HANDL-FLG
HMG


HRS SCHEDULED PER WEEK
J4B
   X

HOURS LEFT TO WORK
J4C


PART TIME INDICATOR
J4D


WRK HOURS WEEK FRACTION
J4M
   X

DT PROB TRI PRD ENDS
J5G


DRAWDOWN-ACTION-IND
J5K


AGCY CD TRANSFERRED TO/

AGCY CD TRANS FROM
J6P

J6Q
   X

   X

LEO INDICATOR
JPW


STEP IN GRADE
M0E
   X

PAY RATE DETERMINANT
M0G
   X

SAL LEFT TO EARN
M0H


FEGLI
M1A
   X

HEALTH BENEFITS PLAN
M2B


HEALTH BENEFITS STATUS
M2C


DT FEHB EFF
M2F


FEHB TOT COST TEMPS IND
M2H


16B-2d(2).  Employee Data Table – Continued 

BASIC SALARY
M5E
   X

LOCALITY ADJUSTMENT
M5F
   X

SEVERANCE PAY SUM FLAG
M5K


RETIR ANNUITY SUM FLAG
M5L


SUPERVISORY DIFF PAY
M5N


RETENTION ALLOWANCE
M5Q


STAFFING DIFFERENTIAL PAY
M5T


SEV PAY WEEKLY AMT FLAG
M5Z


CITIZENSHIP
PA3


DOB
PAG
   X

EMPL ENTITLEMENT AMT PCT OR DEP-AMOUNT
PEA/01

RD4


EMPL ENTITLEMENT 1
PEC/01


RETIREMENT CODE
R0A
   X

ANNUITANT INDICATOR
R1A
   X

NAF-RETIRMNT-PLN-IND
R1B
   X

DT ARIV SVCG CCPO
R2B


SMA-CAT
RD7


LQA-AMT-PURCHASE OR

LQA-AMT-RENT
RDB

RDD


LQA AMT UTILITY
RDE


LQA-PURCH-CRNCY-TYPE OR LQA-RENT-CRNCY-TYPE
RDF

RDG


LQA LOCATION     OR

PAL LOCATION     OR

DPY LOCATION     OR

PDF LOCATION     OR

DEP LOCATION
RDI

RDX

RDO

REA

RD3


LQA QUARTERS TYPE
RDJ


LQA SHARED PERCENT
RDK


LQA FAMILY MEMBERS OR

PAL NR FAM MEMBERS
RDL

RDW


LQA SUMMER REC IND
RDM


LQA QUARTERS GROUP
RDN


16B-2d(2).  Employee Data Table - Continued

DT RTND GRADE EXPIRE
RGC
   X

RTND PAY PLAN
RGD


RTND GRADE
RGE


LQA UTIL CRNCY TYPE
RHD


RTND STEP IN GRADE
RHD


RTND PAY TABLE IDENT
RHF


RTND LOCALITY PERCENT
RHK


DT TEMP POSN CHG EXPIRE
RHX
   X

RESERVE CATEGORY
S1B
    

SCD-LEAVE
S1C
   X

DT LAST EQUIV INCREASE
S1F


DT TEMP APPT EXPIRE
S1G
   X

DT LIMITED APPT EXPIRE
S1H
   X

CURR APPT AUTH CD 1
S1Y


CURR APPT AUTH CD 2
S1Z


TSP STATUS CODE
TSB


TSP STATUS DATE
TSC


TSP VESTING SVC COMP DATE
TSD


TSP RATE
TSE


TSP EMPL AMT
TSF


TSP EMPL RATE C
TSG


TSP EMPL RATE F
TSH


TSP EMPL RATE G
TSJ


TSP ELIG DATE
TSN


DT EARLIEST NOA EFF
V4G


PAYROLL OFF LOSS FLAG
V4K


AR WG LDR SRY HR
XCI


AR WG SPV HR
XCJ


AR CIVILIAN TYPE
XDL


SECTION C – FORMATS

16C-1.  DCPDS/DCPS PROCESSES: When personnel inputs a personnel action into DCPDS using a PTI or DIN DATA update, and it impacts the payroll system, a buffer TIC CA OHM is created. The 0HM buffer TIC generates the appropriate 500 character or 100 character interface format, to DCPS, to update the payroll record.  DCPS interface formats are packaged and pushed to the appropriate DCPS payroll site via the SNA Gateway for update during the DCPS daily run.  Updates to DCPS Time and Attendance information produces the applicable reverse interface transactions in TIC format for update to the personnel system.

16C-1a.  Creating Interface to Payroll:  DCPDS produces a separate interface package for each DCPS payroll office and each submitting CPO ID.  Each package contains its own Text Header (TEXHD) and Text Trailer (TEXTR) entries and is sequence controlled to ensure processing in the correct order.  During DCPDS end of day, ***W00 will generate ***WIX disk files for each payroll office/CPO-ID combination.  A 500 character format file (W3L)is produced daily and a 100 character format file (W4L) is produced weekly for mass formats for FEHB, TSP or mass salary adjustments. These files are produced as a blank transmission to DCPS with a header and trailer, when no payroll transactions have been generated in DCPDS.

16C-1a(1).  500-Character Layout.  DCPS is designed to accept a 500 character transaction.  This transaction is automatically output by DCPDS whenever a personnel action is input or a data element updated that is shared by DCPS.  See Table 16C-1 for the 500 character record layout.  Note “C” in RECD-POSN identifies data elements that flow with PTI 002 corrections.

TABLE 16C-1  DCPS 500 CHARACTER PAYROLL RECORD LAYOUT

RCD-POSN
DATA NAME
DIN
FSZ
SPECIAL INSTRUCTIONS/REMARKS

1-5
FILLER
-
5


6-14      “C”
SSAN
BAA
9


15-41     “C”
NAME
BBA
27


42
DRAWDOWN-ACTION-IND
J5K
1


43-48
DOB
PAG
6
YYMMDD

49
CITIZENSHIP
PA3
1


50
NAF-RETIRMNT-PLN-IND
R1B
1


51
SMA-CAT
RD7
1


52-57
SCD-LEAVE
S1C
6
YYMMDD

58-59     “C”
SERVICING AGENCY
JPV
2
 

60
FEGLI
M1A
1


61
RETIREMENT CODE
R0A
1


62-63
AGENCY SUB ELEM CODE
JRC
2


64-69
DT ARIV SVCG CCPO
R2B
6
YYMMDD

70-72     “C”
NATURE OF ACTION CODE
-
3
                                   

73-78     “C”
EFF DATE OF ACTION
-
6
YYMMDD

79-80
PAY PLAN
JQJ
2


81-84
OCCUPATIONAL SERIES
JQP
4


85
FEHB TOT COST TEMPS IND
M2H
1


86
FILLER
-
1


87-88
GRADE
JA0
2


89-90
STEP IN GRADE
M0E
2


91-92
PAY BASIS
JQL
2


93-101
GSA GEOLOC
JPE
9


102
FILLER
-
1


103-106
POSN LOCALITY PERCENT
JPX
4


107-110
RTND LOCALITY PERCENT
RHK
4


111-113
LQA-PURCH-CRNCY-TYPE OR LQA-RENT-CRNCY-TYPE
RDF

RDG
3


114
WORK SCHEDULE
JZX
1


115
PAY RATE DETERMINANT
M0G
1


116-119
FILLER
 -
4


120-128
CPDF-SSAN
BAG
9


129-130
FILLER
-
2


TABLE 16C-1  DCPS 500 CHARACTER PAYROLL RECORD LAYOUT
131-134
BUS CODE
JNT
4


135
ANNUITANT INDICATOR
R1A
1


136
FLSA
JQW
1


137-142
DT FEHB EFF
M2F
6
YYMMDD

143
EMPL CAT CODE
CZA
1
PANAMA USE ONLY

144-147
TSP EMPL AMT
TSF
4


148-149
HEALTH BENEFITS PLAN
M2B
2


150
HEALTH BENEFITS STATUS
M2C
1


151-153
TSP EMPL RATE C
TSG
3


154-156
TSP EMPL RATE F
TSH
3


157-159
TSP EMPL RATE G
TSJ
3


160
AWD-PMT-SPCL-HANDL-FLG
HMG
1


161-170
LQA-AMT-PURCHASE OR

LQA-AMT-RENT
RDB

RDD
10
AMOUNT IS REFLECTED IN FOREIGN CURRENCY

171-172   “C”
CPO-ID
BCB
2


173-175
CURR APPT AUTH CD 1
S1Y
3


176-178
CURR APPT AUTH CD 2
S1Z
3


179-180
FILLER
-
2


181-185
AWARD AMOUNT
HM3
5
WHOLE DOLLARS ONLY

186
LEO INDICATOR
JPW
1


187-188
DUTY STATUS
C5E
2


189-190
TSP RATE
TSE
2


191-192
AGCY CD TRANSFERRED TO/

AGCY CD TRANS FROM
J6P

J6Q
2
DIN J6P FOR NOA 352

DIN J6Q FOR NOAs 130/132

193-194
FILLER
-
2


195-200
DT PROB TRI PRD ENDS
J5G
6
YYMMDD

201
LQA QUARTERS TYPE
RDJ
1


202
PAYROLL OFF LOSS FLAG
V4K
1


203-206
HOURS LEFT TO WORK
J4C
4


207-209
AR CIVILIAN TYPE
XDL
3
FOR ARMY USE ONLY

210
EMPL ENTITLEMENT 1
PEC/01
1


211
LQA SUMMER REC IND
RDM
1
DODDS USE ONLY

212-218   “C”
ORG STRUCTURE
JEJ
7


219-225
EMPL ENTITLEMENT AMT PCT OR DEP-AMOUNT
PEA/01

RD4
7


226-227
RTND PAY PLAN
RGD
2


TABLE 16C-1  DCPS 500 CHARACTER PAYROLL RECORD LAYOUT
228-229
RTND GRADE
RGE
2


230-231
RTND STEP IN GRADE
RHD
2


232-237
DT RTND GRADE EXPIRE
RGC
6
YYMMDD

238-243   “C”
UIC
JES
6


244-249
DT LAST EQUIV INCREASE
S1F
6
YYMMDD

250-255
PREVIOUS PAYROLL OFF ID
-
6


256-261   “C”
PAYROLL OFF ID
JAP
6


262-266
FILLER
-
5


267-275
CORRECTED SSAN
-
9
OUTPUT ONLY FROM PTI 499

276-281
TSP VESTING SVC COMP DATE
TSD
6
YYMMDD

282-287
TSP ELIG DATE
TSN
6
YYMMDD

288
TSP STATUS CODE
TSB
1


289-294
TSP STATUS DATE
TSC
6
YYMMDD

295-302
SAL LEFT TO EARN
M0H
8


303-304
FILLER
-
2


305-307  “C”
CORRECTED NATURE OF ACTION CODE
-
3
REFLECTS NOA BEING CANCELLED OR CORRECTED  

308-313
LQA LOCATION      OR

PAL LOCATION     OR

DPY LOCATION     OR

PDF LOCATION     OR

DEP LOCATION
RDI

RDX

RDO

REA

RD3
6
FIRST 6 CHARACTERS OF APPROPRIATE GSA-GEOLOC:  RESIDENCE LOCATION FOR LQA; DUTY LOCATION FOR ALL OTHER ENTITLEMENT TYPES

314-315
LQA FAMILY MEMBERS OR

PAL NR FAM MEMBERS
RDL

RDW
2


316-323
BASIC SALARY
M5E
8


324-325   “C”
AGENCY CODE
JRB
2


326-330
FILLER
-
5


331
RESERVE CATEGORY
S1B
1


332
LQA QUARTERS GROUP
RDN
1


333-335
ORG FUNC CODE
JQB
3
FOR ARMY USE ONLY

336-339   “C”
PERS OFF IDENT (POI)
JAL
4


340
PART TIME INDICATOR
J4D
1


341
PREMIUM PAY INDICATOR
JQU
1


TABLE 16C-1  DCPS 500 CHARACTER PAYROLL RECORD LAYOUT
342-345
PAY TABLE IDENT
JQN
4


346-349
RTND PAY TABLE IDENT
RHF
4


350
RESERVED FOR NSA USE 
-
1


351-356
RETIR ANNUITY SUM FLAG
M5L
6
WHOLE DOLLARS ONLY

357-358
LQA SHARED PERCENT
RDK
2


359-366
SEVERANCE PAY SUM FLAG
M5K
8


367-372
SEV PAY WEEKLY AMT FLAG
M5Z
6


373-378
DT TEMP APPT EXPIRE
S1G
6
YYMMDD

379-384
DT LIMITED APPT EXPIRE
S1H
6
YYMMDD

385-390
DT TEMP PROMOTION EXPIRE
GA6
6
YYMMDD

391-396
DT TEMP POSN CHG EXPIRE
RHX
6
YYMMDD

397-402
NTE DATE
-
6
DINS M0I, M4B, M4F, S1P, V1E, V1F WILL REFLECT WHEN APPLICABLE

403-405
LQA UTIL CRNCY TYPE
RDH
3


406-412
IP NUMBER
BAK
7
PANAMA CL RECORD USE ONLY

413-416
FILLER
-
4


417-421
LOCALITY ADJUSTMENT
M5F
5


422-426
STAFFING DIFFERENTIAL PAY
M5T
5


427-431
SUPERVISORY DIFF PAY
M5N
5


432-436
RETENTION ALLOWANCE
M5Q
5


437-440
FILLER
-
4


441-446
DT EARLIEST NOA EFF
V4G
6
YYMMDD - APPLIES TO CORRECTION NOA 002 ONLY

447-452   “C”
PAYROLL ORG CD
JAR
6
ARMY ALTERNATE UIC

453-462
LQA AMT UTILITY
RDE
10
AMOUNT REFLECTED IN FOREIGN CURRENCY

463-466
FILLER
-
4


467-471
AR WG LDR SRY HR
XCI
5
ARMY USE ONLY

472-476
AR WG SPV HR
XCJ
5
ARMY USE ONLY

477-480
FILLER
-
4


TABLE 16C-1  DCPS 500 CHARACTER PAYROLL RECORD LAYOUT
481-482
HRS SCHEDULED
J4B
2


483-484
WRK HOURS WEEK FRACTION
J4M
2


485-487
FILLER
-
3


488
FORMAT CHANGE INDICATOR
-
1


489-500   “C”
PROCESSING TIME STAMP/SEQ
-
12
YYMMDDHHMMSN

16C-1a(2).  PTI 002 Output.  PTI 002 will not output the normal 500 character record.  Instead, it will output only the following data elements, called “control fields”, plus only the data element(s) that is (are) corrected.  The “control fields” are identified with a “C” on Table 16C-2 in the RECD-POSN column.  

TABLE 16C-2  PTI 002 DCPS PAYROLL OUTPUT FORMAT
RCD-POSN
DATA NAME
DIN
FSZ
SPECIAL INSTRUCTIONS/REMARKS

6-14      “C”
SSAN
BAA
9


15-41     “C”
NAME
BBA
27


58-59     “C”
SERVICING AGENCY
JPV
2
 

70-72     “C”
NATURE OF ACTION CODE
-
3
                                   

73-78     “C”
EFF DATE OF ACTION
-
6
YYMMDD

171-172   “C”
CPO-ID
BCB
2


212-218   “C”
ORG STRUCTURE
JEJ
7


238-243   “C”
UIC
JES
6


256-261   “C”
PAYROLL OFF ID
JAP
6


305-307   “C”
CORRECTED NATURE OF ACTION CODE
-
3
REFLECTS NOA BEING CANCELLED OR CORRECTED  

324-325   “C”
AGENCY CODE
JRB
2


336-339   “C”
PERS OFF IDENT (POI)
JAL
4


447-452   “C”
PAYROLL ORG CD
JAR
6
ARMY ALTERNATE UIC

489-500   “C”
PROCESSING TIME STAMP/SEQ
-
12
YYMMDDHHMMSN

16C-1a(3).  100-Character Layout.  This 100‑character format is output when there are mass updates for TSP, FEHB, and GS salary rates to DCPS in lieu of using the normal 500‑character format.  An INPUT date between 1 through 14 January of a given year will cause the mass format to flow if there is an 894 mass Pay Adjustment or FEHB open season change.  TSP open season changes input within 1 through 14 January or July of any year will also output a mass format record.  NOA 895, Locality Payment, always outputs a 100‑character format, regardless of the INPUT date, since all the DIN values that can be changed are present on the mass format. See Table 16C-3 for the 100 character record layout. A separate 100-character format is output for each type of change with the type of change flag set automatically. 

16C-3 – DCPS 100 CHARACTER MASS LAYOUT

RCD POSN
DATA NAME
DIN
FSZ
SPECIAL INSTRUCTIONS/REMARKS







1-6
PAYROLL OFFICE ID
JAP
6


7-15
SSAN
BAA
9


16-21
FILLER
-
6


22-27
NOA EFF DATE
-
6
YYMMDD  

28-29
FEHB PLANS
M2B
2


30
FEHB STATUS
M2C
1


31-36
DT-FEHB-EFF
M2F
6
YYMMDD

37
FEHB TOT COST TEMPS IND
M2H
1


38
TSP STATUS
TSB
1


39-44
TSP STATUS DATE
TSC
6
YYMMDD

45-50
TSP SCD
TSD
6
YYMMDD

51-52
TSP RATE
TSE
2


53-56
TSP EMPL AMT
TSF
4


57-59
TSP EMPL RATE C
TSG
3


60-62
TSP EMPL RATE F
TSH
3


63-65
TSP EMPL RATE G
TSJ
3


66
PAY RATE DETERM
M0G
1


67-68
STEP IN GRADE
M0E
2


69-72
PAY TABLE IDENT
JQN
4


73-80
BASIC SALARY
M5E
8


81-85
LOCALITY ADJUSTMENT AMT
M5F
5


86-90
RETENTION ALLOWANCE
M5Q
5


91-95
STAFFING DIFFERENTIAL
M5T
5


96-99
LOCALITY PERCENT OR

RTND LOCALITY PERCENT
JPX

RHK
4


100
TYPE OF CHANGE FLAG
-
1
SEE NOTE

NOTE: 

1
894 Pay Adjustment



2
TSP Change



3
FEHB Open Season Change



4
TSP Change and FEHB Open Season Change



5
895 Locality Payment

SECTION D – TIMING OF ACTIONS.

16D-1. DCPDS Timing.  Actions input into DCPDS with projected effective dates will not flow to payroll until the effective date has been reached.  Actions input with current or past effective dates will flow to payroll the next day.  The last day to get an action into DCPDS, for a specified pay period, is always the Monday after the pay period ends.      

16D-2. DCPS Time Chart #1.  
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This timeline shows a normal daily action input in projected mode prior to the effective date.  The personnel action does not “take place” until after the effective date, even though the SF50 is received the day after input.  On the Monday after the effective date, DCPDS is updated and during that night’s EOD processing, the action is formatted for payroll and sent electronically to DCPS.  A report is produced showing the information that was sent to payroll--this report is called the W3L or W4L.  Notice that that the input could have been done weeks before the effective date, but NOTHING goes to payroll until the effective date.  Of course, this gives the CPOC time to review the SF50 and ensure all is proper BEFORE it goes to payroll.
16D-3.  DCPS Time Chart #2.   

[image: image2.wmf]Timing #2

z

Tuesday morning

y

Action flows to payroll

y

W3L/W4L produced at

DCPDS

z

Friday night (first

DCPS EOD new PP)

y

Action processed at

DCPS

z

Monday morning

y

DCPS updated 

OR

Reject identified

OCTOBER 1997

 (ZG2)

2nd Thursday Payday

SUN

MON

TUE

WED

THU

FRI

SAT

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

 

PPE

PPE

PAYDAY

PAYDAY

 

LAST RETRO

RETRO

PROCESSING

RETRO

PROCESSING

PAY

PROCESSING

PAY

PROCESSING

INTERFACE

INTERFACE

INTERFACE PROCESSES NIGHTLY

INTERFACE PROCESSES NIGHTLY

 

1ST

INTERFACE FOR

PPE 10/11

RETRO

PROCESSING

RETRO

PROCESSING

 

LAST RETRO

RETRO

PROCESSING

RETRO

PROCESSING

PAY

PROCESSING

 

1ST

INTERFACE FOR

PPE 10/25

INTERFACE

 

LAST RETRO

 

1ST

INTERFACE FOR

PPE 11/8


The electronic file is sent to DCPS on Tuesday morning, but DCPS has already completed their processing for the night so the information is not processed until the first time that DCPS processes action for the new pay period.  They are processing the previous pay period and cutting the checks until the first Friday of the new pay period (e.g., the first processing for 12 Oct effective date is Friday 17 October).  DCPS processes personnel actions every night, except when pay is processed.  Payroll processes pay the Wednesday and Thursday after the pay period ends.  On Monday morning the DCPS database is either updated OR a reject is identified.  

If DCPS has been updated, the updated information can be viewed at the CPOC via their DCPS access on Monday morning.

If the data is NOT updated on Monday, the electronic process did not work and a reject occurred.  

If the pay period ending date is 11 Oct 97, payroll will process actions effective prior and including 11 Oct 97 on 13 and 14 Oct. Because is takes a day to get to DCPS from DCPDS, the last day to input for the pay period ending 11 Oct is 13 Oct.  Anything input to DCPDS (regardless of the effective date) after that day won’t be processed until the next pay processing on 17 Oct.  Personnel actions are processed in DCPS 8 days in a pay period.  

16D-4.  DCPS Time Chart #3.
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On Monday morning, if DCPS could not be updated, a reject notice is provided to the appropriate action office.  DCPS is programmed to know when the error is on the personnel side versus the payroll side.  Example:  Personnel transaction missing TSP data must be returned to personnel for addition of the data.  Because payroll did not build a new organization on the DCPS organization table, it must be corrected by the payroll technician.  If the reject is returned to personnel, it passes through the DCPDS database which provides current information from the database on the RIP (report on individual person) named PAYNEW.  If personnel has updated the database since the initial input, the RIP reflects the new data input.  

If it is a “return to personnel”, the reject is processed in the Monday DCPDS EOD and the next morning the PAYNEW RIP is generated.

16D-5.  DCPS Time Chart #4.
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This a walk through for the DCPS Timing Charts 1-3 process listed above:  An action effective 12 October will be on the W3L on Tuesday 14 October.  It will reach DCPS on 15 October but will not be processed until 17 Oct.  If it rejects, the reject will return to personnel on 21 October.

Actions input into DCPDS with projected effective dates will not flow to payroll until the effective date has been reached.  Actions input with current or past effective dates will flow to payroll the next day.  The last day to get an action into DCPDS, for a specified pay period, is always the Monday after the pay period ends.      

This discussion is a scenario of what happens to actions input the second week of the pay period but effective that pay period. If it is input after the effective date, the action flows to DCPS immediately (e.g., effective 12 Oct, input 20 Oct, to DCPS 21 Oct, DCPS processes reject to DCPDS 22 Oct, DCPDS generates PAYNEW 23 Oct).  In this scenario, it takes four days to get a reject returned.  This scenario also works for correcting rejects.  Rejects received on 21 Oct and corrected on the same day will return a reject four days later on 24 Oct.  Notice that if the reject is not corrected by Thursday of the second week of the pay period, you will not get another chance to correct the reject during that pay period processing (the check will be generated with the errors and retroactive processing will be required.)

SECTION E – NATURE OF ACTIONS AND CRITICAL DATA ELEMENTS.

16E-1.  Nature of Action Codes that flow to DCPS are those NOACs that are on Central Table 85 and certain DIN data updated DINs.  

16E-1a.  Non-Numeric NOACs.  Update of the following DINs via PTI 052, PTI COR, or DIN DATA UPDATE, when no other Nature of Action is appropriate, will produce a DCPS 500 character interface format.  The transaction to payroll will carry the NOAC or DIN identified.

INPUT DIN (PTI)
DATA NAME
NOAC

OUTPUT
REMARKS

WEE
WORK PAS AUTH
BCB


C5E
DUTY STAT CIV
C5E


J4B
HRS SCH WEEK
J4B


J4C
HRS LEFT TO WORK
J4C


J4D
PART TIME INDICATOR
J4D


J4M
WRK-HRS-WK-FRACTION
J4M


J5G
DT PROB TRI PRD ENDS
J5G


J6P
AGCY CD TRANS TO
J6P


WAR
PAYROLL-ORG-CODE
JAR
ALTERNATE UIC

WEJ
WORK ORG STRUCT ID SHRED
JEJ


WPW
WORK LEO IND
JPW


WQN
WORK PAY TABLE IDENT
JQN


WQU
WORK PREMIUM PAY IND
JQU


M0H
SAL LEFT TO EARN
M0H


M1B
HRS INTM WRKD SCD
M1B
PTI COR ONLY

M2B
FEHB PLANS
M2B


M2H
FEHB TOT COST TEMP IND
M2H


M52
DT RECRUIT RELOC AGMT EX
M52


M5K
SEVERANCE PAY SUM FLAG
M5K


MYG
NON PAY HOURS
MYG
PTI COR ONLY

PA3
CIV EMP CIT
PA3


WAP
WORK PAYROLL OFF ID
PON


R2B
DT ARR SVCG CCPO
R2B


S1B
RESERVE-CATEGORY
S1B


S1F
DT LAST EQUIV INC
S1F


(1TS)
TSP DATA
TSP


BCE
NV-UIC
UIC
NAVY ONLY

JES
UNIT-ID-CD
UIC
ARMY ONLY

XCI
AR WG LDR  SYR HR
XCI
ARMY ONLY

XCJ
AR WG SPV SYR HR
XCJ
ARMY ONLY

16E-1b.  Unique NOACs.  

INPUT DIN (PTI)
DATA NAME
NOAC

OUTPUT
REMARKS

47C/

475/476 
ADDS/CHANGES/DELETES

RETAINED GRADE FIELDS
47C


498
SSN AND CITIZENSHIP CHANGE  (PANAMA)
498


943
Reassignment – NTE
921


945
Termination of Reassignment - NTE
922


944
Extension of Reassignment - NTE
923


730
Detail NTE
930
Only flows when Org code, FLSA code, or Premium Pay Code Changes

731
Extension of Detail NTE
931


732
Termination of Detail NTE
932


16E-2.  Special Handling NOACs and Data Elements

16E-2a. Army Civilian Type  - CTYPE (DIN XDL). The values coded in DIN XDL (AR-CIVILIAN-TYPE) are the catalyst for deriving and charging an Army Element of Resource (EOR) in Army Accounting Systems.  If a accession transaction is received by DCPS without a Army Civilian Type, the accession action will suspend in DCPS. If a transaction is received by accounting with an erroneous Army Civilian Type, the transaction will reject in the Army Accounting System.  The data in DIN XDL is also reported to Congress for strength accounting and for budget purposes.

16E-2a(1).  Coding CTYPE.  CTYPE should be coded with the movement of an employee or input with an accession or conversion action.  It is an employee data field, and moves with the employee.  This data element should not be input using PTI 051 or 052.  Only input CTYPE if it changes, or if it is blank.  Quality control DESIREs should be processed to ensure CTYPE is not blank. 

ARMY CIVILIAN TYPE DEFINITIONS

001
EXPERTS AND CONSULTANTS - Individuals who are appointed to positions under 5 USC 3109.  The positions require employees who either have a high degree of scientific, professional or technical knowledge necessary for an advisory position or  who are especially qualified either by education or experience for accomplishing challenging tasks in a particular field.  Theses positions require only intermittent and/or temporary employment and are categorized by pay plans ED, EF, or EH. 

006
TEACHERS IN DEPENDENT SCHOOLS OUTSIDE THE UNITED STATES - Individuals who are appointed to teaching positions covered by pay plan TP and are still serviced by Department of the Army rather than Department of Defense Dependent Schools.  

008
ADMINISTRATIVELY DETERMINED UNITED STATES CITIZENS -Individuals who are appointed to positions whose salaries are administratively determined and not directly tied to either General Schedule or Wage Grade pay tables are categorized under the pay plan indicator AD.  Generally, these positions fall under authorities derived from title 10 USC such as the professors and associate professors of the United States Army Military Academy at West Point, New York.

009
CANAL ZONE SPECIAL SCHEDULE RELATED TO GENERAL SCHEDULE - This civilian type is used only in Panama and only for U.S. citizen employees appointed to General Schedule equivalent positions defined under the Panama Canal Employment System.  The pertinent pay plan is CZ. Civilian Type used only in Panama.

010
CANAL ZONE SPECIAL SCHEDULE RELATED TO WAGE SCHEDULES -

This civilian type is used only in Panama and only for U.S. citizen employees appointed to wage schedule equivalent (prevailing rate) positions defined under the Panama Canal Employment System.  The appropriate pay plan is WZ. Civilian Type used only in Panama.

101
GRADED GENERAL SCHEDULE U.S. CITIZEN EMPLOYEES - U.S. citizens who are employed in GS or GM positions covered by the General Schedule pay tables established annually and who do not meet the definitions of Civilian Types 124,130 and 305. 

102
FEDERAL WAGE SCHEDULE U.S. CITIZEN EMPLOYEES - Individuals who are employed in positions covered by regular wage schedules established by the Office of Personnel Management for defined geographical areas.  Includes pay plans WA, WB, WD, WG, WJ, WK, WL, WN, WO, WR, WS, WT, WU, WY, XF, XG, XH, XL, XP and XS.

103
GRADED PANAmanians - Foreign nationals employed in Panama who have been hired for General Schedule equivalent positions.  They are comparable to CZ employees but are covered by pay plans NE, NM, and NX. Civilian Type used only in Panama.

104
CIVILIAN WAGE BOARD PANAMANIANS - Foreign national employees in Panama who are paid from the wage schedule approved for Panama.  The appropriate pay plans are MG and ML. Civilian Type used only in Panama.

105
KOREANS – Foreign national employees in Korea other than those employees considered Korean Service Corps employees.  This category is used only in the Pacific Command and covers pay plan IE.

110
OTHER DIRECT HIRE FOREIGN NATIONALS – All other individuals who are foreign nationals employed by the Department of the Army under U.S. employment conditions.

121
SENIOR EXECUTIVE SERVICE/CIVILIAN EXECUTIVE SCHEDULE -

Individuals in positions covered by either the Senior Executive Service or Executive Schedule pay plans designated by ES or EX.  This also includes positions in pay plans IP and IE.

124
GENERAL SCHEDULE RESERVE COMPONENT TECHNICIANS - GS or GM employees who are enrolled in the Army Reserves as a condition of employment.  DIN S1B, Reserve Category Group, must be coded as 6, 7, 8 or 9. 

Reserve Category Groups

6
RESERVE TECH/SEL RES (DUAL STATUS)

7
RESERVE TECH/IRR (DUAL STATUS)

8
RESERVE TECH/STANDBY RES (DUAL STATUS)

9
RESERVE TECH (DUAL STATUS)

125
WAGE SCHEDULE RESERVE COMPONENT TECHNICIANS - Prevailing rate employees paid from one of the W# wage schedules listed under Civilian Type 102 who are enrolled in the Army Reserve as a condition of employment.  DIN S1B will indicate a Reserve Category Group of 6, 7, 8 or 9 as defined above.

130
HQDA INTERNS - Individuals on intern positions centrally funded by HQDA.  When DIN JES (UIC) equals “W4CMAA”, when the Army AMS Code in DIN X1B equals “334751.1####” and when DIN BYJ (SPEP code) equals “A” or “H”, the positions fit this category.

202
GERMAN NATIONALS – Individuals employed under host nation employment conditions specific to Germany.  This category is for all tariffs that are governed by German labor law and only applies to United States Army Europe (USAREUR).

204
KOREAN SERVICE CORPS – Foreign national employees in Korea who are employed under pay plan IW.

205
JAPANESE MASTER LABOR CONTRACT – Japanese employees who have a recognized trade or craft or are in an unskilled manual labor occupation.  These positions are categorized under pay plans JA, JB, JD, JE, JF, and JX. 

206
OTHER INDIRECT HIRE FOREIGN NATIONALS

305
STUDENT EDUCATIONAL EMPLOYMENT PROGRAM - Individuals who are employed using the Schedule B 213.3102(a) and (b) appointing authorities for the Student Temporary Employment Program and the Student Career Experience Program.  This category applies to students who are enrolled in an accredited high school, technical school, vocational school, two or four year college, graduate school or professional school.  


16E-2b.  Awards.   

16E-2b(1).   Separation Incentives.  Separation Incentives are input using PTI 825 with a 3## loss action. A value of a “1” or “2” must be input in DIN ABI (DRAWDOWN-ACTION-ID-PROJ) or the 825 action will reject at DCPS.  The employee will not receive the incentive pay.  This data element is crucial to determine if the incentive should be paid out of DOD central funds or component funds.  

16E-2b(2).  Two Awards in One Pay Period. When two awards are input during the same pay period, and are different types of awards, and/or different effective dates, the awards are handled differently.  If more than one award per DCPS type code is received within the same pay period, the first award will be processed, but the second award will reject on the payroll side. This is done to preclude multiple erroneous awards from being processed.  Contact the payroll office to let them know you are processing two DCPS awards types in the same pay period.  The payroll office must manually input the second award. 

Example:  If you input NOA 877 eff. 5-11-97 and NOA 877 eff. 

5-25-97, on 5-27-97, the second 877 will reject at payroll because both awards have the same DCPS Award type code of “YW”. 

16E-2b(3).  Awards for Separated Employees.  Awards may be input into DCPDS for separated employees.  A payroll transaction will be output.  However, payroll must be contacted so that they can reactivate their separated payroll record and pay the award. Awards should not be input so late after the employee separates 

that payroll no longer has a record on file.  Once payroll is processed for a separated employee, the employee is rolled to a historical file.  

16E-2b(4).  Awards for Employees in a Different Personnel Office or Different UIC.  If the employee has moved to another UIC within the same CCPO ID and an award is given from the losing UIC, the payroll interface record will flow the current (new) UIC.  Therefore, you must notify payroll that the award is to be paid from a different UIC.  Payroll must then request the reimbursement of funds.  If the employee has moved to another CCPO ID and an award is granted by the losing CCPO, the losing CCPO must contact the gaining CCPO.  The gaining CCPO must then input the award and notify payroll.  Payroll must then request the reimbursement of funds from the losing CCPO.  In either situation, every effort must be made to ensure the awards are input and paid before the employee has moved to another UIC or CCPO ID.

16E-2b(5).  Canceling Awards.  

16E-2b(5)a.  Canceling Awards in Same Pay Period.  If an award was input erroneously, and it must be canceled, and is caught with the same pay period, the award can be cancelled and reinput correctly.  A phone call to the payroll office is still encouraged to verify that the right award was cancelled.    

16E-2b(5)b.  Canceling an Award Paid to an Employee.  Awards that have already been output to payroll and paid to the employee should be closely coordinated with the payroll office.  This applies whether the original award should have never been processed, or the original award was input with an erroneous amount.  A phone call to the payroll office to alert them of this type of action is imperative.  If the award paid was an overpayment, this will create a debt, which the employee must pay back.  Payroll will send an indebtedness letter to the employee if an overpayment was made.  To see if an award has been paid out to an employee, use the view access to DCPS for on-line inquiries in the Master Pay History screen for the appropriate pay period. 

16E-2c.  Basic Salary.  The salary stored in DIN M5E, BASIC‑SALARY‑RATE, and flows in the payroll record.  This includes records for employees on retained grade across pay plans. DCPDS stores the salary already multiplied or divided by 2087 when retaining a pay basis other than the current pay basis. For example, if an employee is currently a GS‑03 but on retained grade of a WG‑05 Step 05, the retained salary of $10.00 per hour would be multiplied by 2,087 hours and stored in M5E as 02087000. It would flow to payroll as the annualized rate of $20,870.00 since the employee's current pay basis is per annum.  Payroll divides the $20,870 by 2,087 since the employee is paid based on the position to which they are entitled (in this case, WG‑05, Step 05 per hour). 

16E-2d.  PTI CAO.  

16E-2d(1).  When PTI CAO is input, a skeleton record is initialized.  If the skeleton record is not completed by the effective date of the action, the system generates a skeleton record to payroll with NOAC 5##,7##, or 800 with a payroll loss flag of "C". "C" indicates to payroll it is a CAO action and it could be a change in payroll office number.  Once the CAO consummates and a complete DCPDS record is created, another action is generated to payroll with an NOAC of 002 (to the 5##, 7##, or 800 action) and the payroll loss flag is a space.  An action is also generated to the losing CCPO/HRO and to payroll with NOAC 5##, 7##, or 800 with a payroll loss flag of an "L" (to indicate a loss) if there is a change in payroll office ID numbers.

16E-2d(2). Cancelling a CAO that has been input with Wrong SSAN. If the wrong SSAN has already been dropped from DCPDS, the gaining CCPO can reflow the cancellation to payroll via PTI 1PI. The PTI 1PI must be input against the CORRECT SSAN with Q0L equal to "0001", V8A with the NOA of the CAO (721, 721, etceteras), V8B and Q0J with the effective date, BAH with the WRONG SSAN, USX with the LOSING Payroll Office ID, JAP with the GAINING Payroll Office ID, and UFT with the LOSING UIC.

16E-2e.  CANCELLATIONS AND CORRECTIONS.  

16E-2e(1).  Cancel or Correct Logic Table
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Although DCPDS is based on the Guide to Processing Personnel Actions (GPPA), there are some variations that are mandated by the automating process.  Choosing whether to use PTI 001 versus 002 depends are various factors.  If the action is projected (either the effective date is in the future OR an action was input, partially took, but finally rejected even if the effective is already past), the actions must be “cancelled” with PTI 001 V1J1 in order to allow further correct input of the action.  No SF50 is produced by the “cancellation”. (CAUTION:  make sure you are canceling the correct action.  If the SF50 has already been produced, it will appear that the action took place, but if it is cancelled, nothing will actually be updated --including payroll). 

Consummated actions (actions that are effective today or before) that should never have occurred must be truly cancelled with PTI 001 including DIN AQY with a value of ATM and if the employee is entitled to back pay DIN AQZ with a value of VWL.  ALL the DINs in DCPDS must be entered to change the automated record back to its original state.  Be sure to check both the DINs that were input AND DINs that are automatically updated by DCPDS (see Chapter 6 of the DCPDS Users’ Manual). Although GPPA indicates that a correction is required when one element changes on the SF50; DCPDS processing requires a cancellation if the element to be corrected is CPCN, NOA, or Effective date.  Follow the directions for a true cancellation.  If certain elements are wrong and they are not one of these three, follow instructions for corrections.

16E-2e(2).  Cancellations processed to DCPDS with PTI 001 flow to DCPS in a 500 character format, this includes all fields as they exist in DCPDS.  Data elements that are input with the cancellation that differ from the current DCPDS record, will override the existing DCPDS value and flow to payroll.  

16E-2e(3).  Correction Decision Logic Table [image: image6.wmf]Update CA, CJ,
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Determining which PTI to use depends on which database must be updated.  This Decision Logic Table aids in choosing the correct PTI.  If the DCPDS current active appropriated file (CA) and the history file (CJ), and DCPS need to be updated, plus an SF50 is required — use PTI 002.  If only the history file (CJ) and DCPS needs to be updated, plus an SF50 is required—use PTI 2RC or PTI 2RA.  If only DCPS requires update—use PTI 1PI.  If only an SF50 is needed, use PTI 9NM and edit the skeleton SF50 that is produced.

16E-2e(4).  Future Effective Date Logic Table
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The easiest method of correcting data is to do it BEFORE the effective date.  If the position is unencumbered (no employee currently assigned to it--blank BBA (no SSN) and uncommitted (no projected action accomplished OR attempted with a partial reject), then the position can be corrected with PTI 052.  There will be no employee data to correct in this instance.  If the position is unencumbered and committed (a projected personnel action has been accomplished or attempted and not successfully completed), a PTI 001 with V1J1 must be entered to uncommit the position.  Then follow it with a PTI 052 to correct the position data or reinput the original action with the correct information if it is employee data.
16E-2e(5).  Correcting Current Actions.  
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To determine if the action is required by Payroll use the list of payroll interface DINs or the SF50 handout.  For Employee data in the PTI 002, use Storage DINs to input “From” information; Projected DINs to input “To” information (e.g.,  DINs = “M” for “From” side and “A” for “To” side).  For Position data in the PTI 002 use Work DINs to input “From” information;  projected DINs to input “To” information (e.g., DINs = “W” for “From” side and “K” for “To” side). V8A is NOA of action being corrected; V8B is effective date of the action being corrected (must be the same as the original action in order to flow to payroll); V8C is authority code for the action being corrected. Only one C11 remark is allowed per SF50. If more than one data element is being corrected, either edit the remarks to add the additional items or use the “blank” remarks (e.g. ZZ01, ZZ11, ZZ21, ZZ31, etc) If the employee data does not need to go to payroll, DCPDS will not output the information to the payroll W3L.  When it is determined that payroll does NOT need to be notified for position data, PTI 052 with Q0L 0002 must be entered and all the instructions for coding the PTI 002 must be followed. When it is difficult to determine which action to use in this case, use the PTI 002 to ensure that payroll is notified.  When no SF50 is required and payroll does not need to be notified (e.g., skills code, career program, competitive level, etc), use PTI 052 to update the position data.  If it is a management review item that does not flow to payroll (JET-Civ Employment Category; JQH-target grade; and JQD--Skill Code), follow the PTI 052 with PTI 231.

16E-2e(6). Correcting Retroactive Actions.
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Retroactive actions are required when the latest SF50 is accurate and nothing should be changed in the employee data file (DCPDS) but a correct SF50 is required.   These actions do NOT update DCPDS except for the History file (CJ Record).  DIN VBN controls whether the changes flow to payroll.  Special care should be taken to reflect the exact data that is required for the time frame of the retroactive action (e.g.,if the action was effective in 1996, salaries must be input with 1996 values; if the employee was a different type of career tenure at the time of the retroaction action, the code should be used for the time of the action).  If no SF50 is required and payroll does not need notification, use PTI 2RC anyway, produce a SF50, but don’t use it.  This will ensure that the history file is updated.
16E-2f.  PTI DEL.  DO NOT use this PTI in lieu of a normal cancellation.  This PTI does not output a payroll transaction to DCPS.

16E-2g.  DETAILS.  A payroll record will be output to Payroll for a Detail when the detailed FLSA, Premium Pay Indicator, or Organization Code is different from the employee's current position.  Details that are prior to 13 pay periods of the current date are discouraged.      

16E-2h. DT‑EARLIEST‑NOA‑EFF (DIN V4G). Dt-Earliest-NOA-Eff (DIN V4G) signals payroll to initiate the retroactive correction process beginning on the date that is entered in V4G.  DIN V4G must be in if changing the same data element(s) to the same values on more than one consecutive SF50.  CAUTION:  DIN V4G CANNOT be used if the same data element(s) must be changed to different values.  For example, if the pay rate determinant is wrong on a series of SF50s but some of the SF50s require different salary values (e.g., pay adjustments, promotions, WIGIs, etc) then individual correction(s) must be coded for each different salary instead of using V4G.

Example:  If the Bargaining Unit Status code was input incorrectly on personnel action effective 10/2/96 and is still incorrect on the latest personnel action effective 1/4/98 then correct the 1/4/98 action and enter the value 951002 in V4G and remark C12 fill-in VFC and the value 980104 in Remark fill-in VFD.

If the pay rate determinant is wrong on a reassignment effective 10/2/97 and is still wrong on a subsequent WIGI and then pay adjustment, individual corrections must be processed for each SF50 to reflect the correct pay rate determinant and the correct salary in effect at the time of the individual personnel actions.

16E-2h(1).  Current Consummated Action Requires Correction as well as Previous Actions.  
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If more than one consummated action requires correction and they are consecutive, use the same instructions for corrections PLUS add DIN V4G to indicate the date of the earliest action to be corrected AND the remark C12 (Also corrects same item on actions from (VFC) to (VFD)).  If payroll does not need the correction but an SF50 is required use PTI 052 with Q0L 0002 (DIN V4G is NOT required because payroll does NOT need the action).  When in doubt use PTI 002 and DCPDS will decide whether to send it to payroll.  If no SF50 is required and payroll does NOT need the action, then use PTI 052 as usual.  PTI 052 should NOT be done before the PTI 002.  Only one action should be input.  NOTE:  DIN V4G cannot be input for PTI 052 and is unnecessary because that DIN is only required if the action must flow to payroll; however, the remark C12 must reflect what actions are being corrected.

16E-2h(2).  Retroactive Corrections on More than One Action.  
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If more than one action requires correction and they are consecutive, use the instructions for retroactive corrections PLUS add DIN V4G to indicate the date of the earliest action to be corrected AND the remark C12 (Also corrects same item on actions from (VFC) to (VFD)). DIN VBN controls flow to payroll.  Note that if an SF50 is required for position data you must use 2RC.  This ensures that nothing in the current action is changed. If no SF50 is required and payroll does not need notification, use PTI 2RC anyway, produce a SF50, but don’t use it.  This will ensure that the history file is updated.

16E-2i.   DT‑NOA‑EFF - DIN Q0J.  Must be input on all DIN‑DATA updates or PTI 052 and must reflect the true effective date of the change.

16E-2j.  Dual Natures of Actiontc "  Dual Natures of Action"

xe "Dual Natures of Action".  Whenever dual Natures of Action are input, two separate payroll records are output.  For example, if the dual action is a 292 (Return to Duty) and 721 (Reassignment), the NOAC 292 is output first, followed by a separate payroll record for the 721 action.  The exception is for CAO dual NOAs, such as a 292 to a 501; refer to paragraph 16‑3f for these exceptions.

16E-2k.  Mass Pay Adjustments (NOAC 894). Mass pay adjustments for GS salaried employees will output a special 100‑character mass format instead of the normal 500‑character record.  (Refer to paragraph 16C‑1a(3) below for discussion of Mass Format.)  All other 894 actions manually input, regardless of pay plan, will flow the normal 500‑character format. The 100‑character mass format does not apply if PTI 894 is manually input.  The 100‑character mass format is a result of an UPDATE DESIRE only when processed during 1-14 January.  If an UPDATE DESIRE is done for a WG Pay Adjustment, and it’s not done during 1-14 January, the UPDATE DESIRE will output the 500-character record. 

16E-2l.  NAF Portability Act of 1990.  To inhibit lump sum annual leave being paid out for civil service employees transferring to a NAF position, the separation action should include DIN ARY (AFC‑TYPE‑OF‑PAY‑CHG‑PROJ) with a value of "R" (for "Rehire").  This flag will signal payroll that lump sum leave is not to be paid out and it will be transferred to NAF.

16E-2m. New Employees - Ensure accessions of new employees are input into DCPDS the first week of the pay period.  This will provide ample time to correct any Payroll Reject that may occur from the accession.  

16E-2n.  Payroll Office Number (PON).  When the Payroll Office ID is changed using PTI 052 with DIN WAP, it generates a NOA PON to payroll.  NOA PON changes SHOULD NOT BE DONE UNLESS FIRST COORDINATED WITH THE LOSING AND GAINING PAYROLL OFFICES.  A change in the payroll office number will drop the employee from the losing payroll office, and the gaining payroll office treats the NOA PON as a new hire action on the payroll office database. All of the tax, allotment, charities, garnishments etc., must all be input on the employee by the gaining payroll office.  Use with caution, and CONTACT THE PAYROLL OFFICE BEFORE THE ACTION IS DONE!

16E-2o.  Reemployed Annuitants – DIN M5L (Retirement Annuity Sum Flag) must be input on all 1##, 5##, or 002 to a 1## or 5## action.  The amount input must be a 6 digit whole dollar gross (not net) amount that the reemployed annuitant receives.  M5L can be corrected via PTI 002.  When the employee receives written notification from OPM of a Cost of Living Allowance (COLA), the employee should provide a copy of that notification to his/her personnel office.  When received, the personnel office should process PTI 894, Pay Adjustment to adjust the value of DIN M5L.  A remark stating the employee’s annuity has increased from (old amount) to (new amount) due to a COLA should be entered.  Although the transaction will flow to DCPS, a copy of the SF-50 and notification from OPM should be faxed to the appropriate Payroll Technician (because the remarks are needed by DCPS).  

16E-2p.  Regenerating DCPS Data - PTI 1PI -- PTI 1PI is used to regenerate a transaction to DCPS with no update to the personnel system record.  Any data element, which flows in the interface, can be input.  If not input, data which resides in the master personnel record will flow.   CAUTION:  WHEN REGENERATING AN ACTION THAT WAS EFFECTIVE PRIOR TO THE LATEST PERSONNEL ACTION TAKEN, INPUT MUST INCLUDE PAY PLAN, GRADE, STEP, SALARY FIELDS, ETC, WITH THE VALUES THAT WERE APPLICABLE AT THE TIME OF THE ACTION BEING REGENERATED.   Appropriate Nature of Action must be 

input in DIN Q0L (OPM Guide to Processing Personnel Actions NOAs - valid on Table 085) or V6L for actions not covered by an OPM recognized NOA (052, 226, 499, 1TS, M2B, RET, PON, etc.).  The only mandatory DIN for PTI 1PI is Q0J, and should reflect the effective date of the transaction being regenerated.  When PTI 1PI is input the action must reflect every data element as it was on that particular effective date.  If this is not done properly, the PTI 1PI pulls from whatever is in the current record. Example:  A Promotion effective June 1997 should reflect a 1997 salary, grade, step, locality percent and pay table.  If these data elements are not input with 97 values, the current data will flow to payroll.      

The PTI 1PI should be used for the following purposes:  1)  reflowing an action that was never sent to the appropriate payroll office (either was sent to the wrong payroll office because DIN JAP (Payroll-Ofc-ID) was coded wrong or DIN JYK (Payroll-Int-Flag) was not coded “D”)  2) reflowing an action because another PTI normally used is not working properly (if the W3L output does not reflect what is needed by DCPS)--these often are documented by returns to personnel rejects indicating that DCPS cannot process the action.(Example: PTI 2RA does not allow DIN S1F so this PTI must be reflowed with PTI 1PI to include this DIN if it is needed by the personnel action) See Payroll System Advisory Notice for when to use PTI 1PI.  3) reflowing an action if two pay cycles have passed since a reject message was received in personnel and no correction action has been taken yet.  After two pay cycles, the action is removed from the DCPS error hold area so it is as if the action was never flowed to DCPS.  This should be a rare occurrence since pay is effected if the rejects are not promptly corrected.

See PTI 1PI Coding Sheets below:   

                            PTI 1PI
                                                    (REFLOW INFORMATION TO DCPS)

U##CA ​__ __ __ __ __ __ __ __ __ __ __ PTI 1PI

* Q0J
__ __ __ __ __ __  .
DT-NOA-EFF

TO REFLOW SSN CHANGE ADD DINS:

* V6L
499.

* BAH
__ __ __ __ __ __ __ __ __ . 
OLD SSAN


  V8A
__ __ __ __ .      (IF APPL)
NTR-ACTION-PERS-PREV
085

  V8B
__ __ __ __ __ __ .    (IF APPL)
DT-NOA-EFF-PREV

TO REFLOW NAME CHANGE ADD DINS:

* V6L
780.

* BBA
___________________________ .
OLD NAME

TO REFLOW TSP ADD DINS:

* V6L
TSP.

TO REFLOW HEALTH BENEFITS ADD DINS:

* V6L
M2B.

TO REFLOW NOAC 001/002 ADD DINS:

* Q0L
0001.    OR     0002.

* V8A
__ __ __ __ .    
PREVIOUS NOAC

* V8B
__ __ __ __ __ __ .
PREVIOUS EFFECTIVE DATE

   V4G 
 __ __ __ __ __ __ .                 
DT‑EARLIEST‑NOA‑EFF             

TO REFLOW AWARDS (825/872-879/87D/885/889/892/916) ADD DINS:

*Q0L
__ __ __ __ .
APPROPRIATE NOAC

*HM0/01
__ __
AWARD TYPE
331 


__ __ __ __ __ __ 
DATE OF AWARD


__ __ __ __ __ 
AMOUNT OF AWARD


0 0 .


  HMG  
__ .                                
AWD‑PMT‑SPECL‑HANDL‑FLAG        

TO REFLOW AWARD CORRECTION/CANCELLATION  ADD DINS:

* Q0L
0002.     OR    0001.

* V8A
__ __ __ __ .
PREVIOUS NOA

* V8B
__ __ __ __ __ __ .
PREVIOUS EFFECTIVE DATE

* HM0/01
__ __
AWARD TYPE


__ __ __ __ __ __ 
DATE OF AWARD


__ __ __ __ __
AMOUNT OF AWARD


0 0.


TO REFLOW PREVIOUS AGENCY CODE ADD DINS:

* UGQ 
__ __ .
PREVIOUS AGENCY

TO REFLOW PREVIOUS UIC ADD DINS:

* UFT
__ __ __ __ __ __ .
PREVIOUS UIC

TO REFLOW DIFFERENT CURRENT UIC ADD DINS:

* UGD
__ __ __ __ __ .
DESIRED UIC

PTI 1PI
                                                                  (REFLOW INFORMATION TO DCPS)

U##CA ​__ __ __ __ __ __ __ __ __ __ __ PTI 1PI

* Q0J
__ __ __ __ __ __  .
DT-NOA-EFF

TO REFLOW PREVIOUS POID ADD DINS:

* USX
__ __ __ __ __ __  .
PREVIOUS POID

TO REFLOW CAO SKELETON RECORD ADD DINS:

* Q0L
__ __ __ __ .
APPROPRIATE NOA

* VZJ
CAO .

TO REFLOW GAIN OR LOSS ACTION ADD DINS:

* Q0L
__ __ __ __ .
APPROPRIATE NOA

* USX
__ __ __ __ __ __ .
PREVIOUS (LOSING) POID

* US9
__ .
PREVIOUS PAYROLL INTERFACE FLAG

  JAP
__ __ __ __ __ __ .  (IF APPL)
GAINING POID

  JYK
__ .  (IF APPL)
GAINING PAYROLL INTERFACE FLAG

TO REFLOW GAIN ACTION ONLY ADD DINS:

* Q0L
__ __ __ __ .
APPROPRIATE NOA

* VZJ
GAIN.

* USX
__ __ __ __ __ __ .
PREVIOUS (LOSING) POID

* US9
__  .
PREVIOUS PAYROLL INTERFACE FLAG

  JAP
__ __ __ __ __ __ .  (IF APPL)
GAINING POID

  JYK
__ .  (IF APPL)
GAINING PAYROLL INTERFACE FLAG

TO REFLOW LOSS ACTION ONLY ADD DINS:

* Q0L
__ __ __ __ .
APPROPRIATE NOA

* VZJ
LOSS.

* USX
__ __ __ __ __ __  .
PREVIOUS (LOSING) POID

* US9
__ .
PREVIOUS PAYROLL INTERFACE FLAG

  JAP
__ __ __ __ __ __ .  (IF APPL)
GAINING POID

  JYK
__ .  (IF APPL)
GAINING PAYROLL INTERFACE FLAG

TO REFLOW C26 ACTION ADD DINS:

* V6L
226.

* Q0L
__ __ __ __ .
APPROPRIATE NOA

* USX
__ __ __ __ __ __ .
PREVIOUS (LOSING) POID

* US9
__ .
PREVIOUS PAYROLL INTERFACE FLAG

   JAP
__ __ __ __ __ __ .   (IF APPL)
GAINING POID

   JYK
__ .   (IF APPL)
GAINING PAYROLL INTERFACE FLAG

(THIS WILL FLOW AN 002 TRANSACTION TO PAYROLL.  IF DUAL ACTION, (292, 781) IT WILL BE NECESSARY TO INPUT ALL APPLICABLE ACTIONS.

TO REFLOW A PAST DATE FOR DETAILS (DAD), FURLOUGH (M0I), LWOP (M4B), LWP (M4F), RTND GRD (RGC), TEMP REASMT (S1M), SABBATICAL (S1P)  ADD DINS:

* UFI
__ __ __ __ __ __ .
INT-NTE-DT

PTI 1PI
                                                                 (REFLOW INFORMATION TO DCPS)

U##CA ​__ __ __ __ __ __ __ __ __ __ __ PTI 1PI

* Q0J
__ __ __ __ __ __  .
DT-NOA-EFF

TO REFLOW A PAST DATE FOR TEMP POSN CHG (RHX) ADD DINS:

* UTC
__ __ __ __ __ __ .
AFC-NOA-EFF-DT-PREV

TO REFLOW A PAST DATE FOR TEMP APPT (S1G) ADD DINS:

* UR6
__ __ __ __ __ __ .
AFC-DT-TEMP-APPT-EXPIR

TO REFLOW A PAST DATE FOR LIMITED APPT (S1H) ADD DINS:

* UDQ
__ __ __ __ __ __ .
INT-PAY-PERIOD-DT

TO REFLOW AN OLD LOCALITY PERCENT NOT ON CURRENT TABLE ADD DINS:

* UJF
__ __ __ __ .  (FOR DIN JPX)
INT-PSN-AUTH-LOCALITY-PCT

* UJG
__ __ __ __ .  (FOR DIN RHK
INT-RTND-LOCALITY-PCT

INPUT DINS BELOW IF DIFFERENT FOR ACTION:

   DDK  
__ .                                
DET‑PREMIUM‑PAY‑IND          
119

      H ‑ HAZARD PAY     W ‑ 25% (STANDBY)     S ‑ 15% (STANDBY) 

   GA6  
__ __ __ __ __ __ .              DT‑TEMP‑PROM‑EXPIR              

   JAL  
__ __ __ __ .                       
PAS‑PERS‑OFF‑ID              
081

   JAR  
__ __ __ __ __ __ .              PAYROLL‑ORG‑CODE                

   JA0  
__ __ .                             
POSN‑GR‑CIV                     

   JEJ  
__ __ __ __ __ __ __ .         ORG‑STRUCT‑ID‑SHRED          
043

   JNT  
__ __ __ __ .                      
BARG‑UNIT‑STAT                  

   JPE  
__ __ __ __ __ __ __ __ __
GSA‑GEOLOC
                   
038

   JPR
__ .


POSN-OCCUPD-IN=D

   JPV
__ __ .


AGENCY-SUPPORT-FLAG

   JPX  
__ __ __ __ .                       
PSN‑AUTH‑LOCALITY‑PCT           

   JQJ  
__ __ .                             
CURR‑PAY‑PLAN                
484

   JQL  
__ __ .                             
PAY‑BASIS                    
083

      PA ‑ PER ANNUM                      PH ‑ PER HOUR

   JQN  
__ __ __ __ .                       
PAY‑TABLE‑IDENT                 

   JQP  
__ __ __ __ .                       
OCUPTNL‑SRS                  
466

   JQU  
__ .                                
PREM‑PAY‑IND                 
119

      H ‑ HAZARD PAY     W ‑ 25% (STANDBY)     S ‑ 15% (STANDBY) 

   JQW  
__ .                                
FLSA‑CAT                     
100

      E ‑ EXEMPT                                 N ‑ NON‑EXEMPT

   JRC  __ __ .                             
AGCY‑SUB‑ELM‑FLAG               

   JZX  __ .                                
POSN‑WRK‑SCHED               128

      F ‑ FT   G ‑ FT‑SEASONAL   H ‑ PT‑ON‑CALL   I ‑ INT  J ‑ INT‑SEASONAL   P ‑ PT   Q ‑ PT‑SEASONAL       

      R ‑ PT‑ON‑CALL     S ‑ PT JOB SHARE   T ‑ PT SEASONAL JOB SHARE 

   J4B  
__ __ .                             
HRS‑SCH‑WEEK      

   J4D
__ .


PART-TIME-INDCTR              

   J5K  
__ .                                
DRAWDOWN‑ACTION‑ID           
616

        ‑ N/A     2 ‑ SEP‑INC‑COMP‑FUNDS

   MYG  
__ __ __ __ __ .                    
NONPAY‑HOURS                    

   M0E  
__ __ .                             
STEP‑IN‑GRADE‑CIV            
124

   M0G  
__ .                                
PAY‑RATE‑DETERM              
106

   M1A  
__ .                                
FEGLI                        
126

   M1B  
__ __ __ __ .                       
HRS‑INTM‑WRKD‑SCD               

   M2B  
__ __ .                             
HEALTH‑PLANS                 
093

   M2C  
__ .                               
HEALTH‑ENRLM                 
138

      
   1 ‑ HIGH OPT SLF ONLY    2 ‑ HIGH OPT SLF & FAM    4 ‑ LOW OPT SLF ONLY


   5 ‑ LOW OPT SLF & FAM    W ‑ AGENCY‑SPONSORED HLTH PLAN


   X ‑ ENRLMT PENDING       Y ‑ ENRLMT WAIVED/CANC    Z ‑ INELIG

   M2F  
__ __ __ __ __ __ .                 
DT‑FEHB‑EFF            

   M2H
__ .

`
FEHB-TOT-COST-TEMPS-IND         

   M5E  
__ __ __ __ __ __ __ __ .    BASIC‑SALARY‑RATE               

   M5F  
__ __ __ __ __ .                   LOC‑ADJ                         

   M5K  
__ __ __ __ __ __ __ __ .    SEVERANCE‑PAY‑SUM‑FLAG          

   M5L  
__ __ __ __ __ __ .              RTMNT‑ANNUITY‑SUM‑FLAG          

   M5N  
__ __ __ __ __ .                   SUPV‑DIFF‑PAY                   

   M5Q  
__ __ __ __ __ .                   RETENTION‑ALLOW                 

   M5R  
__ __ __ __ __ .                   RECRUITMENT‑BONUS               

   M5S  
__ __ __ __ __ .                   RELOCATION‑BONUS                

   M5T  
__ __ __ __ __ .                   STAFF‑DIFF‑PAY                  

   M5Z  
__ __ __ __ __ __ .              SEV‑PAY‑WKLY‑AMT‑FLAG           

   M52  
__ __ __ __ .                       
DT‑RECRUIT‑RELOC‑AGMT‑EX        

   PA3
__ .


CITIZENSHIP

   PAG  
__ __ __ __ __ __ .              DOB                             

   RGD  
__ __ .                             
RTND‑PAY‑PLAN                
484

   RGE  
__ __ .                             
RTND‑GR‑CIV                     

   RHD  
__ __ .                             
RTND‑STEP‑IN‑GRADE‑CIV       
124

   RHF  
__ __ __ __ .                       
RTND‑PAY‑TABLE‑IDENT            

   RHK  
__ __ __ __ .                       
RTND‑LOCALITY‑PCT 

   RHX
__ __ __ __ __ __ .
DT-TEMP-POSN-CHG-EXP

   R1A
__ .


ANNUITANT-INDICATOR              

   R1B
__ .


NAF-RETIRMNT-INDCATR

   R0A  
__ .                                
RETIREMENT‑PLAN              
101

      1 ‑ CSRS    2 ‑ FICA    4 ‑ NONE    5 ‑ OTHER    6 ‑ CSRS‑SPEC

      C ‑ FICA & CSRS (PARTIAL)   K ‑ FERS & FICA   M ‑ FERS & FICA‑SPEC

   R2B
__ __ __ __ __ __ .
DT-ARR-SVCG-CCPO

   S0C
__ .


TENURE-GP-EMPL

   S1C  
__ __ __ __ __ __ .              SCD‑CIV‑LEAVE                   

   S1F  
__ __ __ __ __ __ .              DT‑LAST‑EQUIV‑INC

   S1G
__ __ __ __ __ __ .
DT-TEMP-APPT-EXPIR

   S1H
__ __ __ __ __ __ .
DT-LIMITED-APPT-EXP        

   S1Y
__ __ __ .

ORIG-APPT-AUTH-CD-1

   S1Z 
__ __ __ .

ORIG-APPT-AUTH-CD-2       

   TSB  
__ .                                
TSP‑STATUS                   
604

      Y ‑ ELEC   N ‑ NOT ELEC   T ‑ TERM   E ‑ ELIG   I ‑ INELIG

   TSC  
__ __ __ __ __ __ .              TSP‑STATUS‑DATE                 

   TSD  
__ __ __ __ __ __ .              TSP‑SCD                         

   TSE  
__ __ .                             
TSP‑RATE                        

   TSF  
__ __ __ __ .                       
TSP‑EMPL‑AMT                    

   TSG  
__ __ __ .                          
TSP‑EMPL‑RATE‑C                 

   TSH  
__ __ __ .                          
TSP‑EMPL‑RATE‑F                 

   TSJ  
__ __ __ .                          
TSP‑EMPL‑RATE‑G                 

   TSN  
__ __ __ __ __ __ .                 
TSP‑ELIGIBILITY‑DATE            

   V1E  
__ __ __ __ __ __ .                 
DT‑SUSP‑OVER‑30DA‑EXPIR         

   V1F  
__ __ __ __ __ __ .                 
DT‑SUSP‑30DA‑OR‑LESS‑EXP        

   XDL
__ __ __ .


AR-CIVILIAN-TYPE

16E-2q.  Retroactive Actions.  
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If an action is not implemented when it should have been (e.g., a retroactive realignment, or an action required by EEO findings) which has been followed by actions that have made the current information  accurate on the employee, PTI 2RA is used to “add” or “insert” a missing SF50. (Example, employee was promoted in March and an EEO finding says he/she should have been temporarily promoted from October through December of the previous year.  Nothing is wrong with the current record, but the additional action must flow to payroll to get retroactive pay for October through December).  Data input in the projected DINS (K##/A##) will reflect “to” side of the SF50.  Data input in the current DINS (J##/M##) will reflect  data for the “from” side.  Make sure to code ALL data that is different from the current information on file; otherwise, the information that flows to payroll will be the current information instead of the valid information for the time period involved. In the above example, the salary must be 

input from BEFORE the January pay adjustment to ensure that the employee is paid at the correct rate for the Oct-Dec time frame. Sometimes a combination of 2RA, 2RC, 002, 052 may be required to correct the employee’s record.  Always input the 2RA first and then correct the later actions using the decision logic tables.
16E-2r.  Separated Employees being Rehired.  If an employee is to be rehired in the same period as their separation, DIN ARY (Proj‑Gain‑Loss-Flag) must be input in the 3## transaction with a value of "R" (for rehire). A value of  "R" signals payroll to inhibit the payment of lump sum annual leave and to inhibit the forwarding  of the retirement record to OPM.  If the NOA is 352 and the agency transferred to is within DOD, the every effort should be made to determine the gaining payroll office ID.  If the agency transferred to is within DOD and the gaining payroll office ID is on Central Table 669, then the PTI 352 should include DIN USX with the 2 digit value from CT 669.

16E-2s.  Thrift Savings Data. 

16E-2s(1).  (TSB) TSP-STATUS.

I - Ineligible: Employee ineligible for TSP participation

E - Eligible: Employee eligible but failed to make an election

N - No: Employee elected not to have deductions for TSP 


T - Termination: Employee elected to terminate deduction for TSP 

Y - Yes: Employee elected to have deductions for TSP 

16E-2s(1)a.  If Retirement code = K, L, M, or N, the employee is receives the Agency Automatic 1% matching government contribution upon reaching eligibility.

16E-2s(1)b.  If status = "E", and the Retirement code = K,L,M or N, the 1% must be allocated to the G Fund.  The G Fund should be coded with 100%. 

16E-2s(1)c.  If status = "N", and the Retirement code = K,L,M or N, the employee is allocating the 1% to a different fund other than the G Fund. The employee must fill out a TSP-1 form to allocate the matching 1% contribution.  

16E-2s(1)d.  If status = "I". When the TSP eligibility date is reached for FERS and CSRS employees, the system generates the status code "I" to an "E".  The system then puts 100% in the G 

Fund for FERS employees only. This is the only time the status code is system generated to status code "E".

16E-2s(1)e.  If status = "T", and the employee terminates his TSP contributions, the status code will remain as code "T" until he decides to contribute again.  When TSP is terminated, and a new TSP eligibility date is input, that date will remain the same until the employee elects to contribute. This applies to FERS and CSRS.

16E-2s(1)f.  Once a CSRS employee has been coded with a “Y” or  “T” , they should never go back to codes “E”, “I” or “N” .  Once a CSRS employee has a TSP account, they always have a TSP account.

16E-2s(1)g.  Employees who stop contributing (terminate)during an open season must wait until the next open season to start again. Employees who stop between open seasons must wait until the second open season after they stop to contribute again.

16E-2s(2).  (TSC) TSP-STATUS-DATE - The status date only changes when the status code changes. It does not change when only the percentage amount changes. New hires should be coded as EOD date.

16E-2s(3).  (TSD) TSP-SCD - coded for FERS employees only. Otherwise it should be spaces. TSP SCD is used for vesting purposes.  It includes all federal civilian service.  New hires without previous Federal service should be coded as the accession date.  The earliest possible TSP SCD for a FERS employee is 01-01-84.

Vesting means that an employee has met the service requirement that entitles them to keep however much the 1% automatic agency contribution and its earnings equals in their TSP account when they leave Federal service.  Usually, after three years of Federal civilian service, the employee is vested.  If an employee leaves the Government service before satisfying the vesting requirement, those contributions and the earnings on them will be forfeited to the TSP.

16E-2s(4).  (TSE) TSP-RATE - This is the percentage amount contributed by the employee.  A CSRS employee may contribute up to 5% - a FERS employee may contribute up to 10%.

16E-2s(5).  (TSF) TSP-EMPL-AMT - The dollar amount of money contributed by an employee.  DCPDS will automatically verify that this amount does not exceed the employee’s authorized contribution.

16E-2s(6).  (TSG) TSP-EMPL-RATE-C - This is the portion of the employee’s contribution going to the common stock fund.  The common stock index investment fund is an index fund invested in virtually all of the common stocks included in the Standard and Poor’s 500 stock index.  The total amount between C, F, and G funds must equal 100%.  A change in the allocation of contributions among funds can only be made in connection with an open season.

16E-2s(7).  (TSH) TSP-EMPL-RATE-F - This is the portion of the employee’s contribution going to the Fixed Income Index Investment fund.  this a bond index fund invested primarily in intermediate and long-term U.S. Treasury, Federally sponsored agency, and corporate notes and bonds.  The total amount between C, F, and G funds must equal 100%. A change in the allocation of contributions among funds can only be made in connection with an open season.

16E-2s(8).  (TSJ) TSP-EMPL-RATE-G - This the portion of employee’s contribution going to the Government Security Fund.  The fund is invested in special securities of the U.S. government.  The Total amount between C, F, and G funds must equal 100%. A change in the allocation of contributions among funds can only be made in connection with an open season.

16E-2s(9).  (TSN) TSP-ELIGIBILITY-DATE - The date an employee becomes eligible to enroll in TSP or date eligible for the matching 1% government contribution.  DCPS uses the eligibility date at all times to determine whether to compute the automatic 1% employer basic contribution. The earliest possible pay period for FERS employees is the first full pay period in APR 87. There are 2 Open Seasons every year and they are always from 15 May thru 31 July and again from 15 November thru 31 January of every year.  The eligibility date must be the date of the first full pay period beginning on or after 1 January or 1 July.

16E-2s(9)a.  If status code = "I" and the employee is FERS, the eligibility date must be the date of the first full pay period beginning on or after 1 January or 1 July.  Employees must wait out one open season before they are eligible to contribute into TSP. 

16E-2s(9)b. If the employee terminates TSP contributions, the status code must = "T", and the employee must wait out one open season, and the eligibility date must still be the date of the first pay period beginning on or after 1 January or 1 July, whichever is applicable. This applies to FERS and CSRS employees. 

16E-2s(9)c. For FERS employees. DCPS has an edit that says if the status code is Y, N, T, or E, and the eligibility date is greater than the current date, then they will reset their eligibility date for today, so that the 1% is continued.

16E-2s(9)d.  For CSRS employees. DCPS does not need or want TSP eligibility dates for CSRS employees. But even though they don't want it or accept it, the eligibility date will not reject or error out at DCPS. The only time DCPS cares about TSP for CSRS employees, is when the TSP Status Code is Y or T. For DCPDS, the eligibility date should be coded to determine when the CSRS employee is eligible to contribute into TSP.

16E-2s(9)e.  For Temporary Employees. If a temporary employee is covered by FERS, an eligibility date must be input for DCPDS and for DCPS purposes. If an employee is coded with a code 2 (FICA), they are not eligible for TSP and should not have an eligibility date.  TSP is not a required input in DCPDS on accessions for temporary employees. If an eligibility date flows to DCPS, they don't accept it or want it, but they will not reject or error it. **DCPDS is currently generating a RIP, XTSP01, erroneously for employees coded as FICA. The RIP wants the FICA employees TSP data established. If you try to input the TSP status code = "I", you will get a reject asking that the TSP eligibility date be input with a date greater than spaces.  Please ignore coding TSP data for FICA employees that are listed on the RIP XTSP01. If you are finding that FICA employees are coded with a TSP eligibility date, you can ignore it, or run an Update DESIRE to space it out. We are working on a fix to eliminate the RIP being generated for employees covered under FICA. 

16E-2s(9)f.  The TSP eligibility date DOES NOT move to the TSP Status Date when the eligibility date is reached. Nor does the eligibility date space out when the date is reached. The TSP eligibility date will stay the same until the employee elects to contribute into TSP. 

16E-2s(10).  (TSM) TSP-TRANS-EFF-DATE - is the effective date of the TSP change. If contributing, the date must be the date of the first pay period beginning on or after 1 January or 1 July.  If terminating TSP, it can be terminated at any time, and the effective date must be the last day of the pay period. DCPS does ensure to take the deductions for the entire pay period.

16E-2s(11).  DCPS Special NOA (TSP) Reject VS PROC Message RIPs.

16E-2s(11)a.  PROC - Error messages - You will receive this error message for a TSP or Severance Pay element --IF the transaction being processed is not dependent on the data.  EXAMPLE:  NOAC 893 -Within Grade Increase was sent on a FERS employee.  The TSP SCD or Eligibility Date on the file sent to DCPS is missing or invalid.  A Within Grade Increase is not related to the TSP elements, so it will be processed; but, at the same time you still need to correct the TSP data.  You will receive 2 rejects on one person.  The first reject will give you the error message # 9000, 9001 or 9003.  The second reject gives you the PROC error message.  This is just letting you know they processed the 893, but the TSP still needs updating.

16E-2s(11)b.  SPECIAL NOACS (e.g., TSP, M2H, S1F etc) that do not pass edits WILL NOT be held in a “suspense/hold file”.  You will be notified by a payroll reject RIP that the action rejected.  You cannot process an 002 or 001 to these NOAs.  You must resubmit a new transaction containing the correct values.

EXAMPLE 1:  If the NOA is TSP and the TSP data elements are invalid or missing, the transaction will be rejected and the employees NOA will not be updated at DCPS.  In this case correct TSP data elements in error or with PTI 1TS which will correct DCPS.

EXAMPLE 2:  If the NOA is 570 changing the Retirement Code from FICA to FERS and the TSP data elements are involved or missing the transaction would be rejected and the 570 will not update in DCPS.  In this case, correct the TSP data elements with PTI 1TS then reflow the 570 with PTI 1PI. 

SECTION F – OUTPUTS PRODUCTS.

16F-1.  INTRODUCTION.  Managing your output products from DCPS is critical to problem resolution and providing historical documentation of actions taken.  For the most part, retention periods for programmed output are at the discretion of the Personnel Systems Manager, unless otherwise stated.  

16F-2. OUTPUT PRODUCTS.  There are several products that should be printed daily and retained for research purposes for a least 90 days.  Personnel’s end of day (EOD) will output a hard copy listing of all transactions generated to DCPS.  Product control number for the 500 character listing is ***W3L.  The 100 character listing is ***W4L.  It is beneficial to check SF50s against the W3L and W4L listing to ensure that a payroll transaction was generated to DCPS.  

16F-2a.  W3L – reflects the 500 character payroll records that were output form the End of Day, including suspense actions, such as Within-Grade Increases (WGIs) for records where DIN JYK has a value of “D” for DCPS.  See Appendix G for layout.

16F-2b.  W4L – reflects the 100 character mass formats for FEHB, TSP or mass salary adjustments.  Any 894 or FEHB actions that have an effective date of the 1st through the 14th of January will output a 100 character mass format.  Any TSP open season change that has an effective date of the 1st through the 14th of January or July will also output a 100 character record.  See Appendix G for layout.  

16F-2c.  W0L – TR messages are output biweekly on this product for reverse payroll interface TICs that have been processed.  A complete discussion of reverse payroll interface is in Section H 16H-1b of this chapter. 

16F-2d.  The pseudo remote listing (also known as ADS listing) will reflect reverse interface transactions processed and rejected.   

SECTION G – AUTOMATIC PAYROLL REJECTS TO PERSONNEL

16G-1.  DCPS produces reject files with RCS “SAFACF(D)8907” which are provided to the appropriate base level DCPDS database as a disk file with qualifier/file name “0AC000000000*AACGPC##” (## is the CPF/CPO ID).  Reject files are sequence controlled and require the appropriate sequence control and read parameter to be established in A**G00.

16G-1a. Reject actions process into DCPDS as TIC RJD producing RIP PAYNEW (Sample at TABLE 16G-1).  The RIP will document NOA that was processed to the payroll system and will display the data element that caused the reject, reason for the reject, and related data fields from the employee’s current record.  As many as five different data fields and conditions will be reflected on a single reject RIP for a single NOA action. 

16G-1b.  Rejected transactions remain in a suspended mode in the payroll system for up to two pay cycles then are dropped.  It is essential that rejected payroll interface actions be resolved and appropriate corrective action taken within that time frame.  

16G-1c.  In some instances, rejects cannot be resolved by the personnel office staff, requiring coordination and manual intervention by the servicing payroll technician.  Conditions resulting in the need for manual intervention and payroll center coordination are documented in the Payroll System Advisory Notices issued by payroll centers or DA personnel.  

16G-1d.  Included at TABLE 16G-1 is a sample of the PAYNEW RIP used to document rejected transactions from payroll.  Each RIP may contain up to five separate data fields and related error conditions within a single personnel action.  Following are some guidelines to reading and interpreting the reject RIP. 



(1)  NAME/SSAN:  Self explanatory

(2) RECORD STATUS:  


1 indicates ACTIVE record





6 indicates PROJECTED record





8 indicates SEPARATED record

space indicates the record was not found on the personnel file



(3)  UIC/ORG STR CODE/ALT UIC:  Each agency has designated specific data fields to assist in distribution of the RIP products.  Army uses UIC, Organization Code and Alternate UIC.  The data is provided as an aid to the CPO. 

(4)  NOA/CORR-NOA/DT-PAY-PROCSD:  Reflects the Nature of Action and/or the Corrected Nature of Action that was included in the transaction from personnel that has rejected or contained the error.  This line also reflects the date that DCPS attempted to process the transaction.



(5)  EFF-DT/CORRECTED-EFF-DT:  Reflects the Effective-Date and/or Corrected Effective Date that was included in the transaction from personnel that has rejected or contained the error.



(6)  DATA ELEMENT IN ERROR/VALUE FLOWED TO PAYROLL:  DCPS returns the identification of the data field being rejected as a two character data field number.  This two character number is reflected on the RIP along with the DIN and DATA NAME that has been written from a crosswalk translation table.  Codes and cleartext values are provide at TABLE 16G-4.  The second line of the area will reflect the value that was included in the interface transaction for the specified data field.  If the personnel record has been modified since the creation of the interface transaction being returned, the values reflected may not be the same as what is currently in the employee record. 

(7) RIP PAYNEW can reflect up to five separate data 

fields that contain errors.  The number value given each data field corresponds with the number value for the “REASON FOR ERROR” portion of the RIP and the “RELATED DATA ELEMENTS” portion.  Each rejected/erroneous data field will have it’s own reason for error and list of related data fields.  



(8)  PAYROLL OFC ID:  Identifies the payroll center that is returning the transaction.  If the value reflected does not match the employee’s current servicing payroll center, manual intervention will be required to accomplish the action to the payroll system, if the action is appropriate. 



(9)  DT OF LAST INPUT/LAST 10 ACTION:  This information is extracted from the employee current record at the time the RIP is being created.  The data reflected will assist in determining what generated the transaction to payroll and whether or not the record has been corrected/altered since the date of the action being rejected.  Note:  PTI 1PI is not reflected in this area when it is processed.



(10)  REASON FOR ERROR:  As indicated in item (6) above, the PAYNEW RIP may reflect up to five different data field errors.  Each will carry a reason for error code applicable to the edit that caused the return of the data field.  The RIP contains a very brief error message that is frequently not descriptive enough.  Additional information about each reason for error number is provided at TABLE 16G-2.



(11)  RELATED DATA ELEMENTS:  Each data element in error, item (6) and (7) above, will trigger display of related data elements.  Specific data fields that may be helpful in determining the cause of the error/reject have been identified to assist in handling the reject RIPs.  The data displayed is what is currently stored in the employee record and may be different than existed at the time the transaction was written to DCPS.   A Related Data Element Logic Table is provided at TABLE 16G-3.  

-- LEFT BLANK INTENTIONALLY --

REPORT ON INDIVIDUAL PERSON

THE FOLLOWING TRANSACTION HAS REJECTED OR PROCESSED AT PAYROLL AS INDICATED BELOW.  IF THE REASON FOR ERROR IS PROC, THE ACTION WAS PROCESSED BY PAYROLL,     BUT THE DATA ELEMENT IN ERROR MUST STILL BE CORRECTED VIA DIN/DATA UPDATE OR PTI AS APPROPRIATE.    IF  THE REASON FOR ERROR SHOWS THE ACTION HAS BEEN DELETED, THEN THE ACTION MUST BE INPUT AS IF IT WERE A NEW ACTION.     IF THE ERROR MESSAGE  IS OTHER THAN PROC OR A DELETION THEN CORRECT OR CANCEL.   ENSURE REJECTS ARE CANCELLED,  CORRECTED OR REINPUT IMMEDIATELY TO ENSURE

THE EMPLOYEE IS PAID CORRECTLY AND ON TIME. 
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           EFF-DT/CORRECTED-EFF-DT
             VALUE FLOWED TO PAYROLL



OFC ID
     10 ACTIONS

UIC/ORG STR CODE/ALT UIC 








   (6)        


NAME LAST  FIRST I
          721  /                      /  15OCT97
  #1    43-TSD-TSP VESTING SVC COMPT DT


     DA
   VBZ:  14OCT97

123-45-6789

          08OCT97


  #1







      VBY/1:  721

1






  #2    44-TSN-TSP ELIG DT





      VBY/2:  1TS

W4CMAA/A    /AAA102                                                                             
  #2          970420






      VBY/3:  N17








  #3        -SPACE-NO FIELD





      VBY/4:








  #3







      VBY/5:
















      VBY/6:
















      VBY/7:
















      VBY/8:
















      VBY/9:

               (10)












      
      VBY/10:

REASON FOR ERROR:

#1  9001-REQUIRED FIELD(S) NOT ENTERED

#2  9003-INVALID DATE(S)

#3  PROC-NOA HAS PROCESSED FOR PAY;  HOWEVER THE FOLLOWING FIELDS WERE FOUND TO BE INVALID.    PLEASE TAKE CORRECTIVE ACTION

               (11)

RELATED DATA ELEMENTS

RELATED DATA ELEMENTS

RELATED DATA ELEMENTS

FROM CURRENT EMPLOYEE

FROM CURRENT EMPLOYEE

FROM CURRENT EMPLOYEE

RECORD - ERROR  #1:

RECORD - ERROR  #2

RECORD - ERROR  #3

ROA:
K


ROA:
K

TSB:
Y


TSB:
Y

TSC:
970202


TSC:
970202

TSD:
960509


TSD:
960509

TSE:
10


TSE:
10

TSF:
0000


TSF:
0000

TSG:
100


TSG:
100

TSH:
000


TSH:
000

TSJ
000


TSJ:
000

TSN:
970420


TSN
970420

TABLE 16G-1

PAYROLL REJECT ERROR MESSAGES

Table 16G-2

ERROR

MESSAGE

NUMBER
TRANSLATION:  FURTHER EXPLAINATION

1005
EMPLOYEE IS INELIGIBLE
An attempt was made to input data for which an employee is not eligible.  Verify associated elements.  EXAMPLES:

· Post Differential – Not valid for GEOLOC

· Severance Pay - Not valid for annuitant status

· FEGLI/FEHB participation not valid for citizenship code

· Thrift Savings Plan (TSP) or TSP eligibility date is not valid for employee’s retirement code or citizenship code.

· Disability retirement not valid for retirement codes 2, 4, or 5.

1006
EXCEEDS MAXIMUM AMOUNT/PERCENTAGE

The amount/percentage field exceeds the maximum amount or percentage allowed for the entitlement.

1016
CODE/NUMBER NOT FOUND

Often caused by flowing 1PT with DCPDS NOAC code instead of DCPS Code.  The code or number (NOAC, FEHB, etc.) does not exist.  Verify the entry using 16E–1a + 16E-1b.  If code is valid, contact component systems representative.

1051
CANNOT PROCESS - FUTURE EFFECTIVE DATE

Caused by flowing PTI 1PI with wrong effective date.  Contact your component system  representative immediately.  DCPDS is not supposed to write projected transaction to DCPS.

PAYROLL REJECT ERROR MESSAGES

Table 16G-2 - Continued
3004
UNABLE TO PROCESS - NOA NOT COMPATIBLE WITH PRIOR TRANSACTION/DUPLICATE PERSONNEL TRANSACTION

The input NOAC does not correspond with any prior transaction:  Most commonly received as a result of a subsequent extension or termination action.  Generally, payroll maintains 13 pay periods in their current database.  If the effective date on a non-permanent action was prior to the 13 pay period timeframe, it may no longer be on the active pay file.  EXAMPLE:

· If the error is no NOAC 932 (Termination of Detail), DCPS does not have this employee on a detail NTE.  If the 932 is valid, contact the payroll office for manual assistance.

Duplicate Transaction:  The combination of NOAC and effective date have already been processed in the payroll file.  Validate via on-line query for DCPDS and DCPS view and/or contact payroll office for verification. 

3005
UNABLE TO PROCESS - NO MATCHING TRANSACTION FOUND

The original NOAC being Cancelled (001) or Corrected (002) was either never processed via payroll interface or is beyond the 13 pay period window on the file.

3006
UNABLE TO PROCESS – SEPARATION ALREADY PROCESSED

Separation transaction has already processed.  An Additional separation NOAC with a different effective date is being received by DCPS.  If this error message is received and the action was not produced by PTI 1PI, contact your component system representative immediately.  Commonly received within processing a correction to a reject that has already been suspended.

3007
TSP DEDUCTION INCREASE NOT ALLOWED - TAX DEBT EXISTS

Employee is indebted to IRS and IRS has requested a garnishment against the employee’s pay.  Employee cannot increase TSP deduction until the tax levy is satisfied.  Transaction CANNOT be resent to DCPS.  DCPDS must be changed back to previous deduction amounts and the employee notified. 

PAYROLL REJECT ERROR MESSAGES

Table 16G-2 - Continued
3008
SUSPENDED TRANSACTION HAS BEEN DELETED

Transactions are “held” for two pay cycles when rejects occur.  When no corrective action is sent to cause subsequent consummation on the DCPS file, the action is deleted.  Verify DCPDS personnel data for accuracy – taking corrective action as necessary.  Reflow the initial transaction. 



9000
INVALID VALUE IN FIELD(S)

Input is not valid for field(s) listed.  For example, during FEHB Open Season, code values may change for a given carrier.  DCPDS table values are changed centrally via system patch or release.  DCPDS effect corresponding changes to payroll table values.  FEHB mass converters are not possible in DCPDS.  Individual record updates are necessary to reflect new code values.  If these change are not effected, invalid FEHB codes will flow to DCPS on the next and subsequent transactions.

9001
REQUIRED FIELD(S) NOT ENTERED

Transaction is missing necessary data to correctly process.  Data fields most likely contained spaces or zeroes in error.  Verify DCPDS record for accuracy.  Take corrective action if necessary to ensure correct flow to payroll.

9002
EMPLOYEE SSAN NOT FOUND

No records exist for this employee Social Security Account Number (SSAN).  Either the employee is not in the payroll database or an incorrect employee SSAN has been entered.  Verify the correct SSAN.  If the SSAN is in error on the personnel file, take corrective action immediately.  Also check to ensure the record contains the correct Payroll Office ID (DIN JAP). If the personnel record is correct, contact the payroll technician to identify the cause of the problem and coordinate the appropriate corrective action. 

PAYROLL REJECT ERROR MESSAGES

Table 16G-2 - Continued
9003
INVALID DATE(S)

An invalid date has been entered in a date field.  For all dates, entry must be numeric YYMMDD format and  compatible (month 01 to 12 and day 01 to 28/31, depending on the month).

In addition, certain actions/data elements require a pay period beginning or ending date or a prior, current, or future pay period date.  EXAMPLE:

· Start TSP Contribution ----- Must be a pay period beginning date

· Termination of TSP ----- Must be a pay period ending date
· TSP Eligibility date ----- Must be the first pay period in January or July (Open Season)

9004
INVALID ATTEMPT TO ADD CHANGE DELETE OR VIEW

A “LOSS” transaction has attempted to process to DCPS with both a gaining and losing DCPS Payroll Office ID included in the transaction and the NOAC is not 5##, 702, 713, 721, 740, 790, 792 or PON.  This edit was established to ensure that DCPS employee records are not closed erroneously by CAO actions. 

9007
EMPLOYEE SSAN ALREADY EXISTS

An employee record exists with this Employee SSAN.  Verify the correct SSAN.  If the SSAN is in error on the personnel file, take corrective action immediately.  If the personnel record is correct, contact the payroll technician to identify the cause of the problem and coordinate the appropriate corrective action. 

PAYROLL REJECT ERROR MESSAGES

Table 16G-2 - Continued
PROC
NOA HAS PROCESSED FOR PAY; HOWEVER THE FOLLOWING FIELDS WERE FOUND TO BE INVALID.  PLEASE TAKE CORRECTIVE ACTION.

This message indicates that the NOAC being sent has processed for pay purposes, however,  an error exists with an unrelated TSP or FEHB data element.  EXAMPLE:

· NOAC 893 for a FERS employee flowed to payroll.  The TSP-SCD or TSP-ELIGIBILITY-DATE were missing or invalid.  The 893 is not related to the TSP error condition so it will be processed, but the TSP date field that caused the error must still be corrected in DCPDS using PTI 1TS.  

· If the NOAC is “TSP” or the retirement code changes to FERS (K, L, M, N) the entire transaction will reject to personnel

Related Data Element Logic Table
TABLE 16G-3

Related data elements from the CURRENT DCPDS employee record will print on the reject RIP.  The logic for printing the related data element is as follows:

If Data Element in Error

Field Number is:
Then Print

21,83
JZX, R0A, R1A, R1B

80,81
JPV, JRB

07
JZX, M1A, S0C, S1A

05,08
R0A, S0C, S1A

82
J6A, R2A, R2B

09
JPR, JZX, S0C, S1A

11,12,13,14,15,19, 50,56,66,67,68,69,86,87
JQJ, JQP, JA0, JQL, JQN, M0E, M0G, M5E,M5F, M5N, M5Q, M5T, JPX, RHK

24,25,28
JZX, M2B, M2C, M2F, M2H, S0C, S1A

85
DDB, DDK, JQU, JNA, DETAIL FLSA FROM DETAIL POSITION

18,23,29,54
JZX, J4B, J4D, J4M, SBA, C5E

22
JNA, JQW, DETAIL FLSA FROM DETAIL POSITION

74,76,77,44,45,75, 78,73,43
R0A, TSB, TSC, TSD, TSE, TSF, TSG,TSH, TSJ, TSN

27
HM1, HM3

89
JPW, JQJ, JQP, JQU

29
C5E, SBA, JZX

79
J5G, R2B, S1A, S0C

70
J4C, JZX, S1A, S0C

31,90,91,94,64
JQJ, JQP, JA0, M0E, M0G, RGC, RGD, RGE, RGE, RHD, RHF, RHX, M5E, M5F, M5U

30,01
BCA, JNA

46
S1F, M0O, JQJ, JA0, M0E

92,52
JYK, JNA, JAP for Navy

JAP for Air Force/Army/National Guard

51
M0H, S1A, S0C

16,26,53
BCB, JAL, JPE

Related Data Element Logic Table
TABLE 16G-3 - Continued

55
DDK, JNA, JQU

58
R0A, R1A

59,60
M5K, M5Z

61,62
S1G, S1H, S0C, S1A

63
C5E, GA7, GCS, GCU, JQJ, JQP, JA0, SBA

65
S1M, M4B, V1E, V1F, M4F, M0I, S1P, RGC

84
J5K

04
PAG

06
S1C, S1D, S1K

32
J6P, J6Q

57
JEJ

93
S1B

DCPS Payroll Reject Crosswalk
Table 16G-4

The "DCPS PAYROLL REJECT CROSSWALK" table translates the DCPDS "field" that rejected as shown on the RIP.  Codes and cleartext are as follows:   

          CODE
DIN
DIN CLEARTEXT

       SPACE
SPACES

NO FIELD

        
01

BCE


UIC

        
02    
BAA


SSAN   

        
03    
BBA


NAME   

        
04    
PAG


DOB

        
05    
PA3


CITIZENSHIP

        
06    
S1C


SCD LEAVE  

        
07    
M1A


FEGLI  

        
08    
R0A


RETIREMENT CODE

        
09    



NATURE OF ACTION CODE  

        
10    



EFF DATE OF ACTION 

        
11    
JQJ


PAY PLAN   

        
12    
JQP


OCCUPATIONAL SERIES

        
13    
JA0


GRADE  

        
14    
M0E


STEP   

        
15    
JQL


PAY BASIS  

        
16    
JPE


GSA GEOLOC 

        
18    
JZX


WORK SCHEDULE  

        
19    
M0G


PAY RATE DETERMINANT   

        
21    
R1A


ANNUITANT INDICATOR

        
22    
JQW


FLSA   

        
23  
J4B/J4M

HOURS SCHEDULED/WRK HRS WK FRACTION

        
24    
M2B/M2C

HEALTH BENEFITS PLAN/STATUS

        
25    
M2H


FEHB TOT COST TEMPS IND

        
26    
BCB


CCPO ID

        
27    
HM3


CASH AWARD AMOUNT  

        
28    
M2F


DT FEHB EFF

        
29    
C5E


DUTY STATUS

        
31    
RGD


RETAINED PAY PLAN  

        
32    
J6P/J6Q

AGCY CD TRANSFERRED TO/FROM

        
42    



CORRECTED SSAN 

        
43    
TSD


TSP VESTING SVC COMPT DT   

DCPS Payroll Reject Crosswalk
Table 16G-4 - Continued
        
44    
TSN


TSP ELIG DT

        
45    
TSB


TSP STATUS CODE

        
46    
S1F


DT LAST EQUIV INCREASE 

        
47    



CORRECTED NATURE OF ACT CD 

        
50    
M5E


BASIC SALARY   

        
51    
M0H


SAL LEFT TO EARN   

        
52    
JAP


PAYROLL OFF ID 

        
53    
JAL


PERS OFF IDENT 

        
54    
J4D


PART TIME INDICATOR

        
55    
JQU


PREMIUM PAY INDICATOR  

        
56    
JQN


PAY TABLE IDENT

        
57    
JEJ/JAR

ORG STRUCTURE/PAYROLL ORG CD

        
58    
M5L


RETIR ANNUITY SUM FLAG 

        
59    
M5K


SEVERANCE PAY SUM FLAG 

        
60    
M5Z


SEVERANCE PAY WEEKLY AMT FLAG 

        
61  
S1G


TEMP APPT EXPIRE   

        
62    
S1H


DT LIMITED APPT EXPIRE 

        
63    
GA6


DT TEMP PROMOTION EXPIRE   

        
64    
RHX


DT TEMP POSN CHG EXPIRE

        
65    



NTE DATE   

        
66    
M5F


LOCALITY ADJUSTMENT

        
67    
M5T


STAFFING DIFFERENTIAL PAY  

        
68    
M5Q


RETENTION ALLOWANCE

        
69    
M5N


SUPERVISORY DIFF PAY   

        
70    
J4C


HOURS LEFT TO WORK 

        
71    
S1Y


CURR APPT AUTH CD 1

        
72    
S1Z


CURR APPT AUTH CD 2

        
73    
TSE


TSP RATE   

        
74   
TSF


TSP EMPL AMT   

        
75    
TSC


TSP STATUS CODE

        
76    
TSG


TSP EMPL RATE C

        
77    
TSH


TSP EMPL RATE F

        
78    
TSJ


TSP EMPL RATE G

        
79    
J5G


DT PROB TRI PRD ENDS   

        
80    
JPV


SERVICING AGENCY   

        
81    
JRB


AGENCY CODE

        
82    
R2B


DT ARR SVCG CCPO   

        
83    
R1B


NAF RETIRMNT INDCATR   

DCPS Payroll Reject Crosswalk
Table 16G-4 - Continued
        
84    
J5K


DRAWDOWN ACTION ID 

        
85    
DDK


DETAIL PREM PAY INDCTR 

        
86    
JPX


LOCALITY PERCENT   

        
87    
RHK


RETAINED LOCALITY PERCENT  

        
89    
JPW


LEO INDICATOR  

        
90    
RGE


RETAINED GRADE 

        
91    
RHD


RETAINED STEP  

        
92    



PREVIOUS PAYROLL OFF ID

        
93    
S1B


RESERVE CATEGORY   

        
94    
RHF


RETAINED PAY TABLE IDENT   

        
95    
V4G


DT EARLIEST NOA EFF

        
97    
PEC


EMPL ENTITLEMENT   

        
98    
PEA


EMPL ENTITLMNT AMT PCT 

       
A0    
BAK


IP NUMBER                     

       
A1   
XCI


AR WG LDR SRY HR 

       
A2    
XCJ 


AR WG SPV SRY HR 

        
A3    
RDB


LQA AMT PURCHASE   

        
A4    
RDD


LQA AMT RENT   

        
A5    
RDE


LQA AMT UTILITY

        
A6    
RDF


LQA PURCH CRNCY TYPE   

        
A7    
RDG


LQA RENT CRNCY TYPE

        
A8    
RDH


LQA UTIL CRNCY TYPR

        
A9    
RDI


LQA LOCATION   


     B1    
RDJ


LQA QUARTERS TYPE  

        
B2    
RDK


LQA SHARED PCT 

        
B3    
RDL


LQA NR FAM MBRS

        
B4    
RDM


LQA SUMMER REC IND 

        
B5    
RDN


LQA QUARTERS GROUP 

        
B6    
RDW


PAL NR FAM MBRS

        
B7    
RDX


PAL LOCATION   

        
B8    
RDO


DPY LOCATION   

        
B9    
RD7


SMACAT

        
C1    
REA


PDF LOCATION   

        
C3    



FACULTY RANK IND     

Table 16G-5

[image: image11.wmf]Reject 

Timeline

Day 1

Action input into DCPDS.

Payroll File produced during DCPDS end-of-day processing.

Day 2

Action flows (in payroll file) to DCPS.

Payroll processes action during DCPS end-of-day processing.

Reject file is created.

Day 3

Reject file flows to Defense 

Mega 

Center.

If Reject files are received before pseudo is processed, the Reject will

be processed during DCPDS end-of-day processing.

If Reject files are received 

after

 pseudo is processed, the Reject will be

processed during the next evening’s DCPDS end-of-day processing.

Day 4/5

The Reject file is received in the CPOC queue.

NOTE:

The last day a Reject can be corrected in DCPDS to make pay

processing is the Monday after the pay-period ending date.


Table 16G-6

[image: image12.wmf]Reject 

Timeline 

- Example 1

10-7-97

Action input into DCPDS.

Payroll File produced during DCPDS end-of-day processing.

10-8-97

Action flows (in payroll file) to DCPS.

Payroll processes action during DCPS end-of-day processing.

Reject file is created.

10-9-97

Reject file flows to Defense 

Mega 

Center.

Reject file received before pseudo processed, the Reject is

processed during DCPDS end-of-day processing.

10-10-97

The Reject file is received in the CPOC queue.

10-13-97

The last day the Reject can be corrected in DCPDS to make pay

processing (Monday after the pay-period ending date -- 10-11-97).

10-14-97

Last day DCPS processes in DCPDS files for 10-11-97 pay period.

10-15/16

Pay processing dates (if edits are passed, employee record is

updated).


Table 16G-7
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Timeline 

- Example 2

10-7-97

Action input into DCPDS

Payroll File produced during DCPDS end-of-day processing

10-8-97

Action flows (in payroll file) to DCPS

Payroll processes action during DCPS end-of-day processing & Reject file

created

10-9-97

Reject file flows to Defense 

Mega 

Center

Reject file received 

after

 pseudo processed, the Reject is processed during next

day’s (10-10-97) DCPDS end-of-day processing.

10-13-97

The Reject file is received in the CPOC queue.

This is the last day the Reject can be corrected in DCPDS to make pay

processing (Monday after the pay-period ending date -- 10-11-97)

NO ACTION IS MADE TO CORRECT/CANCEL BY END-OF-DAY

10-15/16

Payroll processed for Pay Period Ending 10-11-97.  Action still in HOLD file in

DCPS

10-12/25

Second pay-period passes and no action received to correct/cancel action in

HOLD file

10-29/30

New Reject RIP produced to notify personnel that original rejected action has

been deleted


16G-1e.  Listed below are some real examples of payroll rejects and how to work them: 

PROBLEM 1:  A reject RIP is received for an employee for an NOA 883, the data element in error is "70‑J4C‑Hours Left to Work".  The payroll value listed is "40" and the reason for the reject is "9000‑Invalid Value in Field(s)". 

An inquiry on the employee's record indicates he/she is not on a Limited Appointment Not to Exceed, but J4C (Hours Left to Work) does have a value of 40 hours in DCPDS.

In this example, J4C is a VALID reject.  Since he/she is not on a limited appointment and payroll has no not‑to‑exceed hours on him, payroll J4C has an invalid value in the field.

What should the personnel office do?

ANSWER 1:  (1)  Clear out DIN J4C.  In this case, J4C rejects when  you try to DIN/data update it since the employee's appointment type does not reflect limited appointment type value. The CPOC PSM must write an update DESIRE to clear J4C, and request the Functional Automation Branch to run the update DESIRE. (2)  Reflow a PTI 1PI with Q0L =  "0002", V8A with "0883", V8B and Q0J with the effective date.  (Since an edit in PTI 002 does not allow J4C to be corrected unless S1A reflects a limited appointment, the only way to get the 002 to the 883 action to payroll is to use 1PI).  

PROBLEM 2:  A reject RIP is received in personnel on an employee for an NOA TSP, effective date of 971017, data element in error is "10 ‑ Effective Date of Action".  The payroll value listed is 971017 and the reason for the reject is "9003‑Invalid Date(s)".

An inquiry on the employee's record reveals DIN TSM is 971017.  This is a VALID reject, since the effective date for TSP  enrollments is the BEGINNING of the pay period.

What should the CPOC office do?

ANSWER 2:  Look at the pay period calendar.  You will find that 971017 WAS NOT the beginning of a pay period.  But 971012 was.  Assuming the employee's TSP enrollment form shows 971012 as the effective date, then input PTI 1TS with Q0L = "0002" and correct the TSP effective date to 971012.  This will flow another NOA TSP to payroll.  (1TS no longer flows an 002 as the NOA, but rather "TSP").  In this case, payroll is not expecting a 002 to the NOA TSP.  But they are expecting another NOA TSP with the correct effective date.   

PROBLEM 3:  The CPOC receives a PAYREJ RIP on an employee for an NOA 002 to 893, effective 971012.  The data element in error is "93‑S1B‑Reserve Category".  The payroll value listed is blank.  The reject message number is "9001‑Required Field(s) Not Entered". 

An inquiry into DCPDS on the employee's record reveals S1B does  have a value of "Y" in it.  A review of the W3L shows that the  NOA 002 to the 893 did flow a value of "y" in S1B to payroll. 

What should personnel do? 

ANSWER 3:  Since S1B does have a value in the DCPDS record and it DID flow to payroll on the NOA 002 to the 893 on the W3L, the problem should be reported in HEAT and a copy of the W3L should be faxed to the Functional Automation Branch.  This situation tells personnel that DCPDS is flowing all the data to payroll properly, but payroll is not doing something correctly when they get the data.  The Functional Automation Branch will, in turn, report the problem to the design center at payroll so they can fix the problem.  CPOCs will be advised via email if further action is required.  In this case, there is nothing the personnel office can do since it is a payroll software problem.  

PROBLEM 4:  The personnel office receives a reject on an employee for an NOA 930, effective 971012 and the data element in error is "01‑BCE‑UIC", which is DIN JES for Army.  The payroll value reflected is spaces.  The reject number is "9001‑Required Field(s) not Entered".

The CPOC sees that on the PAYREJ RIP, under the "Related Data Elements from Current Employee Record" column, that JES is there with a value of "123456".  An inquiry into DCPDS on JES shows that JES does have a value of "123456", which is correct.

What should the CPOC do?

ANSWER 4:  Find the W3L for the NOA 930 effective 971012.  Look for the UIC in positions 1 thru 6 and 238 thru 243.  Personnel sees UIC is indeed blank on the W3L list in both places.  Report this problem into HEAT.  This research should tell personnel that DCPDS is updating JES properly in the personnel record, but it is outputting spaces to payroll.   Once the problem has been reported to the Functional Automation Branch, it will be reported on an AF 1945, Exception Report, requesting the problem be fixed as soon as possible.  Personnel offices will be advised via the Payroll System Advisory Notice on how to reflow a 002 Correction to the 930 using PTI 1PI.  An actual DCPDS correction is not need because the DCPDS record is correct.  Additionally, the Functional Automation Branch will advise payroll of the existing problem. 

PROBLEM 5:  The personnel office receives a payroll reject on Joe Jo on an NOA 893, effective 971012.  The data element in error is "46 ‑ S1F‑Date of Last Equivalent Increase".  The reject message number is "9000‑Invalid Value in Field(s)".  The payroll value reflected is spaces.  There is another data element in error in which the error is " ‑ Space No Field".  The reject message number is "PROC ‑ NOA has processed for pay, however, the following fields were found to be invalid.  Please take corrective action".

These rejects go together.  The one with the "PROC" notice does not list the data element in error as payroll is unable to do this.  In this case, it’s the other one with the NOA 893 effective on 971012.  

An inquiry on S1F and shows that S1F is spaces in DCPDS.  This is a GS‑9 step 1 employee.  Next, find the W3L for the NOA 893 and see that S1F is spaces on it also.

What should the personnel office do?

ANSWER 5:  Since this is a GS‑9, step 1 employee, S1F must have a value in it.  Since the payroll reject RIP shows that the NOA 893 was processed for pay, they are not expecting a 002 to the 893.  But they are expecting an NOA S1F.  Do a DIN/data update S1F to the last equivalent increase date.  And, since WGIs are suspense 

generated, S1F should have had a value in it.  Therefore, personnel must report this problem with WGI routines into HEAT.  Once the problem has been researched, the Functional Automation Branch will advise all users that S1F values must be check first and DIN/data update S1F until further notice until the suspense routines for WGIs can be fixed. (THIS IS AN EXAMPLE OF A PAST PROBLEM WITH WGIS AND NO LONGER EXISTS).   

16G-1f. Listed below are frequently asked questions on payroll rejects and the answers:  

QUESTION 1:  Why don’t payroll reject RIPs appear everyday?  

ANSWER 1:  The rejects are created only on the days that payroll processes daily files.  They cannot process pay on days on which they are doing Preliminary Conversion Test, mock, or live payroll conversions.  Neither do they process when they are closing out a pay period.  There are 2 to 4 days out of 10 days payroll will not process daily files.  Or, payroll could have unexpected computer problems that cause them not to process.  Each payroll office updates on different days, therefore, personnel must check with its servicing payroll office for their schedule. 

QUESTION 2:  How long does it take to get the reject RIP back once the action is processed by payroll?   

ANSWER 2:  Assume it is Tuesday, the first week of a pay period and payroll processes every day, the rest of the week.  You input a promotion on Tuesday that was effective on Sunday (just 2 days earlier).  Since it is not a FUTURE (projected) promotion, the payroll record will be written out from personnel during Tuesday night's end‑of‑day.  The payroll record will then be sent on Wednesday.  Payroll will process it Wednesday night and write out a reject TIC (assume there was a reject).  Personnel will receive the reject TIC RJD on Thursday.  If received by 12:00 noon (CST), the TIC will be processed through pseudo Thursday afternoon (i.e., sometime before end‑of‑day) and personnel will receive the reject RIP Friday morning ‑ for a total of 3 days since the input date of Tuesday.  

REMEMBER, projected actions with future effective dates DO NOT write out a payroll record until the effective date has been reached.  If personnel projects a personnel action 4 days in advance of the effective date, it will be 7 to 8 days before the reject RIP will be received.  If personnel is inputting actions on the LAST day of a pay period, it will not receive a reject RIP until the NEXT PAY PERIOD.  So if rejects are desired before the pay period ends, actions must be input early in the pay period.

QUESTION 3:  Do I have to reflow an action via PTI 1PI when I get the PAYREJ RIP back that says the suspended transaction has been deleted?

ANSWER 3:  YES.  Once an action has been deleted by payroll because a correction or cancellation was not received within 2 pay periods, it is deleted like it NEVER HAPPENED.  Ensure the DCPDS record is reviewed before inputting the 1PI reflow.  Remember, the initial transaction was rejected because something was wrong with it.  So look for the initial PAYREJ RIP that told what rejected and why and ensure that data element(s) has been corrected BEFORE the 1PI is input.  Since the transaction has been deleted, only the initial NOA needs to be reflowed, not a 002 Correction (UNLESS THE NOA DELETED WAS AN NOA 002).  DO NOT under any circumstances reflow a missing award unless it has been verified the initial award was NEVER output to payroll.  Arbitrarily reflowing awards without extensive research could cause the award to be paid TWICE.   

Ensure each rejected DATA ELEMENT as listed on all PAYREJ RIPs for a given NOA are input in the same correction action (if appropriate). 

Work the PAYREJ RIP as soon as possible and INPUT THE CORRECTION PROMPTLY.  If the RIPs are not worked in a timely manner, employees will most likely be paid incorrectly as the correction may not reach payroll until the following pay period.

SECTION H – REVERSE INTERFACE FROM PAYROLL

16H-1. Biweekly Reverse Payroll Interfacetc "  Biweekly Reverse Payroll Interface"

xe "Biweekly Reverse Payroll Interface".  The biweekly reverse interface file contains information such as Leave Without Pay (LWOP), part‑time hours worked, etc., that update the personnel database.  The information on the file is in vertical TIC format. The reverse interface file is processed centrally by the Army System Monitors in San Antonio.  RIP notices are output for each vertical TIC processed.  All TIC formats for reverse interface will contain basic control data in the first 27 characters and will be accepted for status 1 or 8 records.  Each reverse interface TIC is described below. All nonpay data flowing through reverse interface is for that pay period only, unless the TICs 1MJ, 1MK, 1MN, 1MY are submitted as overlay transactions.  Payroll automatically excludes creditable leave without pay (LWOP) time from reverse payroll interface due to injury compensation or military service.
16H-1a.  If the CCPO/HRO has not entered nonpay data into DCPDS since the date of last equivalent increase (DLEI), the balances in the nonpay DINs M0J, M0K, M0N, and MYG will be incorrect.  The first biweekly reverse payroll interface file does not flow the total balance of nonpay hours since DLEI.  CPOCs/HROs who have never entered nonpay data into DCPDS should, therefore, contact their DCPS payroll office and request the balance of nonpay data from DLEI to the day before the live payroll conversion date.  Manually enter the balances via DIN‑DATA or TIC update as soon as possible after live conversion.  DCPS payroll offices have been tasked with providing this information.  To make this task more manageable, the CCPO/HRO should forward a list of employees to payroll for those due a Within‑Grade‑Increase (WGI) in the next two months.  The list should contain the name, SSAN, payroll office ID, payroll org code, DLEI, and date WGI due.  Proceed through each two month period until the project is completed.  If the total nonpay hours since DLEI is not captured, the result will be Within‑Grade Increases consummating too early for employees with excess Leave Without Pay (LWOP).  If this project is not completed, it will take one to three years (depending on the employee's waiting period) for the balances in the nonpay DINs to cycle through and reflect the correct amount of nonpay time since the date of the last Equivalent Increase.

16H-1b.  REVERSE INTERFACE TICs (DCPS)

TIC

DESCRIPTION

1CA1MH
Salary left to earn (Updates DIN M0H) RIP XAPTLT
1CA1J4
Hours worked for employees on hour-limited appointment 

(Updates DIN J4C) RIP XAPTLT
1CA1MB
Intermittent hours worked SCD (Updates DIN M1B) 



RIP XINTM1

1CA1MC
Intermittent days worked (Updates DINs J4C, J4E, J4F, 



J4G, J4I) RIP XINTM1
1CA1MF
Hours worked/pay period number for part time employees 


(Updates DIN MYF) RIP XPTFUP
1CA1MJ
Non-pay calendar days to adjust SCD (Updates DIN M0J)



RIPs XNPMJY, XNPMJR, XFTPT1

1CA1MK
Non-pay work days to adjust probation completion date 



(Updates DIN M0K) RIP XFTPT1
1CA1MN
Non‑pay work days for VRA appointees (Updates DIN M0N)



RIP XFTPT1

1CA1MY
Non-pay hours to adjust WGI due date (Updates DIN MYG)



RIPs XNPHRR, XNPHRS

1CA3RZ
Date payroll sent retirement package to OPM (Updates 



DIN R0Z) RIP XRETNT 

1CA3MC
  TIC 1CA3MC"

xe "TIC 1CA3MC"
  
Payroll office number in the payroll system 

(Updates DIN M3C) RIP XRETNT
PRIVATE 
1CA3MDtc "  TIC 1CA3MD"

xe "TIC 1CA3MD"  
Separation Package Register Number (Updates DIN M3D)



RIP XRETNT

PRIVATE 
1CA3MEtc "  TIC 1CA3ME"

xe "TIC 1CA3ME"  
Date the retirement package is received in payroll from the CCPO/HRO (Updates DIN M3E) RIP XRETNT

1CA5ED
Date employee entitlement expires (Updates DIN PEA) 



RIP PYENT2

16H-1b(1). 27‑CHARACTER PAYROLL RECORD LAYOUT

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         1‑3      ‑      "1CA"                  3  LITERAL

         4‑6      ‑      TIC NUMBER             3          See below

         7‑8      ‑      CCPO ID                2    X

         9‑10     ‑      CCPO ID                2    X

        11‑14     ‑      "0000"                 4    N

        15‑16     ‑      SEQUENCE NUMBER "00"   2    N

        17‑25    BAA     SSAN                   9    N

        26‑27    BBB     1ST TWO OF LAST NAME   2    X

PRIVATE 
16H-1b(2). TIC 1CA1J4 (DIN J4C, HRS‑LEFT‑TO‑WORK)tc "  TIC 1CA1J4 (DIN J4C, HRS‑LEFT‑TO‑WORK)"

xe "TIC 1CA1J4 (DIN J4C, HRS-LEFT-TO-WORK)"

xe "TIC 1CA1J4".

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "1J4"                  3    X     TIC Number

        28‑31    J4C     HRS‑LEFT‑TO‑WORK       4    N

        32‑37    URQ     AFC‑PAY‑PERIOD‑DATE    6    N     Pay period ending date

        38‑39    USA/01  AFC‑PAY‑PERIOD         2    N     Pay period number

        40‑80     ‑      FILLER                 41   ‑

TIC 1J4 overlays DIN J4C, HRS‑LEFT‑TO‑WORK, if DIN J4C is greater than spaces in the current employee record.  The amount forwarded on the TIC 1J4 from payroll represents the hours the employee has left to serve on an hourly limited appointment, such as a 700‑hour appointment.  For example, if the employee was on a 700‑hour appointment and worked 80 hours during the pay period, payroll would flow "0620" on the TIC 1J4.  CPOCs/HROs must initialize DIN J4C by flowing the number of hours to which the appointment is limited when the employee is hired.  When DIN J4C finally reaches a zero balance, CPOCs/HROs must take the appropriate personnel action.  If DIN J4C is in error, use PTI COR to overlay DIN J4C with the correct balance.  PTI COR will then output an NOA "J4C" to payroll.  DIN‑DATA update of DIN J4C will subtract the amount input from the amount currently in the employee record.  Payroll and personnel should coordinate to determine if the NOAC J4C needs to reset the balance of J4C on the payroll database.  If DCPS receives a time card showing the employee worked more than the balance in DIN J4C, the employee must be paid.  Payroll should send a notice to the CCPO/HRO advising the employee worked more hours than the original appointment allowed.  TIC 1J4 generates RIP XAPTLT.

PRIVATE 
16H-1b(3). TIC 1CA1MB (DIN M1B, HRS‑INTM‑WRKD‑SCD)tc "  TIC 1CA1MB (DIN M1B, HRS‑INTM‑WRKD‑SCD)"

xe "TIC 1CA1MB".

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "1MB"                  3    X     TIC Number

        28       UTN     AFC‑TYPE‑OF‑PAY‑       1    N     0=add; 1=subtract;

                          CHANGE



  2=overlay

        29‑32    M1B     HRS‑ITM‑WRKD‑SCD       4    N

        33‑38    URQ     AFC‑PAY‑PERIOD‑DATE    6    N     Pay period ending date

        39‑40    USA/01  AFC‑PAY‑PERIOD         2    N     Pay period number

        41‑80     ‑      FILLER                 40   ‑

The DIN M1B amount flowed on the TIC 1MB is a four character field reflecting the total number of full hours worked by an intermittent employee during the pay period.  DIN M1B accumulates in the employee record each time TIC 1MB is processed.  TIC 1MB flows only if the employee's work schedule is "I" or "J".  The system will flow zeros to DIN M1B when an employee's status changes (for example, a WGI processes, or a Change in Work Schedule action is consummated).  The system will add, subtract, or overlay DIN M1B based on the UTN flag value on the TIC 1MB.  If more than 80 hours flow from payroll, the TIC will reject and a RIP SUPCOR will be produced to notify the user.  TIC 1MB will reject if DIN J6A, DT‑START‑PRES‑POSN is within 14 calendar days. CCPO/HRO DIN‑DATA updates to DIN M1B have add or subtract capability only.  CPOCs/HROs must use PTI COR to overlay DIN M1B, or it will output an NOA "M1B" to payroll. Payroll will then contact the CCPO/HRO to determine if the NOA M1B needs to reset the balance of M1B on the payroll database.  RIP XINTM1 notice is output for 1MB TICs that process successfully.  

PRIVATE 
16H-1b(4).  TIC 1CA1MC (DIN M1C, DAYS‑INTM‑WRKD)tc "  TIC 1CA1MC (DIN M1C, DAYS‑INTM‑WRKD)"

xe "TIC 1CA1MC".

        CARD                                   FIELD  DATA

        COLUMN   DIN     DATA NAME             SIZE   CLASS  REMARKS

         4‑6      ‑      "1MC"                   3      X    TIC Number

        28       UTN     AFC‑TYPE‑OF‑PAY‑        1      N    0=add; 1=subtract;

                          CHANGE                             2=overlay

        29‑31    M1C     DAYS‑INTM‑WRKD          3      N

        32‑37    URQ     AFC‑PAY‑PERIOD‑DATE     6      N   Pay period ending date

        38‑39    USA/01  AFC‑PAY‑PERIOD          2      N   Pay period number

        40‑80     ‑      FILLER                  41     ‑

The value of DIN M1C, DAYS‑INTM‑WRKD, flowed on the TIC 1MC is a three‑character field reflecting the total number of days worked by an intermittent during the pay period.  TIC 1MC flows only if the employee's work schedule is "I" or "J" and they worked during the pay period.  If the employee only worked one full hour during the day, credit is given for the full day.  DIN M1C accumulates in the employee record as each TIC 1MC processes.  DCPDS will use this data to automatically update DIN J4E, INTM‑WK‑DAYS‑CAR, if the employee is on a career conditional appointment; DIN J4F, INTM‑ WKDAYS‑PROB, if the employee is in a probationary period; DIN J4G, INTM‑WK‑DAYS‑WGI, if the employee is not in the top step of the grade; and DIN J4I, INTM‑WK‑DAYS‑VRA, if the employee is on a VRA appointment.  DCPDS will flow zeros to DIN M1C when the employee's status changes (such as a WGI processing or personnel processes a change in work schedule).  DIN UTN, AFC‑TYPE‑OF‑PAY‑CHANGE, flows on the TIC 1MC format, and tells the system whether to add, subtract, or overlay.  DIN‑DATA update of DIN M1C has add and subtract capability only.  CPOCs/HROs must use PTI COR to overlay DIN M1C.  PTI COR and DIN‑DATA updates of M1C do not output a transaction to payroll.  TIC 1MC will reject if the amount flowed from payroll is greater than 10 days.  RIP SUPCOR will be output to notify the CCPO/HRO that TIC 1MC has rejected because more than 10 days for the pay period has been forwarded.  TIC 1MC automatically changes DIN SBA from "not worked" (SBA = 4) to "worked" (SBA = D) when an update occurs.  Due to the 5 to 7 day lag time in the receipt of reverse interface, system routines compare the pay period ending date on the 1MC TIC to a hold area which contains the current month value.  If the pay period ending date month value is less than the current month value in the hold area, then SBA is not changed 

as it would be changing SBA to show work done in a previous month instead of the current month.  Suspense routines set SBA back to "not worked" on the last day of each month.  RIP XINTM1 notice is output for 1MC TICs that process successfully.  

PRIVATE 
16H-1b(5).  TIC 1CA1MFtc "  TIC 1CA1MF"

xe "TIC 1CA1MF" (DIN MYF, PT‑HRS‑WORK‑PP).

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "1MF"                  3    X     TIC Number

        28‑31    M1F     PT‑HRS‑WORK‑PP         4    N

        32‑37    URQ     AFC‑PAY‑PERIOD‑DATE    6    N     Pay period ending date

        38‑39    USA/01  AFC‑PAY‑PERIOD         2    N     Pay period number

        40‑80     ‑      FILLER                 41   ‑

TIC 1MF is a four character numeric field that updates DIN MYF, PT‑HRS‑WORK‑PP.  The first two digits are the pay period number and the last two digits are the actual whole hours worked, including paid leave and holiday (not worked), less overtime a part time employee worked during the pay period.  Whole hours include partial hours in the computation.  TIC 1MF is flowed if the employee's work schedule is P, Q, R, S, or T or if there is a value in DIN J4D, PART‑TIME‑INDCTR.  DIN MYF is a multiple occurring DIN (three occurrences).  When there is a difference for three consecutive pay periods in the number of part time hours worked, CPOCs/HROs will receive a RIP XPTFUP notice advising the CPO/HRO to initiate an SF‑50, NOA 782‑Change in Hours.  DCPDS will not automatically output a change in hours SF‑50.  To overlay DIN MYF, use PTI COR.  Only the first occurrence of DIN MYF can be overlaid using PTI COR.  PTI COR or DIN‑DATA updates do not flow a transaction to payroll.  When DIN‑DATA updating DIN MYF, only the first occurrence may be updated. RIP XPTFUP is output for 1MF TICs that process successfully.  

PRIVATE 
16H-1b(6).  TIC 1CA1MHtc "  TIC 1CA1MH"

xe "TIC 1CA1MH" (DIN M0H, SAL‑LEFT‑TO‑EARN).

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "1MH"                  3    X     TIC Number

        28‑35    M0H     SAL‑LEFT‑TO‑EARN       8    N

        36‑41    URQ     AFC‑PAY‑PERIOD‑DATE    6    N     Pay period ending date

        42‑43    USA/01  AFC‑PAY‑PERIOD         2    N     Pay period number 

        44‑80     ‑      FILLER                 37

TIC 1MH completely overlays DIN M0H, SALARY‑LEFT‑TO‑EARN.  It reflects the total dollars left to earn for employees on dollar‑limited appointments.  To overlay M0H, use PTI COR.  PTI COR will output NOA M0H to payroll. DIN/data update of M0H does not output a transaction to payroll. RIP XAPTLT is output for 1MH TICs that process successfully.  

16H-1b(7).  PRIVATE 
TIC 1CA1MJtc "  TIC 1CA1MJ"

xe "TIC 1CA1MJ" (DIN M0J, NON‑PAY‑DAYS‑SCD).

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "1MJ"                  3    X     TIC Number

        28‑31    M0J     NON‑PAY‑DAYS‑SCD       4    N     

        32‑37    URQ     AFC‑PAY‑PERIOD‑DATE    6    N     Pay period ending date

        38‑39    USA/01  AFC‑PAY PERIOD         2    N     Pay period number

        40‑80     ‑      FILLER                 41

The value of DIN M0J flowed on the 1MJ TIC is a four character numeric field reflecting the total full calendar days of non‑pay during the pay period (includes weekend days) for employees whose work schedule is not equal to "I" or "J".  The first digit of this field tells the system to add, subtract, or overlay.  DIN M0J accumulates in the employee record as each 1MJ TIC processes. CPOCs/HROs must adjust DIN S1C, SCD‑LEAVE, if the employee has been off the rolls in a nonpay status (due to LWOP, suspension, AWOL, furlough, etc.) for a total of more than six months in the aggregate in a calendar year.  DCPDS does not automatically generate a change in SCD SF‑50.

On 1 January each year, suspense routines in the system will automatically reset this field to zero.  If a pay period spans two calendar years, payroll will send 2 separate 1MJ TICs.  Suspense routines will output a RIP XNPMJY from the 31 Dec end-of-day.  RIP XNPMJY will reflect the total nonpay days SCD in M0J as of what is in the record on 31 Dec before it is set back to zeros.  This total reflects only what is in the record and not the total for the calendar year thru 31 Dec when a pay period crosses over into the next calendar year.  The SCD should not be adjusted until all the reverse payroll interface for the year has been received.  When the reverse payroll interface TIC 1MJ comes in during the next calendar year, it will reject if the pay period ending date (*year only) is 1 year less than the current calendar year.  For example, if reverse interface for 26 Dec thru 31 Dec 93 is received on 15 January 1994, it will reject and output another RIP called XNPMJR.  This RIP indicates the TIC 1MJ rejected because the pay period ending date for nonpay days (M0J) is in a previous calendar year and refers the user to RIP XNPMJY. The hours rejected on the XNPMJR RIP should be added to the amount shown on the RIP XNPMJY and included in the SCD calculation. M0J can be 12 or 14 calendar days.  Until time and attendance (T&A) is submitted and payroll sets the flag to tell their system the 80 hours was contiguous within a pay period, 12 days is received and the subsequent 2 calendar days are not flowed until the next pay period.  PTI COR and DIN-DATA updates to M0J do not send a transaction to payroll.  RIP XFTPT1 is output for 1MJ TICs that process successfully.  

16H-1b(8). PRIVATE 
 TIC 1CA1MKtc "  TIC 1CA1MK"

xe "TIC 1CA1MK" (DIN M0K, NON‑PAY‑DAYS‑PROB).

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "1MK"                  3    X     TIC Number

        28‑31    M0K     NON‑PAY‑DAYS‑PROB      4    N    

        32‑37    URQ     AFC‑PAY‑PERIOD‑DATE    6    N     Pay period ending date

        38‑39    USA/01  AFC‑PAY‑PERIOD         2    N     Pay period number

        40‑80     ‑      FILLER                 41   ‑

The value of DIN M0K flows on the TIC 1MK is a four character field reflecting the non‑pay days for the pay period.  DIN M0K accumulates in the employee record.  The first digit of DIN M0K tells the system to add, subtract, or overlay.  TIC 1MK flows only if the employee has a value greater than the current date in DIN J5G, DT‑PROB‑TRI‑PRD‑END, and work schedule is not equal to "I" or ""J". An employee is allowed up to 22 workdays before the probationary period is adjusted.  DIN J5G is automatically extended one full work day for each full work day over 22 days each time this TIC processes.  DIN‑DATA updates to DIN M0K have add capability only and do not output a transaction to payroll.  The CCPO/HRO must use PTI COR to overlay DIN M0K.  PTI COR does not output a transaction to payroll.  DIN VST, M0J-EOY-FLAG, is system set to generate the RIP XNPMJR.  This flag will be cleared through 31 January end-of-month suspense routines each year, so that RIP XNPMJR is not repeatedly generated throughout the year.  Suspense routines will set M0K to zeros when the date in J5G has been reached.  RIP XFTPT1 is output for 1MK TICs that process successfully.    

PRIVATE 
16H-1b(9).  TIC 1CA1MNtc "  TIC 1CA1MN"

xe "TIC 1CA1MN" (DIN M0N, NONPAY‑WK‑DAYS‑VRA).

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "1MN"                  3    X     TIC Number

        28       UTN     AFC‑TYPE‑OF‑PAY‑       1    N     0=add; 1=subtract;

                          CHANGE                            2=overlay

        29‑32    M0N     NON‑PAY‑WK‑DAYS‑VRA    4    N

        33‑38    URQ     AFC‑PAY‑PERIOD‑DATE    6    N     Pay period ending date

        39‑40    USA/01  AFC‑PAY‑PERIOD         2    N     Pay period number

        41‑80     ‑      FILLER                 40   ‑

The value of DIN M0N, NON‑PAY‑WK‑DAYS‑VRA, flowing on TIC 1MN is a four‑character field reflecting the non‑pay work days for VRA appointees.  DIN M0N accumulates in the employee record as each TIC 1MN processes.  The value of DIN UTN, AFC‑TYPE‑OF‑PAY‑CHANGE, on the TIC 1MN tells the system to add, subtract, or overlay.  DIN M0N flows only if the employee has a value greater than the current date in DIN S1J, DT‑VET‑REAJMNT‑CONV‑DUE, and DIN S1A, APPT‑TYPE, is equal to "2F" and work schedule is not equal to "I" or "J".  An employee is allowed up to 22 workdays before the value in DIN S1J is adjusted.  DCPDS will automatically adjust DIN S1J by one full work day for each full work day over 22 days each time this TIC processes.  DIN‑DATA updates to DIN M0N have add capability only. CPOCs/HROs must use PTI COR to overlay DIN M0N.  PTI COR and DIN‑DATA updates do not flow a transaction to payroll.  DCPDS suspense routines set DIN M0N to zeros when the date in DIN S1J has been reached.  RIP XFTPT1 is output for 1MN TICs that process successfully.  

PRIVATE 
16H-1b(10).  TIC 1CA1MYtc "  TIC 1CA1MY"

xe "TIC 1CA1MY" (DIN MYG, NON‑PAY‑HOURS).

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "1MY"                  3    X     TIC Number

        28‑32    MYG     NON‑PAY‑HOURS          5    N     

        33‑38    URQ     AFC‑PAY‑PERIOD‑DATE    6    N     Pay period ending date

        39‑40    USA/01  AFC‑PAY‑PERIOD         2    N     Pay period number

        41‑80     ‑      FILLER                 40   ‑

TIC 1MY updates DIN MYG, NONPAY‑HOURS, if the employee's work schedule is not equal to "I" or "J" and the employee is not in the top step of their grade; or the pay rate determinant is not equal to 2, 3, 4, J, K, V, S, or R; or the employee's current pay plan is not equal to ES, EX, GM, YV, YW; or the employee's current pay plan is equal to AD and the grade and step are equal to "00".  DIN MYG is a five‑character numeric field.  The first character tells the system to add, subtract, or overlay; the second, third, and fourth digits are the total whole hours; and the fifth character represents quarter hours.  If the fifth digit is equal to "2" it represents one quarter hour; "5" represents one half hour; "7" represents three quarters of an hour; and "0" represents no quarter hours.  DIN MYG reflects the total number of hours in a nonpay status during the pay period and it accumulates in the employee record.  M0O is automatically adjusted for excess LWOP taken over the excused amount for CA records only.  DCPDS will reset DIN MYG back to zeros when the employee receives an equivalent increase. Overlay to DIN MYG from payroll for more than 999 whole hours will come in two separate TICS.  To overlay DIN MYG, users must use PTI COR which will output an NOA "MYG" to payroll and overlay the balance at payroll.  DIN‑DATA updates to DIN MYG do not send any transactions to payroll.  If users need to initialize DIN MYG to more than 999 hours, then one PTI COR to overlay 999 hours must be done followed by one DIN‑DATA update to add the remainder over 999 hours.  For example, if the CCPO/HRO needs to initialize DIN MYG to 1,020 hours, one PTI COR with DIN MYG of "09990" must be input, followed by one DIN‑DATA update to DIN MYG with "00210".  The results of the PTI COR followed by the DIN‑DATA update will show DIN MYG with "10200".  If DIN S1F, DT‑ LAST‑EQUIV‑INC, is within 14 days and DIN J6A, DT‑START‑PRES‑POSN, is equal to DIN S1F, the TIC 1MY will reject because a personnel action gave that employee an equivalent increase and no further action is required.  If DIN S1F is within 14 days and not equal to DIN J6A, the TIC 1MY will reject and give the CCPO/HRO a TR notice as well as a pseudo reject listing indicating the OPF should be researched to determine if the recent WGI effective date was impacted. CCPOs/HROs must then correct the WGI and nonpay hours if necessary.  TIC 1MY generates RIP XNPHRS for CA records. If the CA TIC 1MY rejects because S1F is within the last 14 days, RIP XNPHRR is output.  This RIP advises personnel that the employee just received a within grade increase.  Since there is a lag time of 5 workdays (7 calendar days) before the reverse interface is received for the pay period in which they received the WGI and the employee may have taken more LWOP that would move the WGI due date forward, personnel must use this RIP in conjunction with RIP XNPHRS to determine if the WGI just processed was too early.  If the WGI was granted too early, then the WGI must be canceled, and S1F, M0O and VBH (only if the new WGI is within the next upcoming 14 days) reset.  To avoid this situation, a list should be run to find all employees who are on LWOP and due a WGI within the next month.  Estimate the new WGI due date based on the LWOP expiration date and update M0O to the new date BEFORE the original WGI date comes about.  (M0O updates require the input of S1F, Q0J, and VBH (VBH only if M0O is within 14 days of the current). 

PRIVATE 
16H-1b(11).  TIC 1CA3MC
  TIC 1CA3MC"

xe "TIC 1CA3MC"
 (DIN M3C, SEP‑PAY‑OFC‑NR).

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "3MC"                  3    X     TIC Number

        28‑35    M3C     SEP‑PAY‑OFC‑NR         8    X

        36‑80     ‑      FILLER                 45   ‑

TIC 3MC updates DIN M3C, SEP‑PAY‑OFC‑NR, in the DCPDS employee record (status 1 or 8).  DIN M3C is the payroll office number in the payroll system and may not be the same as in the employee record (for example, Denver is "DA" for Army in the employee record, but payroll actually uses "17DA").  This data element will be used by DMDC for Aging of Separation Reports.  CCPOs/HROs can update DIN M3C via PTI 3RT.  TIC 3MC generates RIP XRETNT.

16H-1b(12).PRIVATE 
  TIC 1CA3MDtc "  TIC 1CA3MD"

xe "TIC 1CA3MD"  (DIN M3D, SEP‑PKG‑REGISTER‑NR).

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "3MD"                  3    X     TIC Number

        28‑34    M3D     SEP‑PKG‑REGISTER‑NR    7    X

        35‑80     ‑      FILLER                 46   ‑

TIC 3MD updates DIN M3D, SEP‑PKG‑REGISTER‑NR, in the DCPDS employee record (status 1 or 8).  The first two digits of DIN M3D represent the calendar year and the last five digits are a register number assigned by payroll.  This data element will be used by Defense Manpower Data Center (DMDC) for Aging of Separation Reports. CCPOs can update DIN M3D via PTI 3RT. TIC 3MD generates RIP XRETNT.

PRIVATE 
16H-1b(13).  TIC 1CA3MEtc "  TIC 1CA3ME"

xe "TIC 1CA3ME"  (DIN M3E, DT‑RT‑PKG‑RCVD‑CIVPAY).

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "3ME"                  3    X     TIC Number

        28‑33    M3E     DT‑RT‑PKG‑RCVD‑        D

                          CIV‑PAY

        34‑80     ‑      FILLER                 47   X

TIC 3ME updates DIN M3E, DT‑RT‑PKG‑RCVD‑CIV‑PAY, in the DCPDS employee record (status 1 or 8).  DIN M3E is the date the retirement package is received in payroll from the CCPO/HRO.  This data element will be used by DMDC for Aging of Separation Reports. CCPOs/HROs can update DIN M3E via PTI 3RT. TIC 3ME generates RIP XRETNT.

PRIVATE 
16H-1b(14).  TIC 1CA1RZtc "  TIC 1CA1RZ"

xe "TIC 1CA1RZ"  (DIN R0Z, DT‑RT‑PKG‑CIV‑PAY‑TO‑OPM).

        CARD

        COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

         4‑6      ‑      "1RZ"                  3    X     TIC Number

        28‑33    R0Z     DT‑PKG‑CIV‑PAY‑TO‑OPM  6    D

        34‑80     ‑      FILLER                 47   ‑

TIC 1RZ updates DIN R0Z, DT‑TR‑PKG‑CIV‑PAY‑TO‑OPM, in the DCPDS employee record (status 1 or 8).  DIN R0Z is the date the retirement package is forwarded from payroll to OPM.  This data element will be used by DMDC for Aging of Separation Reports.  DIN R0Z can be updated by the CCPO via PTI 3RT. TIC 1RZ generates RIP XRETNT.

16H-1b(15).  TIC 1CA5ED (DIN PEA, EMPL-ENTITLEMENT)

CARD

COLUMN   DIN     DATA NAME             FSZ  CLASS  REMARKS

 1‑3      ‑      1CA/1CL                3    X     1CL if local

                                                   national employee

 4‑6      ‑      5ED                    2    X

 7‑8     BCB     CCPO ID                2    X

 9‑10    BCB     CCPO ID                2    X

11‑14     ‑      "0000"                 4    N

15‑16     ‑      SEQUENCE NUMBER "00"   2    N

17‑25    BAA     SSAN                   9    N

26‑27     ‑      "##"                   2    X     "##" will be used

                                                   to prohibit name/

                                                   SSAN mismatches

28       PEA/01  EMPL‑ENTLTLEMENT       1    X     Code being deleted

29‑35    PEC/01  EMPL‑ENTITLMNT‑AMT‑PCT 7    N     Amt./pct being

                                                   deleted

36‑41    URQ     AFC‑PAY‑PERIOD‑DATE    6    X     PP end date

42‑43    USA/01  AFC‑PAY‑PERIOD         2    N     PP number

44‑80     ‑      FILLER                 37

Payroll will send this TIC via the biweekly reverse interface when an entitlement has expired since only payroll will be retaining the not‑to‑exceed date for all five occurrences of entitlements.  Payroll will initiate the TIC 5ED during the pay period in which the entitlement expires.  When the TIC 5ED processes, the system will find the matching code in EMPL‑ENTITLEMENT (DIN PEA), delete the occurrence, and resequence the entries. RIP PYENT2 is output for TICs 5ED that process successfully.
16H-1c.  Payroll Reverse Interface Reports.  In addition to the data flow from the payroll database, certain reports are generated automatically every time the biweekly reverse interface processes.  These reports are based on the information that was sent via the interface.  If the individual civilian personnel office does not service employees with the conditions corresponding to the report parameters, the report is not generated.

16H-1c(1).  Payroll Reverse Interface Hours/Salary Limitation (XAPTLT). This report tracks employees who have appointments with limits on the number of hours or amount of salary.  It reflects how many hours are left to work (J4C) or how much salary is left to earn (M0H).  It also shows when the appointment expires.  It is used to ensure that the employee does not work more than the appointment allows and should be checked each pay period for employees nearing their limitation.  Managers must be notified so they can monitor the number of hours assigned to the employee.  It is generated by both TICs 1CA1MH or 1CA1J4.  

16H-1c(2).  Payroll Reverse Interface—Intermittent (XINTM1).  This report reflects the total number of hours worked by intermittent employees during the pay period.  The hours are shown by number of hours (M1B) as well as hours converted to days worked (M1C).  If the employee worked one hour on a day, credit is given for the entire day.  It is used to assist in determining changes required for service computation dates; dates within-grades are due, conversion to career-conditional appointments (for VRAs), and conversion to career (for career-conditional appointees) are due; as well as when the probationary period is completed.  Type of employment (DIN SBA) is also shown for report recipients to know that this DIN was changed to reflect the intermittent employee worked during the reporting period.  The recipient must clarify this information if the pay period spans two months.  If the pay period ending date month value is less than the current month, the DIN is not updated to reflect that the employee worked.  If the hours were worked in the previous month and are the only hours worked during the pay period, the wrong month is reflected as the month the hours were worked.  If there are hours worked in both months, only the hours for the current month update SBA; therefore, it is possible that the employee should have been recorded as working in two months, but only counted for one.  PTI 2RG should be used to update HQ ACPERS to reflect which intermittent employees worked during each month. Only the current month can be updated using PTI 2RG so these reports should be used upon receipt to update HQ ACPERS rather than waiting until the end of the month. This report is generated by TICs  1CA1MB and 1CA1MC.

16H-1c(3).    Reverse Interface Reject Listing (SUPCOR).  This report lists intermittent employees who have over the 80-hour or 10-day limitation reported for them during the pay period.  The number of hours/days reflected on the report could not be entered into DCPDS because of this error condition.  The data should be verified based on timekeepers records.  If the number of hours/days was flowed wrong, the correct information should be input to DINs M1B (Hrs-Intm-Wrkd-SCD) and/or (Days-Intm-Wrkd).  If the employee actually worked over the limitation corrective action should be taken.  This report is generated by TICs 1CA1MB and 1CA1MC.

16H-1c(4).   Change in Part-time Work Hours (XPTFUP).  This report reflects the number of hours reported for those employees on a part-time work schedule who have not worked their official scheduled number of hours (value in DIN J4B—Hrs-Sch-Week) for the past consecutive three pay periods.  If the hours remain the same for three consecutive pay periods but are different than the scheduled number of hours, a Change in Hours is appropriate to reflect the new regularly scheduled number of hours.  If the hours fluctuate between different values, a Change in Work Schedule may be required to reflect an intermittent tour of duty rather than part-time. Subchapter 24 of the Guide to Processing Personnel Actions provides instructions. This report is generated by TIC 1CA1MF.  

16H-1c(5).  Non-Pay Days SCD Total (XNPMJY).  This report reflects the number of days the employee is in a non-pay status during a calendar year.  If the employee is in a non-pay status more than 6 months during the calendar year, the service computation date must be manually adjusted.  The report reflects the pay period ending date and number of the pay period that is being reported.  It must be used in conjunction with the report “Non-Pay Days SCD Rejects”  (XNPMJR) at the end of the calendar year to adjust applicable service computation dates.  This report is generated by TIC 1CA1MJ.

16H-1c(6).  Non-Pay Days SCD Rejects (XNPMJR).  This report reflects the employee who are in a non-pay status at the end of a calendar year (i.e., in the last pay period which spans two years (e.g. pay period ending 3 Jan 98 may include non-pay days in calendar year 1997 and in 1998)).  It must be used in conjunction with the “Non-Pay Days SCD Total” (XNPMJY) report to determine if the number of non-pay hours from the previous calendar year plus the number on this report add up to over 6 months.  A determination must first be made regarding the number of hours on the reject report that can be attributed to the first calendar year.  If the value is 10 , then the employee was in non-pay status the entire pay period; however, the actual tour of duty must also be checked to determine which days the employee actually was officially in a non-pay status during the calendar year.  For example, if the employee’s work schedule is  Tuesday through Saturday and the new year started on the Thursday of the first week of the pay period, the employee would only have an additional two non-pay days for the calendar year being computed. Each employee’s work schedule must be compared to the calendar to determine how many of the Non-pay days existed in each calendar year.  This can be done by either by asking the manager or performing an inquiry on the DCPS payroll file.  The two report values (XNPMJY and XNPMJR) for the same calendar year must be added together to make the determination.  A Change in Service Computation Date must be manually initiated if excess non-pay days exist.  This report is generated by TIC 1CA1MJ.

16H-1c(7).  Payroll Reverse Interface Full/Part Time Days (XFTPT1).  This report reflects the values currently in DINs S1C (Scd-Lv), J5G (Dt-Prob-Tri-Prd-End), and  S1J (Dt-VRA-Conv) for full- and part-time employees only.  It shows the automatically adjusted values for J5G and S1J if excess non-pay days (over 22 ) are processed during the pay period.  DIN S1C is NOT automatically adjusted.  It reflects the information that was stored in the DINs M0J (Non-Pay-Days-SCD), M0K (Nonpay-Days-Prob) and M0N (Nonpay-Wk-Days-VRA) before they are updated during this reverse interface cycle as well as the new value.  The pay period  ending date should be reviewed to ensure that it is the current pay period.  This report should be reviewed promptly to determine if the dates in DINs J5G or S1J occur during the reported pay period.  If the employee is converted during the pay period,  DINs M0K and M0N will revert back to blanks and the reverse information will no longer be accurately reflected on this report.   If the employee continues to accrue non-pay hours after the date in J5G or S1J, they will appear on this RIP, but they will not be cumulative so a manual adjustment may be required to include the number of days reflected in the SCD column.  Since this report is processed five workdays after the reported pay period ends, any personnel actions that were effected during the reported pay period that DINs J5G or S1J could impact should be checked to ensure that additional number of non-pay days did not impact the personnel action taken. For example, if a VRA was converted during the reported pay period and additional non-pay hours were accrued which should have delayed the conversion, the conversion should be cancelled and effected at a later date. This report also is used to determine when someone has been in a non-pay status for 30 consecutive days which requires the submission of an SF-50 documenting the non-pay days.  Each report reflects the number of days per pay period and the number from previous pay periods, but previous reports must be reviewed to see if the 30 non-pay days were consecutive.

16H-1c(8). Non-Pay Hours Received from Payroll (XNPHRS).   This report reflects the number of non-pay hours that the reverse interface has provided to DCPDS which has changed the date the WIGI is due.  The PP-END-DT column should be checked to ensure that the correct pay period has been received.  It should be reviewed for employees in a non-pay status that are due a WIGI in the near future (the date the next WIGI is due is located in the column headed “DT-WGI-DUE”).  DIN M0O (DT-WGI-DUE) is automatically adjusted for excess non-pay hours except for pay plans XF, XG, XH if the non-pay hours for the employee in existence prior to conversion have been added to DIN MYG also.  This report helps avoid erroneous within-grade SF50s for those employees’ whose dates are not automatically adjusted by the system.  Checking those employees who are currently in non-pay status and who are due a WIGI soon will help identify those who may need additional non-pay hours added to DIN MYG based on status prior to the conversion to electronic payroll interface (for those CPOs that did not have the opportunity to update the number of non-pay hours for their employees with the amount in effect prior to conversion to DCPS electronic interface).  The report should also be reviewed to see if any employees are in a non-pay status and are due a WIGI in the same pay period.  The reverse interface cannot update the number of hours of LWOP (MYG) for an employee with a WIGI due the pay period being reported.  Manual intervention is required to determine if the non-pay hours affect the date the WIGI is due.  This RIP is also received when DIN VBH (WIGI-Pay-Date) is within the last 14 days and cautioning the personnel office to review the WIGI granted to make sure that the additional non-pay hours did not change the effective date of the WIGI that was granted within the same pay period.).  The first digit in the “Non Pay Hours” column reflects the action required by DCPDS (0= add; 1= subtract; 2= overlay).  The total non-pay hours as of the pay period listed under the PP# column for the employee are recorded in the second, third, and fourth positions of the value in Non-Pay Hours.   The last digit reflects partial (quarter) non-pay hours (i.e., 2 = one quarter hours; 5 = one-half hour; 7 = three quarter hours; 0 = no quarter hours).  The number of non-pay hours stored in MYG prior to the reported  pay period is reflected in the column headed “Prev Non Pay Hours Old”.

16H-1c(9).  Nonpay Hours Reject (XNPHRR).  This report reflects any employee whose TIC 1MY has rejected because S1F is within the last 14 days.  It advises personnel that the employee just received a within grade increase.  Since there is a lag time of 5 workdays (7 calendar days) before the reverse interface is received for the pay period in which they received the WGI and the employee may have taken more LWOP that would move the WGI due date forward, personnel must use this RIP in conjunction with RIP XNPHRS to determine if the WGI just processed was too early.  If the WGI was granted too early, then the WGI must be cancelled, and S1F, M0O and VBH (only if the new WGI is within the next upcoming 14 days) reset.  To avoid this situation, a list should be run to find all employees who are on LWOP and due a WGI within the next month.  Estimate the new WGI due date based on the LWOP expiration date and update M0O to the new date BEFORE the original WGI date comes about.  (M0O updates require the input of S1F, Q0J, and VBH (VBH only if M0O is within 14 days of the current).  This report is generated by TIC 1CA1MY.

16H-1c(10).  Reverse Interface Separation Package Update (XRETNT).  This report reflects all separation actions and indicates the values that the payroll office has entered in the DINs R0Z (Dt-Rt-Pkg-Civ-Pay-OPM), R0Y (Dt-Rt-Pkg-CCPO-Pay), M3E ( Dt-Rt-Pkg-Rcvd-CivPay), M3D (Sep-Pkg-Register-Nr), M3C (Sep-Pay-Ofc-Nr).  There is a one-line entry for DINs R0Z and M3D and another one-line entry for R0Y, M3E, and M3C.  The values transferred from payroll will remain with the status 8 record for easy information inquiry to determine the status of the retirement/separation package.  The Sep-Pkg-Register-Nr (M3D) is required by OPM to track the status of the retirement once they receive it.  Other separations are also tracked to reflect when they were processed and sent to OPM for retirement fund withdrawals based on separation.  This report is used to see the status of retirement/separation packages being processed at the civilian payroll office and is used by DMCD for the Aging of Separation Reports.  It can also be used to see the timing of the retirement packages to check for prompt processing at the payroll office.  If an entry is NOT reported in a timely manner for a retirement that was processed, the payroll office should be contacted to assure their receipt of the package.   This report is generated by TICs 1CA1RZ, 1CA3MC, 1CA3MD, 1CA3ME.

16H-1c(11).  Employee Entitlements (PYENT2).  This report  reflects all changes to the employee entitlements area in the CA record (DINs PEA (Emp-Entitle-Amt-Pct) and PEC (Empl-Entitle-Code).  The codes recorded in the “Employee Entitlement “ column  explain the type of action that was taken on the entitlement as input in DIN V9C (Dummy-Work-DIN).  (A= Adding a new entitlement; C= changes based on Joint Travel Regulations (JTR) revision; D = deletion or cancellation of an entitlement; E= correcting an erroneous amount/percent).  This report is generated by TIC 5ED.


16H-1d.  Reverse Interface Sample Reports on Individual Persons (RIPs).  See Appendix E.  

SECTION I – ADDRESS UPDATE

16I-1.  Address File.  A CIVCOST file is sent from DCPS on a biweekly basis.  The address is appended to this file.  The Functional Automation Branch extracts the address and a comparison is processed against the prior pay period address file.  Only those home addresses that have changed will be extracted and will be output to a disk file.  See the disk file layout below.  The DESIRE “AR-CIVCST-ADDR-REEN” will be processed to update the changed address in DCPDS.  This process will be performed by FAB biweekly.  

Just as a reminder, the address on this file is the address that was given by the employee for mailing the Leave and Earnings Statement (LES).  It is not necessarily the same as their home address.  Layout of this file is as follows:
RCD-POSN
DATA NAME
DIN
FSZ

     1-9
SSAN‑EMPL‑CON‑NR
BAA
9

    10‑11
PAS-CCPO-NR
BCB
2

    12‑38
NAME-PERS
BBA
27

    39-92
LOCAL-ADDR-STREET
BEB
54

    93-102
LOCAL-ADDR-CITY
BEC
13

   103-104
LOCAL-ADDR-STATE
BED
2

   105‑114
ADRS‑MAIL‑ZIP
BEN
10

   115‑120
PAY-PERIOD-ENDING-DATE

6

PRIVATE 
 
SECTION J – EMPLOYEE ENTITLEMENTS.  

16J-1.  Employee Entitlements.  PTIs discussed below document and flow employee entitlement data, such as post allowance, to the payroll interface.  The entitlement area is not intended for use in documenting supplemental pay for local national employees.  (Supplemental pay will continue to be entered using the “SP#” DINs). 
16J-1a.  PRIVATE 
PTI 5ENtc "  PTI 5EN"

xe "PTI 5EN" is used to enter information in the employee entitlement area and flow a full 500‑character record.  Required input DINs are: AJB, PROJ‑EFF‑DATE; PEA/01, EMPL‑ENTITLMNT‑AMT‑ PCT‑1; PEC/01, EMPL‑ENTITLEMENT‑1; and V9C, DUMMY‑WORK‑DIN.  Payroll will determine the not‑to‑exceed dates for entitlements that have an expiration date based on the NOA effective date flowed to them.  Payroll will send a deletion transaction through reverse interface when an entitlement expires.  Input either a dollar and cent amount, a percentage amount, or a number of days. For example, if the entitlement amount per year is $10,000.00, input DIN PEA/01 with "1000000".  If the amount is 10 percent, input "0001000".  If a daily amount is $ 9.86, input "0000986".  If the number of days to be input is 12, enter "0000012".  When adding a new entitlement, include DIN V9C with a value of "A".  The NOAC will be 5EN.  To correct errors made on the entitlement amount, percent, or number of days, input DIN V9C with a value of "E".  A correction record with NOAC "002" will flow with CONTROL field and the data being corrected.  The corrected NOAC will be 5EN.  To delete an entry in the entitlement area, input DIN V9C with a value of "D".  A 500‑character record cancellation, NOAC "001" will flow showing 5EN as the corrected NOAC.  To update the record documenting changes in Joint Travel Regulations (JTR) or Department of State Standard Regulations (DSSR), use DIN V9C with a value of "C". The NOAC generated on the 500‑character record will be 5EC.

16J-1b.  Projected effective dates are allowed in PTI 5EN.  However, the payroll record will not generate until the effective date is reached.  If another projected PTI is on file, the PTI 5EN will reject and a message displayed to that effect.  The action must be entered after consummation of the projected action on file.

16J-1b(1).  A separate PTI 5EN must be input for each entitlement since only one occurrence may be input at a time.  As a new occurrence is entered, the previous occurrence will be shifted down for a total of five occurrences.

16J-1b(2).  The value input (reference Central Table 670) in DIN PEC/01, EMPL‑ENTITLEMENT‑1, will flow in position 210 of the pay roll record.  The value input in DIN PEA/01, EMPL‑ENTITLMNT‑AMT‑ PCT‑1, will flow in record positions 219‑225 of the payroll record. The effective date input in DIN AJB, PROJ‑ACTION‑EFF‑DATE, is the effective date reflected in positions 73‑78 of the payroll record.

16J-1b(3).  When changes to the Joint Travel Regulations (JTR) occur, i.e., DIN V9C is input with a value of "C", the system will find the matching EMPL‑ENTITLEMENT and overlay the EMPL‑ENTITLMNT‑AMT‑PCT in the appropriate occurrence number with the new amount.  For example, assume an employee has 2 entries in the entitlement area. Occurrence 1 has Post Allowance (code F) for $10,000 and occurrence 2 has Separate Maintenance Allowance (code H) for $2,000.  Assume the JTR changes the Separate Maintenance Allowance from $2,000 to $3,000. Input PTI 5EN with DIN V9C equal to "C", PEC/01 with "H", and PEA/01 with "0300000". The system will find the matching code of "H", in occurrence number 2 and change occurrence 2 of EMPL‑ENTITLMNT‑AMT‑ PCT from "0200000" to "0300000".  The code value of "H" in occurrence number 2 will not change.

16J-1b(4).  To delete/cancel an erroneous entry in the entitlement area, input DIN V9C with a value of "D". The system will output the NOA as "001" in record positions 70‑72 of the payroll record, and NOA 5EN in record positions 305‑307, for corrected/cancelled NOA. The system will find the matching EMPL‑ENTITLEMENT and write the EMPL‑ENTITLEMENT code from that occurrence in record position 210 of the payroll record.  This action informs payroll which entitlement of the five is being deleted.  After the payroll record is written, the system will space out the EMPL‑ENTITLEMENT and EMPL‑ENTITLMNT‑AMT‑PCT for the occurrence being deleted and resequence the five occurrences. For example, assume an employee has two entries in the entitlement area.  Occurrence 1 has Post Allowance (code F) for $10,000 and occurrence 2 has Separate Maintenance Allowance (code H) for $2,000.  Assume the Separate Maintenance Allowance is an erroneous entry.  Input PTI 5EN with a value of "D" and EMPL‑ENTITLMNT‑AMT‑PCT with "0200000".  The payroll record will be output with an NOA 001 in record positions 70‑72 and CORR‑NOA of 5EN in record positions 305‑307 and a code of "H" in record position 210.  Positions 219‑225 will be spaces since the amount/percent is being deleted.  After NOA 001 is written to payroll the EMPL‑ENTITLEMENT‑2 and EMPL‑ENTITLMNT‑AMT‑PCT‑2 will be spaced out and all occurrences resequenced.

16J-1b(5).  To correct an erroneous amount/percent, input PTI 5EN with a V9C value of "E".  NOA 002 will flow to record positions 70‑72 of the payroll record and NOA 5EN to record positions 305‑307 (CORR‑ NOA).  The system will find the matching EMPL‑ENTITLEMENT code and overlay EMPL‑ENTITLMNT‑AMT‑PCT with the new amount.  For example, assume an employee has two entries in the entitlement area.  Occurrence 1 has Post Allowance (code F) for $10,000 and occurrence 2 has Separate Maintenance Allowance (code H) for $2,000.  Assume the Separate Maintenance Allowance amount should have been $1,500 instead of $2,000.  Input PTI 5EN with a value of "E" and EMPL‑ENTITLMNT‑ AMT‑PCT‑1 with "0150000" and EMPL‑ENTITLMENT‑1 with "H".  The payroll record with NOA 002 and CORR‑NOA of 5EN will flow "H" in record position 210 and "0150000" in record positions 219‑225.  The system will then overlay EMPL‑ENTITLMNT‑AMT‑PCT (occurrence number 2) in employee record with "0150000".  The EMPL‑ENTITLEMENT CODE itself cannot be corrected.  If the code is incorrect, delete the entry and input a new entry with the correct code.  The effective date cannot be corrected.  If effective date is incorrect, delete the entry and reinput.

16J-1b(6).  Numerous edits are established in PTI 5EN to preclude entering incorrect or unauthorized codes or code combinations. There are also edits to preclude entering percentages, amounts, or days improperly.

16J-1b(7).  RIP PYENT1 is generated to document entry or change to the employee entitlements area of the DCPDS record (DIN V9C=A,C). RIP PYENT2 documents deletions and/or error corrections to the employee entitlement area when DIN V9C equals D or E.

SECTION K – FOREIGN ENTITLEMENTS

16K-1.  BACKGROUND INFORMATION:

16K-1a.  Many changes have been made to the way Foreign Allowance Entitlements are documented in the Defense Civilian Personnel Data System (DCPDS).  In preparation for conversion of payroll servicing from the Air Force Standardized Civilian Automated Payroll System (AFSCAPS) to the Defense Civilian Payroll System (DCPS) a multitude of new transactions and data elements have been added to DCPDS.  The determination of data requirements and processing methods was accomplished by joint meetings of DOD Civilian Personnel Management Services (CPMS), DOD Agency Headquarters Representatives, Defense Finance and Accounting Service (DFAS) representatives,  systems requirements personnel from DCPS and all services within DOD for DCPDS.  In addition, representatives from CPMS, HQ Air Force Policy, and Air Force Systems Requirements attended a Foreign Allowances Workshop hosted Pacific Air Command, Air Force, to get input from base level representatives responsible for working with Foreign Allowances and invited comments from the European theater.  

16K-1b.  DFAS has taken responsibility for application of foreign currency conversion rates and applicable payment ceilings for Foreign Allowances.  The assumption of these responsibilities eases the workload of the Civilian Personnel Offices and standardizes the methods of recording authorization for allowance payments.  Currency conversion rates will be systematically applied to DCPS records on a biweekly basis and payments made based on the appropriate current rates.  DFAS has not yet, however, taken responsibility for the Department of State annual reconciliation of allowances.  Reverse interface of payment information has been established to assist in accomplishing  this critical requirement.   

16K-1c.  The new processes in DCPDS provide the capability to flow authorizations to DCPS through the interface to accomplish update of the employee’s payroll account.  We have attempted to provide the best possible processing capability with the least amount of change to DCPDS during this period of Legacy System status.  We realize that many enhancements will be needed to the processes and will reevaluate the entire Foreign Allowance area in the modernized system.  Allowances not covered by the processes described below will require submission of SF-1190 form to DCPS via FAX.

16K-2.  GENERAL DCPDS PROCESSING GUIDANCE:

16K-2a.  Update and data storage for the new allowances are accomplished in the employee CY record.  New Personnel Transaction Identifiers (PTIs) have been provided for each type of allowance included in the new processes.  

16K-2b.  Each group of allowance data includes a separate location code to allow for identification of the location of the authorization when it is not the same as the GSA-GEOLOC associated with the employee’s position.   

16K-2c.  The allowance storage area will reflect the last action accomplished.  DCPDS Legacy System could not be designed to maintain a history of actions related to the allowance.  The codes identified in the following table will be used for all allowance types and stored in the appropriate allowance data group. 

16K-2d.  Central Table 254 contains the action codes that will be used for each type of allowance.  The last action code for each allowance data group is stored in the record and used for editing for subsequent actions.  

CODE
CLEARTEXT/USAGE

C
CANCEL:  Used to cancel an erroneous authorization.  Effective date of cancellation will be the same as the effective date of the action being canceled.  Any payment of the allowance based on the action being canceled will be collected from the employee.  

I
INITIATE:  Used for the initial establishment of the allowance authorization.  No previous data may be in the allowance data group.  This action code will be used for initial data capture of allowance information to the new allowance storage areas as well as for new authorizations following initial data capture.

M
MODIFY:  Allows for changes to the allowance information with an effective date later than the initial authorization.  Used following reconciliation, when the employee moves to a new residence, changes in number of dependents, etc..  Not to be used to correct data back to the last action effective date (SEE CODE X BELOW).

R
RESTART:  Used to restart the allowance following suspension of payment for out of country or other temporary suspensions of payment.  Last action code stored in the record must be “S”.

S
SUSPEND:  Allows for temporary suspension of allowance payment when the employee is out of country or for other reasons will not be entitled to the allowance payment for a short period of time.  Not to be used to document termination of the allowance because of relocation of the employee’s duty assignment.  

T
TERMINATE:  Used to discontinue the allowance when the employee is no longer entitled to the payment because of changes in the authorizing conditions.  

X
CORRECT:  Corrects authorization information previously entered in DCPDS.  The effective date of correction must be the same as the date stored in the record.  May not be used to correct the effective date.  If the effective date of the authorization is wrong, the action must be canceled (Code C) and reinput.  

16K-2e.  In addition to PTI Unique edits provided, the following edits and/or processes are common to all allowance PTIs included in the new processes. 

16K-2e(1).  The value input in OVRS-ENTITLE-ACTION-CODE will be stored in the appropriate PTI related field, ###-LAST-ACTION-CODE, when OVRS-ENTITLE-ACTION-CODE is “I”, “M”, “X”, “S”, “R” and allowance is other than LQA.  All of the above mentioned codes and the code “T” will be stored for LQA entries. 

16K-2e(2).  If OVRS-ENTITLE-ACTION-CODE is input with a value of “I” (Initiate), PTI related fields must not contain an existing entitlement.  Modification of an existing entitlement will be accomplished with OVRS-ENTITLE-ACTION-CODE of “M”.  Non-numeric NOA 5EN will flow to DCPS to establish the allowance authorization in the payroll record. 

16K-2e(3).  If OVRS-ENTITLE-ACTION-CODE is input with a value of “M” (Modify), ###-DATE-EFF (PTI related effective date) must be later than the effective date stored in the record.  Only the fields needing change will be required input.  Data not included in the update will remain unchanged and will be included in the transaction provided to DCPS.  Non-numeric NOA 5EC will flow to DCPS to modify the payroll record. 

16K-2e(4).  If OVRS-ENTITLE-ACTION-CODE is input with a value of “C” (Cancel), ###-DATE-EFF (PTI related effective date) must match the effective date for that entitlement stored in the record.  ALL PTI related allowance data fields will be spaced out.  Required DINs, REC (OVRS-ENTITLE-ACTION-CODE) and ###-DATE-EFF (PTI related effective date) will be the only necessary input.  NOA 001 will flow to DCPS to cancel the allowance authorization in the payroll record. 

16K-2e(5).  If OVRS-ENTITLE-ACTION-CODE is input with a value of “T” (Terminate), ###-DATE-EFF (PTI related effective date) must be later than the effective date of the entitlement stored in the record.  ALL PTI related data fields will be spaced out with the exception of LQA payment data, which will be manually cleared by the personnel office following completion of Department of State Reconciliation.  Required DINs REC (OVRS-ENTITLE-ACTION-CODE) and ###-DATE EFF (PTI related effective date) will be the only input.  Non numeric NOA 5ED will flow to DCPS to terminate payment of the allowance.

16K-2e(6).  If OVRS-ENTITLE-ACTION-CODE is input with a value of “X” (Correct), ###-DATE EFF (PTI related effective date) must match the effective date of the allowance stored in the record.  Only those data fields being corrected will be included in the transaction.  Processing and the DCPS interface format will be similar to PTI002.  NOA 002 will flow to DCPS to accomplish the correction in the payroll record.  

16K-2e(7).  If OVRS-ENTITLE-ACTION-CODE is input with a value of “S” (Suspend), ###-LAST-ACTION-CODE must be “I”, “M”, or “X’.  The ###-DATE-EFF (PTI related effective date) must be later than the effective date of entitlement stored in the records.  The ###-DATE-EFF will be updated to the value input with the transaction and related data fields will not be spaced out.  Non numeric NOA 5ED will flow to DCPS to stop payment of the allowance.

16K-2e(8).  If OVRS-ENTITLE-ACTION-CODE is input with a value of “R” (Restart), the ###-LAST-ACTION-CODE must be “S”.  The ###-DATE-EFF of the entitlement being restarted must be later than the entitlement effective date stored in the record.  The ###-DATE-EFF will be updated to the date input in the transaction.  Non numeric NOA 5EN will flow to DCPS to start payment of the allowance.

16K-2f.  A DIN/DATA update routing was established for DIN RED (ALLOW-DEP-DOB) to allow for storage of up to five dates of birth of dependent children.  Entries will be systematically sequenced in order from earliest to latest date with addition or deletion of entries.  The fields may be used with DESIRE process to provide notification of review for dependent eligibility. 

16K-3.  DCPDS PROCESSING GUIDANCE:

16K-3a. Living Quarters Allowance (LQA)

16K-3a(1).  The following data fields have been established in DCPDS to record LQA authorizations.  A brief description of each data field and central tables references are provided.

DIN
DATA NAME
SIZE
TABLE
DEFINITION

RDA
LQA-DATE-EFF
6

Effective date of the LQA transaction:  YYMMDD Authorization begin date; Cancellation date must be the same as the stored  begin date; modification date must be later than the stored authorization begin date; restart date must be later than the stored effective date; suspend date must be later than stored date; terminate must be later than the stored date; correction date must be the same as the stored date. 

RDB
LQA-AMT-PURCHASE
10

Records the purchase price of home.  Amount recorded in US dollars converted from the foreign amount by the conversion rate in effect on the date of purchase; spaces if not applicable. DO NOT REDUCE FOR CO-OWNED QUARTERS - DCPS WILL COMPUTE SHARED AMOUNT.  Input whole currency amount only, no decimal numbers.

RDC
LQA-DATE-PURCHASE
6

Date residence was purchased  YYMMDD

RDD
LQA-AMT-RENT
10

Rental Amount authorized.  Amount reflects the total authorization for one year. Enter foreign currency amount; spaces if not applicable.  *(See Note 1 for further guidance.) DO NOT REDUCE FOR SHARED QUARTERS - DCPS WILL COMPUTE SHARED AMOUNT.  Input whole currency amount only, no decimal numbers.  (See Note 2 Below for DSSR Definition of "RENT")

RDE
LQA-AMT-UTILITY
10

Total authorized for all utilities for one year.  Enter foreign currency amount. DO NOT REDUCE FOR SHARED QUARTERS - DCPS WILL COMPUTE SHARED AMOUNT.  Input whole currency amounts only, no decimal numbers. 

RDF
LQA-PURCH-CRNCY-TYPE
3

Type of currency recorded in LQA-AMT-PURCHASE field; spaces if not applicable

RDG
LQA-RENT-CRNCY-TYPE
3

Type of currency recorded in LQA-AMT-RENT field; spaces if not applicable

RDH
LQA-UTIL-CRNCY-TYPE
3

Type of currency recorded in LQA-AMT-UTILITY; spaces if not applicable

RDI
LQA-LOCATION
6

First six characters of the GSA-GEOLOC for the location of the LQA authorization.  May or may not be the same as the GSA-GEOLOC for the duty location.

RDJ
LQA-QUARTERS-TYPE
1
220
Quarters are owned, co-owned, rented, or shared

RDK
LQA-SHARED-PCT
2

Percentage of rent/utilities paid by the employee in shared quarters.  

RDL
LQA-NR-FAM-MBRS
2

Number of family members included in the authorization.  This entry does not include the employee.  May be 00 if appropriate.

RDM
LQA-SUMMER-REC-IND
1

FOR DODDS USE ONLY:  Specifies whether LQA payments do or do not continue during summer recess period 

RDN
LQA-QUARTERS-GROUP
1
246
Identifies the quarters group for LQA defined by Department of State

RDO
LQA-LAST-ACTION-CODE
1
254
Storage field for last action code processed.  Updated from data input to OVRS-ENTITLE-ACTION-CODE.

*Note 1:  Annual rental amount authorized must be recorded to this field whether or not the amount has been paid to the employee in advance.  DCPS will determine the pay period advance reimbursement amount based on the annual authorized amount. 

Note 2:  Extract from DSSR Definition of "RENT":  "When approved by the head of agency as necessary to provide such living quarters, rent may include in addition to the basic annual rental, the cost of: (1) rental of garage space for one car only for each employee, at not to exceed 25 percent of the employee's applicable maximum annual quarters allowance rate, regardless of whether such space is included with the quarters; (2) separate rental of necessary furniture at not to exceed 25 percent of the applicable maximum annual quarters allowance rate, meaning rental of necessary basic furniture and/or equipment, etc., but exclusive of pianos, other musical instruments, radios, television sets, etc. from source other than the landlord (rental of furniture and/or space from the same source under two agreements or contracts is considered to be rental of "furnished quarters");  (3) insurance on the property and/or furnishings so rented, if such insurance is required by local law to be paid by the lessee; (4) agent's fee if mandatory by low or custom and if lessee payment of fee is a condition of obtaining a lease.  Fee must be paid by lessee to landlord who is obligated to pay the fee and must not be paid by lessee directly to agent; and (5) interest on a loan from an American institution to finance "key money" paid to a landlord."   Based on this definition, annual amounts for these rentals/fees should be included in the LQA-AMT-RENT field.  If one-time payments are appropriate, the payment will be made from the SF-1190 with no entry into DCPDS. 

16K-3a(2).  The following DCPDS Central Tables have been established in support of Living Quarters Allowance processing.  Authorized entries are described below.

TABLE 220:  LQA-QUARTERS-TYPE

CODE
CLEARTEXT


NOT APPLICABLE (SPACE)

1
OWNED

2
CO-OWNED

3
RENTED

4
SHARED

TABLE 246:  LQA-QUARTERS-GROUP

CODE
CLEARTEXT


NOT APPLICABLE (SPACE)

1
Chief of Mission/Career Ambassador

2
SFS/FS 01-02/SES/SL/ST/GS 14-15

3
FS 03-05/GS 10-13/WG 14-15/WL 12-15/WS 11-19/DODDS Sch A BA Degree Step 4 and Above/SCH D - F, K, L, and M – O

4
FS 06-09/GS 01-09/WG 01-13/WL 01-11/WS 01-10/DODDS Sch C BA Degree Step 1-3

16K-3a(3).  PTI 5LQ will accomplish update of Living Quarters Allowance data.  Required input DINs are RDA, LQA-DATE-EFF, and REC, OVRS-ENTITLE-ACTION-CODE.  All other LQA DINs are input as applicable.

16K-3a(4).  The following PTI unique edits have been established for LQA updates.



a.  If OVRS-ENTITLE-ACTION-CODE is input as “I”, “M”, “X” then LQA-QUARTERS-TYPE, LQA-NR-FAM-MBRS, and LQA-QUARTERS-GROUP may not be spaces.  



b.  Acceptable values for LQA-SUMMER-REC-IND will be “Y”, “N”, and space.  This field is to be used to identify those DODEA teachers that will continue to receive LQA during the summer recess when they are in a non-pay status. 



c.  If LQA-AMT-PURCHASE is input, then LQA-DATE-PURCH will be required. 

16K-3b.  Post Allowance  (PAL)

16K-3b(1).  The following data fields have been established in DCPDS to record Post Allowance authorizations.  A brief description of each data field and central tables references are provided.
DIN
DATA NAME
SIZE
TABLE
DEFINITION

RDV
PAL-DATE-EFF
6

Effective date of the PAL transaction:  YYMMDD Authorization begin date; Cancellation date must be the same as the stored  begin date; modification date must be later than the stored authorization begin date; restart date must be later than the stored effective date; suspend date must be later than stored date; terminate must be later than the stored date; correction date must be the same as the stored date.

RDW
PAL-NR-FAM-MBRS
2

Number of family members included in authorization.  This figure includes employee and must be at least 01.

RDX
PAL-LOCATION
6

First six characters of the GSA-GEOLOC of assignment.

RDY
PAL-LAST-ACTION-CODE
1
254
Storage field for last action code processed.  Updated from data input to OVRS-ENTITLE-ACTION-CODE.

16K-3b(2).  PTI 5PA will accomplish update of Post Allowance data.  Required input DINs are RDV, PAL-DATE-EFF, and REC, OVRS-ENTITLE-ACTION-CODE.  All other PAL DINs are to be included as appropriate.

16K-3b(3).  The following PTI unique edits have been established for Post Allowance processing.

a.  If OVRS-ENTITLE-ACTION-CODE  is "I", "M", "X" then PAL-NR-FAM-MBRS, DIN RDW, and PAL-LOCATION, DIN RDX, may not be spaces.  

16K-3c.  DANGER PAY  (DPY)


16K-3c(1).  The following data fields have been established in DCPDS to record Danger Pay authorizations.  A brief description of each data field and central tables references are provided.

DIN
DATA NAME
SIZE
TABLE
DESCRIPTION

RDZ
DPY-DATE-EFF
6

Effective date of the DPY transaction:  YYMMDD Authorization begin date; Cancellation date must be the same as the stored  begin date; modification date must be later than the stored authorization begin date; restart date must be later than the stored effective date; suspend date must be later than stored date; terminate must be later than the stored date; correction date must be the same as the stored date.

RD0
DPY-LOCATION
6

First six characters of the GSA-GEOLOC of assignment.

RD1
DPY-LAST-ACTION-CODE
1
254
Storage field for last action code processed.  Updated from data input to OVRS-ENTITLE-ACTION-CODE.

16K-3c(2).  PTI 5DP will accomplish update of Danger Pay data.  Required input DINs are RDZ, DPY-DATE-EFF, and REC, OVRS-ENTITLE-ACTION-CODE.  DPY-LOCATION, DIN RD0, will be included when appropriate. 

16K-3c(3).  The following PTI unique edits have been established for Danger Pay processing.



a.  If OVRS-ENTITLE-ACTION-CODE is "I", "M", "X" then DPY-LOCATION, DIN RD0, may not be spaces. 

16K-3d.  IMMINENT DANGER PAY  (DEP)
16K-3d(1).  The following data fields have been established in DCPDS to record Imminent Danger Pay authorizations.  A brief description of each data field and central tables references are provided.

DIN
DATA NAME
SIZE
TABLE
DESCRIPTION

RD2
DEP-DATE-EFF
6

Effective date of the DPY transaction:  YYMMDD Authorization begin date; Cancellation date must be the same as the stored  begin date; modification date must be later than the stored authorization begin date; restart date must be later than the stored effective date; suspend date must be later than stored date; terminate must be later than the stored date; correction date must be the same as the stored date.

RD3
DEP-LOCATION
6

First six characters of the GSA-GEOLOC of assignment.

RD4
DEP-AMOUNT
5

Amount is reflected as whole American dollars.  Amount is authorized by incident.

RD5
DEP-LAST-ACTION-CODE
1
254
Storage field for last action code processed.  Updated from data input to OVRS-ENTITLE-ACTION-CODE.

16K-3d(2).  PTI 5DE will accomplish update of Imminent Danger Pay data.  Required input DINs are RD2, DEP-DATE-EFF, and REC, OVRS-ENTITLE-ACTION-CODE.  Other DEP DINs will be included when appropriate. 

16K-3d(3).  The following PTI unique edits have been established for Imminent Danger Pay processing.



a.  If OVRS-ENTITLE-ACTION-CODE is "I", "M", "X" then DEP-LOCATION, DIN RD3, and DEP-AMOUNT, DIN RD4 may not be spaces. 



b.  Imminent Danger Pay is a one time whole dollar amount payment.  Authorization can not be processed if the employee is already drawing Danger Pay.

16K-3e.  SEPARATE MAINTENANCE ALLOWANCE  (SMA)

16K-3e(1).  The following data fields have been established in DCPDS to record Separate Maintenance Allowance authorizations.  A brief description of each data field and central tables references are provided.

DIN
DATA NAME
SIZE
TABLE
DESCRIPTION

RD6
SMA-DATE-EFF
6

Effective date of the DPY transaction:  YYMMDD Authorization begin date; Cancellation date must be the same as the stored  begin date; modification date must be later than the stored authorization begin date; restart date must be later than the stored effective date; suspend date must be later than stored date; terminate must be later than the stored date; correction date must be the same as the stored date.

RD7
SMA-CAT
1
257


RD8
SMA-LAST-ACTION-CODE
1
254
Storage field for last action code processed.  Updated from data input to OVRS-ENTITLE-ACTION-CODE.

16K-3e(2).  The following DCPDS Central Table has been created in support of Separate Maintenance Allowance.

TABLE 257:  SMA-CATEGORY

CODE
CLEARTEXT


NOT APPLICABLE  (SPACE)

1
1 CHILD ONLY

2
2 OR MORE CHILDREN

3
1 ADULT ONLY

4
1 ADULT AND 1 ADDITIONAL FAMILY MEMBER

5
1 ADULT AND 2 OR 3 ADDITIONAL FAMILY MEMBERS

6
1 ADULT AND 4 OR MORE ADDITIONAL FAMILY MEMBERS

16K-3e(3).  PTI 5SM will accomplish update of Separate Maintenance Allowance data.  Required input DINs are RD6, SMA-DATE-EFF, and REC, OVRS-ENTITLE-ACTION-CODE.  DIN RD7 will be required when appropriate. 

16K-3e(4).  The following PTI unique edits have been established for Separate Maintenance Allowance processing. 



a.  If OVRS-ENTITLE-ACTION-CODE is "I", "M", "X" then SMA-CAT, DIN RD7, may not be spaces. 

16K-3f.  POST DIFFERENTIAL  (PDF)

16K-3f(1).  The following data fields have been established in DCPDS to record Post Differential authorizations.  A brief description of each data field and central tables references are provided.

DIN
DATA NAME
SIZE
TABLE
DESCRIPTION

RD9
PDF-DATE-EFF
6

Effective date of the PDF transaction:  YYMMDD Authorization begin date; Cancellation date must be the same as the stored  begin date; modification date must be later than the stored authorization begin date; restart date must be later than the stored effective date; suspend date must be later than stored date; terminate must be later than the stored date; correction date must be the same as the stored date.

REA
PDF-LOCATION
6

First six characters of the GSA-GEOLOC of assignment.

REB
PDF-LAST-ACTION-CODE
1
254
Storage field for last action code processed.  Updated from data input to OVRS-ENTITLE-ACTION-CODE.

16K-3f(2).  PTI 5PD will accomplish update of Post Differential data. Required input DINs are RD9, PDF-DATE-EFF, and REC, OVRS-ENTITLE-ACTION-CODE.  DIN REA, PDF-LOCATION, will be required when appropriate.

16K-3f(3).  The following PTI unique edits have been established for Post Differential processing.  



a.  If OVRS-ENTITLE-ACTION-CODE is "I", "M", "X" then PDF-LOCATION may not be spaces.

16K-3g.  HOME LEAVE  (HML)

16K-3g(1).  The following data fields have been established in DCPDS to record Home Leave authorizations.  A brief description of each data field and central tables references are provided.

DIN
DATA NAME
SIZE
TABLE
DESCRIPTION

REI
HML-DATE-EFF
6

Effective date of the HML transaction:  YYMMDD Authorization begin date; Cancellation date must be the same as the stored  begin date; modification date must be later than the stored authorization begin date; restart date must be later than the stored effective date; suspend date must be later than stored date; terminate must be later than the stored date; correction date must be the same as the stored date.

REF
HML-ACCRUAL-DYS-PER-YR
2

Number of days of Home Leave accrued each year.

REG
HML-USE-ELIGIBLE-DATE
6

Date the employee will be eligible to begin using Home Leave  YYMMDD

REH
HML-LAST-ACTION-CODE
1
254
Storage field for last action code processed.  Updated from data input to OVRS-ENTITLE-ACTION-CODE.

16K-3g(2).  PTI 5HL will accomplish update of Home Leave authorization data.  Required input DINs are REI, HML-DATE-EFF, and REC, OVRS-ENTITLE-ACTION-CODE.  All other HML DINs are input as applicable.

16K-3g(3).  The following PTI unique edits have been established for HML updates. 



a.  If OVRS-ENTITLE-ACTION-CODE is "I", "M", "X" HML-ACCRUAL-DYS-PER-YR must be "05", "10",  or "15" and HML-USE-ELIGIBLE-DATE must be a valid date. 

16K-4.  REVERSE INTERFACE PROCESSING INFORMATION:

16K-4a.  DCPS will provide biweekly update of amounts paid for Living Quarters Allowance as reverse interface TICs.  Payment amounts will be updated as foreign currency reflecting the actual amount paid.  The payment amounts will be accumulated in DCPDS until cleared by the personnel office following completion of Department of State Reconciliation for the employee.  

16K-4a(1).  The following data fields have been established in DCPDS to accumulate LQA payment information.

DIN
DATA NAME
SIZE
TABLE
DESCRIPTION

RDP
LQA-AMT-RENT-PAID
10

Amount paid to the employee for rent reimbursement accumulated since last reconciliation date.

RDQ
LQA-AMT-UTIL-PAID
10

Amount paid to the employee for utilities reimbursement accumulated since last reconciliation date.

RDR
LQA-AMT-PURCH-PAID
10

Amount paid to the employee for purchase price reimbursement accumulated since last reconciliation date. 

RDS
LQA-AMT-RENT-UTIL-PAID
11

Accumulated total of amounts paid for rent and utilities since last reconciliation date. 

RDT
LQA-DT-LAST-RECON
6

Date last Department of State Reconciliation was accomplished    YYMMDD

RDU
LQA-PAY-PER-NR
2

Pay period number for the last update to LQA paid amounts.   Amounts reflected are those paid thru the end of the pay period shown.

16K-4a(2).  Paid amount data fields must be cleared by the personnel office when the LQA RIP is pulled to accomplish Department of State Reconciliation.   These fields are all DIN DATA UPDATABLE and do not require a PTI.  Update the fields to spaces after the last reverse interface file is received for the pay period ending date being reconciled.  To ensure accurate totals, the fields must be spaced out before the next reverse interface file is received for the next pay period.  DIN RDT, LQA-DT-LAST-RECON, should be updated to the date the reconciliation process is started.  LQA-PAY-PER-NR requires no update.  

16K-4a(3).  A new individual RIP, LQAAMT, has been created to provide LQA authorization and payment information.  The RIP is available for request at any time and will not be automatically produced by any LQA processes.  The RIP should be requested following initial authorization of LQA and after any modification to the authorization. This is the only record of historical data available in DCPDS legacy system.  The RIP will also assist in accomplishment of Department of State Reconciliation.  The RIP will look similar to the example shown on the next page.
LIVING QUARTERS ALLOWANCE AMOUNT PAID




ACCUMULATION THROUGH PAY PERIOD ##     

EMPLOYEE NAME:  XXXXXXXXXXXXXXXXXXXXXXXXXXX    SSAN:  XXXXXXXX

AUTHORIZED AMOUNT:


LQA PURCHASE:  %%%%%%%%%%


LQA RENT:
       %%%%%%%%%%


LQA UTILITIES:   %%%%%%%%%%

LQA AMOUNTS PAID SINCE LAST RECONCILIATION:


LQA PURCHASE:   &&&&&&&&&&


LQA RENT:             &&&&&&&&&&


LQA UTILITIES:    &&&&&&&&&&


LQA RENT PLUS UTILITIES:   ***********

OTHER LQA RELATED DATA:


DATE LAST LQA RECONCILIATION:   DD MMM YY


HOME PURCHASE DATE:     DD MMM YY


SHARED QUARTERS PERCENTAGE:     XX

 





LQAAMT

PAGE #




SECTION L – DCPDS/DCPS RECONCILIATION 

16L-1.  DCPS/DCPDS RECONCILIATION PROCESSING - INSTRUCTION GUIDE

The recurring accomplishment of reconciliation between the Defense Civilian Personnel Data System (DCPDS) and the Defense Civilian Pay System (DCPS) is essential to ensuring the accuracy of employee pay and benefits participation.  The processes used to accomplish reconciliation can also assist in the identification of system shortfalls for both the personnel and payroll systems.

Reconciliation between the personnel and payroll systems will continue to be a high level interest item. The reconciliation processes and effectiveness have been areas of review by the Civilian Personnel Evaluation Agency (CPEA), Department of Defense Inspector General Office (DOD-IG), and the General Accounting Office (GAO).  It is in the best interest of the Army that we take an active roll in determining the effectiveness of the reconciliation processes and track the results.

16L-1a.  GENERAL PROCESSING GUIDANCE: Reconciliation product creation is accomplished through a series of DESIREs processed in the DCPDS environment using a captured in time extract from the personnel data base and a post pay computation extract of payroll record data provided by DCPS.  Army Functional Automation Branch (FAB) prepares and processes the DESIREs to be used for the reconciliation process.  Payroll will provide a separate extract file for each Payroll Office ID (POID).

16L-1b.  FREQUENCY:  The schedule for Defense Civilian Payroll System (DCPS) Reconciliation has been automated.  Complete reconciliation is required at least three times per year.  To meet this requirement, Army wide reconciliation will be accomplished in the months of February, June, and October of each year.  DCPS automatically produces reconciliation files as of the first pay period ending date in the months scheduled.  The February Reconciliation was changed to process against the second pay period in February due to TSP processing.  Army will coordinate with the DCPS systems center to ensure production of the payroll extract files at the appropriate times and will provide reminder notification to the  personnel offices when the reconciliation process is to be accomplished.

16L-1c.  POINT OF CONTACT ON RECONCILED REPORTS:  To assist the payroll offices in expediting corrections from the reconciliation, request each MISMATCHED RIP have the name of the personnelist who reconciled the report.  Also request a current phone number (DSN and COM), email address and current date be written on the RIP.  This request will be helpful for both the personnel and payroll offices.  Labels could be used to accomplish this.  Place the label or information in the right hand corner of the RIP.   

Example:




Penelope Sweet Mop




(703) 555-1111

 


DSN 221-1111




mops@personnel.army.mil




26 February 1997
16L-1d.  REVIEWING RECONCILIATION REPORTS:  Before the Reconciliation reports are distributed, review the Reconciliation reports for system problems that may not require research.  Report these immediately upon identification so that other sites can be notified of the problem also.  Prioritize the mismatches for review.  The following priorities should be used:  1) employees on personnel but not on the payroll data base; 2) salary issues (grade, step, salary, pay plan, pay basis, locality percentage, geographic location code, pay rate determinate, premium pay, FLSA, retained pay data); 3) Benefits (health, TSP, work schedule, FEGLI, retirement); 4) NTE dates; 5) org codes. Check DCPDS and DCPS to determine if the mismatch still exists or was caused by the timing of the mismatch reports.  When researching the mismatches, review the W3L and any payroll rejects received on the personnel action involved to determine what caused the information to not flow properly to payroll.  If the same type of action is the culprit for many mismatches, this further research is necessary to ensure that any systemic problems are identified.  

16L-1e.  MAILING MISMATCHED REPORTS:   Before mailing the reconciliation reports to the payroll office, please group the MISMATCH reports by PAY BLOCK.  The word “PAY BLOCK” followed by the pay block # is located on the bottom right hand side of each MISMATCH report.  This will expedite the distribution of the reconciliation reports, and ensure the correct payroll technician receives the appropriate MISMATCH reports.

16L-1f.  PHASE I PROCESSING INSTRUCTIONS:  Phase I accomplishes the match of those data fields included in the personnel/payroll interface that are stored and similarly used in both systems and must be in agreement to ensure accuracy of pay and benefits.  FAB processes all the DESIREs.  The CPO will not have to do any DESIREs.  The following DESIREs, with the corresponding output label,  will be output to each CPOs queue:



DESIRE NAME


OUTPUT LABEL


AR-RECON-MISMATCH

MIS



AR-RECON-MISMATCH

ORG



AR-RECON-RECAP


STA



AR-RECON-ON-NOT

FIX

16L-1f(1).  Reconciliation DESIREs Output Products Description and Actions Recommended for Resolving Mismatch Conditions:

16L-1f(1a).  AR-RECON-MISMATCH produces (1) a RIP type format for each employee record that contains one or more mismatched fields and (2) a listing of organizational data mismatches, UIC and ORG-STRUCT, containing those records with no other mismatched data element.  All data elements matched on the RIP format are reflected on the print out with an asterisks (*) preceding the data element(s) mismatched.  Data fields that have an obvious mismatch of data, but are not preceded by * require no action.  Because of data storage and use differences between DCPDS and DCPS, some fields are not being identified as mismatches and are not to be included in the reconciliation effort.  These fields will be included in the process at a later time and, therefore, remain on the report formats.

16L-1f(1a1).  Standardized procedures for working the RIP format mismatch documents:

16L-1f(1a1a).  Personnel office staff should determine the correct value for the mismatched field(s) using the appropriate source document.  If the value shown in the personnel record is correct, underline the data element name and CORRECT data in RED on the report and annotate the NOA and EFFECTIVE DATE of the data value.  If the value shown in the payroll record is correct, accomplish the appropriate corrective action in DCPDS and annotate the report with the corrective action taken and the date of input to DCPDS.

16L-1f(1a1b).  Make ONE (1) copy of each annotated individual report. Be sure all pages of the product with payroll errors are forwarded to the payroll office.  If the error is on the Personnel side only, do not send this to payroll.  Payroll only wants the errors that they need to correct.  It is not necessary to hold the entire reconciliation package until all individual records have been validated and annotated.  For large packages, accomplish transmittal of the completed portion to the payroll office on a weekly basis.  The cover letter has been modified to allow for identification of transmittal number and page numbers included.  Distribute the ORIGINAL to the appropriate payroll office, (see attachment 1 for the appropriate mailing addresses) with cover letter provided at attachment 2.  The COPY of the MISMATCH Report should be retained on file to be used in comparison with the next reconciliation. 

16L-1f(1a2).  Validation of the Organizational mismatch listing. Produces a list of employees where the only error in the record is the Organizational code.  The listing should be verified against the appropriate source document.  If the value shown in the personnel record is correct, underline the data element name and CORRECT data in RED on the report and annotate the NOA and EFFECTIVE DATE of the data value.  If the value shown in the payroll record is correct, accomplish the appropriate corrective action in DCPDS and annotate the report with the corrective action taken and the date of input to DCPDS.  Using the DCPS view access, check the DCPS organization table to determine if the organization was ever built.  If payroll does not have the Organization Code built on the Organization Table, the Personnel office must provide payroll with all the appropriate accounting information needed for them to build it.  This accounting data must coordinated with the CSR and RM community.  Distribute this portion of the report upon receipt, the same as specified for the RIP format, with the cover letter provided at attachment 3.  DCPS payroll offices will use this listing to validate and correct the employee’s payroll records.

16L-1f(1b).  DESIRE AR-RECON-ON-NOT produces a listing of those employee records (Part 1) on the personnel file but not on the payroll file and (Part 2) on the payroll file but not on the personnel file.

16L-1f(1b1).  Personnel office staff should determine if any of the records on the Part 1 list also appear on the Part 2 portion of the list with a mismatch of SSAN. This condition could exist if a SSAN was transposed or erroneously keyed on input in either the personnel or payroll file.  Listing is to be annotated with appropriate information and forwarded to the payroll office for their research.  If the Payroll Office ID in the record is wrong, immediate action must be taken to correct the error in DCPDS and the listing annotated to indicate the correct Payroll Office ID.

16L-1f(1b1a).  Personnel office staff should determine if any of the records on the Part 2 list should be active in the personnel database (CA record).  The best method for validating the records on this list is to inquire against the first occurrence of personnel actions history (CJ Record) to determine if the employee is separated, missing from the CA file, coded erroneously on either the personnel or payroll records, etc.  Annotate the listing with findings, accomplish DCPDS corrective action if necessary, and forward the listing to the payroll office for their research and resolution.  Please note that separated records may continue to show as active for the payroll file for a pay period or two because of late payments of accrued leave, awards, etc.  The payroll office should validate these conditions.

16L-1f(1c).  AR-RECON-RECAP provides a statistical report of the number of records matched, number of mismatched fields found, number of employees with errors, and the number of mismatches by data element.  The DESIRE will provide statistics for each CPO-ID/POID combination.  

16L-1f(1c1).  Maintain one copy of the report with your retained copies of individual report pages.

16L-1f(1c2).  You DO NOT need to send a copy of the RECAP report to FAB.  FAB will generate a report listing centrally.  

16L-1g.  PHASE II PROCESSING INSTRUCTIONS:  Phase II accomplishes reconciliation of Time and Attendance Data updated to the personnel records as a result of Reverse Interface from the payroll system.  The data included in this portion of reconciliation is critical to the accuracy of Within Grade Due Date, accurate application of LWOP time to Service Computation Date, extension of Probationary Period because of excess LWOP, etc.

16L-1g(1).  T & A Reconciliation DESIRE Output Products - Resolving Mismatch 

Conditions:

16L-1g(1a).  DESIRE AR-RECON-TA produces a listing reflecting only those records that have a mismatch condition in one or more of the T & A data fields.  Mismatch conditions identified on this report must be resolved and DCPDS records modified, if necessary, before receipt of the next Reverse Interface file.  

16L-1g(1a1).  Differences in the time and attendance data must be coordinated with the appropriate payroll office.  The DESIRE heading indicates that these should be worked with the local Customer Service Representative, however, HQ DFAS has advised that only the payroll office staff have access to modify the accumulators reflected in this product.

16L-1g(1a2).  If the mismatched data is incorrect in the personnel record, accomplish the appropriate corrective action using DIN/DATA update or PTI COR. Extreme caution must be used when updating time and attendance related data.  If corrective action can not be completed before receipt of the reverse interface file from the pay period following reconciliation, modifications should be accomplished by updating the appropriate hours/days to be added or subtracted rather than using PTICOR to overlay totals.

16L-1g(1a3).  If the mismatched data is incorrect in the payroll record, underline the data name and CORRECT data value in RED.  

16L-1g(1a4).  Make two copies of the annotated listing and distribute as follows:

                ORIGINAL:  Mail to the appropriate payroll office with cover letter provided at attachment 2.  Payroll office mailing addresses are provided at Attachment 1.  

ATTACHMENT 1:    Mailing Addresses for DCPS Payroll Offices (Reconciliation files only)


DENVER OFFICE:



Defense Finance and Accounting Service - Denver Center



ATTN:  DFAS-DE/FNPB



6760 E. Irvington Place



Denver, CO  80279-4000


PENSACOLA OFFICE:



Defense Finance and Accounting Service



Civilian Pay Directorate



130 West Avenue, Suite A



Pensacola, FL  32508-5120


CHARLESTON OFFICE:



DFAS - Charleston OPLOC



Civilian Payroll Department



1545 2nd Street West, Suite C



Charleston, SC  29408-1968

ATTACHMENT 2:   Cover letter to send reconciliation products to payroll.

MEMORANDUM FOR CIVILIAN PAYROLL OFFICE, DEFENSE FINANCE AND ACCOUNTING SERVICE, DENVER, CO

SUBJECT:  DCPS/DCPDS Reconciliation

     The recurring accomplishment of reconciliation between the Defense Civilian Personnel Data System (DCPDS) and the Defense Civilian Pay System (DCPS) is essential to ensuring the accuracy of employee pay and benefits participation.  The processes used to accomplish reconciliation can also assist in the identification of system shortfalls for both the personnel and payroll systems.  Enclosed are the output products from the DCPS/DCPDS Reconciliation that require attention by the payroll office staff.

     Mismatched data fields are identified on the individual report products by an asterisks preceding the data name.  The appropriate values for each of the fields mismatched have been validated with the original source document, maintained in the employee Official Personnel Folder, by the personnel office staff.  Those values that were found to be erroneous in the personnel data system have been corrected as indicated by the annotations on the product.

     It is the responsibility of the payroll office to correct those data field values that are erroneous in the payroll system. The data fields requiring payroll office action have been underlined in red for easy identification.  Unless otherwise annotated, the value reflected in the "DCPDS VALUE" column is the correct value for the field.  The annotated individual report product is your official source document to accomplish the changes in the payroll system.  It is not necessary to return the individual employee prints to the personnel office upon completion, however, the Time and Attendance Mismatch list must be annotated to reflect the correct values for each record and returned to the personnel office as soon as possible for corrective action required by personnel office staff.  It is essential that Time and Attendance related data be corrected before the next pay calculation cycle.

     The Civilian Personnel Office point of contact for reconciliation is

***INSERT NAME, MAILING ADDRESS, DSN PHONE #, AND DSN FAX #.***

      ******INCLUDE EMAIL ADDRESS IF AVAILABLE******


(     This is a partial transmittal of reconciliation products.


(     This is the final transmittal of partial packages


(     This is a complete package transmittal

MEMORANDUM SHOULD BE SIGNED BY YOUR PERSONNEL OFFICER

ATTACHMENT 3:   Cover Letter for Organizational Mismatch Listing

MEMORANDUM FOR CIVILIAN PAYROLL OFFICE, DEFENSE FINANCE AND ACCOUNTING SERVICE, DENVER, CO

SUBJECT:  DCPS/DCPDS Reconciliation, Organizational Data Mismatches

Organizational data, consisting of UIC/Activity or Payroll Org Code (Alternate UIC) and Organization Structure ID, is critical to proper identification of accounting data, timekeeper, and pay block information.  The data is also primary in the processes associated with STANFINs and CEFMs.  It is essential that these data fields and the related data that resides in DCPS tables be current and accurate.     

The attached listing contains employee records that were identified as having a mismatch of organizational data between the Defense Civilian Personnel Data System (DCPDS) and the Defense Civilian Payroll System (DCPS).  There were no other data fields mismatched for these employees during the current reconciliation process.  To expedite resolution of these differences, we have provided  a separate listing for records that fall in this category broken out by organization to aid in appropriate distribution within the payroll office.    

Please take immediate action to ensure the organizational data is recognized by DCPS tables and the employee's payroll records are updated with the values reflected in the personnel records.  As this is part of the mandated reconciliation process, please provide notification to the submitting personnel office when updates have been completed.    

The Civilian Personnel Office point of contact for reconciliation is

***INSERT NAME, MAILING ADDRESS, DSN PHONE #, AND DSN FAX #.***

                  ****INCLUDE EMAIL ADDRESS IF AVAILABLE****

MEMORANDUM SHOULD BE SIGNED BY YOUR PERSONNEL OFFICER

16L-2. SAMPLE PAYROLL RECONCILIATION REPORTS

Sample DCPS-DCPDS Payroll Reconciliation reports are shown on the following pages.

PERSONAL DATA - PRIVACY ACT OF 1974

PREPARED 97 NOV 12  03:12                        DESIRE LIST (PA)             AS OF 97 NOV 11   PCN N130050

                                            CIVILIAN PERSONNEL/PAYROLL RECONCILIATION REPORT

CCPO-ID: BV                                 EXTRACT AS OF DATES:

                                            PERSONNEL: 11NOV97

                                            PAYROLL:

AS A RESULT OF THE DATA RECONCILIATION, SOME RECORDS WERE FOUND IN ONE SYSTEM BUT NOT THE OTHER.  PLEASE

REVIEW THE FOLLOWING AND DETERMINE WHAT ACTION, IF ANY SHOULD BE TAKEN.  IF ACTION IS REQUIRED BY PAYROLL,

IMMEDIATELY ANNOTATE AND FORWARD THIS LISTING TO THE APPROPRIATE PAY SYSTEM.

PART I ON PERSONNEL/NOT ON PAYROLL

                                               LAST PTI        DT TRANS                 PAYROLL

NAME                           SSN             INPUT           INPUT     POI            OFF ID

____                           ___             _____           _____                    _______

MORALS LUCY                    999449998       877             970827    2685           DA

BARR CANCY                     000998888       C26             971024    2685           DA

PCN N130050                                               PAGE   1

------------------------------------------------------------------------------------------------------------

                                      PERSONAL DATA - PRIVACY ACT OF 1974

PREPARED 97 NOV 12  03:12                      DESIRE LIST (PA)             AS OF 97 NOV 11   PCN N130050

                                            CIVILIAN PERSONNEL/PAYROLL RECONCILIATION REPORT

CCPO-ID: BV                                 EXTRACT AS OF DATES:

                                            PERSONNEL:

                                            PAYROLL: 31OCT97

AS A RESULT OF THE DATA RECONCILIATION, SOME RECORDS WERE FOUND IN ONE SYSTEM BUT NOT THE OTHER.  PLEASE

REVIEW THE FOLLOWING AND DETERMINE WHAT ACTION, IF ANY SHOULD BE TAKEN.  IF ACTION IS REQUIRED BY PAYROLL,

IMMEDIATELY ANNOTATE AND FORWARD THIS LISTING TO THE APPROPRIATE PAY SYSTEM.

PART II ON PAYROLL/NOT ON PERSONNEL

                                               LAST PTI        DT TRANS                 PAYROLL

NAME                           SSN             INPUT           INPUT     POI            OFF ID

____                           ___             _____           _____                    _______

SHEWS JIM                      199667777                                 2542           CA

DOATES MARY Z                  199802011                                 2685           DA

PCN N130050                                               PAGE   2

PREPARED 97 NOV 11  22:50                                    DESIRE LIST (PA)             AS OF 97 NOV 11   PCN N130050

CIVILIAN PERSONNEL/PAYROLL INTERFACE RECONCILIATION INDIVIDUAL REPORT

A COMPARISON BETWEEN THE PAYROLL AND PERSONNEL FILES WAS MADE ON THE FOLLOWING EMPLOYEE. AS A RESULT OF DATA RECONCILIATION, SOME DATA ELEMENT INCONSISTENCIES WERE IDENTIFIED BETWEEN THE PERSONNEL/PAYROLL FILES. THESE INCONSISTENCIES ARE PRECEEDED BY A "*" IN FRONT OF THE DATA ELEMENT. PLEASE REVIEW THE FOLLOWING PERSONNEL DATA AGAINST THE OFFICIAL PERSONNEL FOLDER OR THE APPROPRIATE SOURCE DOCUMENT(S). IF PERSONNEL IS IN ERROR, PLEASE TAKE IMMEDIATECORRECTIVE ACTION. IF DCPS/DBMS IS IN ERROR, ANNOTATE THE LISTING WITH AS MUCH RELEVANT INFORMATION AS POSSIBLE (EX: NOAC AND EFFECTIVE DT OF CHANGE) AND SEND THIS LISTING TO THE APPROPRIATE PAY SYSTEM BY THE MOST EXPEDITIOUS METHOD FOR CORRECTIVE ACTION.

NAME:  RUBBLE BARNEY         SSN:  000550004      CPDF SSN:        CCPO ID:   BV      PAS/UIC:  W4GGAA         PAY SYSTEM ID: DA

LAST TRANSACTION AND EFFECTIVE DATE:  052/03SEP97

PERSONNEL EXTRACT AS OF DATE: 11NOV97                    PAYROLL EXTRACT AS OF DATE:  31OCT97       ACTIVITY CODE:  W4GGAA

                 DCPDS     PAYROLL                                DCPDS    PAYROLL                             DCPDS  PAYROLL

DATA ELEMENT     VALUE      VALUE               DATA ELEMENT      VALUE     VALUE        DATA ELEMENT          VALUE   VALUE

 AGENCY CODE     AR         AR                  DOB               540711    540711        RTND PAY PLAN

 PERS OFF ID     2685       2685                CITIZENSHIP       1         1             RTND GRADE

 UIC             W4GGAA     W4GGAA              SCD-LEAVE         870629    870629        RTND STEP

 ORG STRUCT      AQT        AQT                 FEGLI             C         C             RTND PAY TBL ID              0000

 GSA GEOLOC      265110099  265110099           RETMNT CODE       K         K             RTND LOCALITY PCT            0000

 WORK SCHED      F          F                   ANNUITNT IND      9         9             RTND GRADE EXP

 PART TIME IND                                  FEHB PLANS        ZZ        ZZ            APPOINTMENT EXP

 HOURS SCHED     40         40                  FEHB STAT         Y         Y             PROMOTION EXP

 PREM PAY IND                                   FEHB TEMP IND      



POSN CHANGE EXP

 OCC SERIES      1102       1102                DT LAST EQUIV     960901    960901        DETAIL EXPNT EXP

 PAY PLAN        GS         GS                  CURR APPT AUTH-1  AYM       AYM           NON-PAY EXP

 GRADE           11         11                  CURR APPT AUTH-2                          RESERVE CAT          Y       Y

 STEP            04         04                  TSP STAT CD       Y         Y             QUARTER HOURS SCH    00      00

 PAY BASIS       PA         PA                  TSP STAT DT       920209    920209

 PAY TABLE ID    0000       0000                TSP VEST SCD      870629    870629

 LOCALITY PCT    0814       0814                TSP RATE          10        10

 LEO IND         0          0                   TSP AMOUNT        0000      0000

 PAY RATE DETERM 0          0                   TSP - C FUND      080       080

 BASIC SALARY    03936500   03936500            TSP - F FUND      000       000

 LOCALITY ADJ    03204      03204               TSP - G FUND      020       020

 STAFFING DIFF   00000      00000               *TSP ELIG DT      880103    960609

 SUPV DIFF       00000      00000               PROB PERIOD END

 RETENT ALLOW    00000      00000               PERS NAME         RUBBLE BARNEY 

 DUTY STAT       00                             PAY NAME          RUBBLE BARNEY            PAYBLOCK:            347

 WG LDR HR SAL                                  WG SPV HR SAL

PCN N130050                                               PAGE   1

PERSONAL DATA - PRIVACY ACT OF 1974

PREPARED 97 NOV 12  02:49                                    DESIRE LIST (PA)             AS OF 97 NOV 11   PCN N130050

                             CIVILIAN PERSONNEL/PAYROLL INTERFACE RECONCILIATION

                 ORGANIZATION DATA (ORG STRUC) MISMATCHES WITH NO OTHER MISMATCHED DATA

    PROVIDE THIS LISTING TO THE APPROPRIATE DCPS PAYROLL OFFICE FOR ACTION.

    DCPS ORGANIZATION TABLE MAY REQUIRE UPDATE BEFORE RECORDS CAN BE CORRECTED

    NAME                     SSAN           UIC       UIC       ORG-STR   ORG-STR   CCPO   POID DETAIL

                                             PERS     PAYROLL    PERS     PAYROLL    ID          NTE

CHRISTMAS MARY               989898899      AAA201    AAA329    FASPA     FASPA      BV     DA

BUSCH HOLLY                  789877898      AAA329    AAA329    FASPA     GSX        BV     DA 

PCN N130050                                               PAGE   2

SECTION M – PROBLEM REPORTING AND RESOLUTION.  

16M-1.  Listed below are suggested steps for resolving a payroll problem on a particular personnel action.  

16M-1a.  For purposes of illustration, assume a 781‑Change in Work Schedule, effective 930711 (input on Friday, 9 July 93) processed on an employee with a SSAN of 123456789 to change the work schedule from part time to full time.  Assume payroll contacts the CPOC and tells them the 781 rejected because the work schedule was blank when it came through on the payroll interface.  Personnel should:
16M-1a(1).  Locate the W3L list for Monday, 12 July 93, since the action was input on Friday 9 July 93.  Find the SSAN of 123456789 and determine if the work schedule is a space on the W3L list.  Assume in this example a space is on the W3L for the work schedule.

16M-1a(2).  Inquire on SSAN 123456789 in DCPDS to determine if the work schedule is also a space in the personnel record. Assume the work schedule (DIN JZX) is "F" in the employee record.  In this example, DCPDS updated the employee work schedule to full time, but flowed a space to the work schedule on the DCPS payroll record.

16M-1a(3).  The problem should be reported to the CPOC representative responsible for inputting HEAT trouble tickets.  The problem should be logged into HEAT stating that DCPDS has a problem on the payroll output for PTI 781.  The HEAT ticket will be reviewed by the appropriate action officer in the Functional Automation Branch.  If the problem is validated, a 1945 (problem report) will be written to correct the problem. FSA Pensacola will be contacted by FAB to inform them of the problem. The problem will be added to the Payroll Systems Advisory Notice, and will provide the CPOC with an interim solution to the problem, if there is one.

16M-1a(4).  Once the user has reported the problem to the DCPDS representative, they should also contact the servicing payroll office that initially informed them of the problem and tell them the results of their investigation.  The payroll office, in turn, will follow their procedures for reporting problems to their DCPS payroll representative.

16M-1b.  Assume the same 781 processed, but this time, the employee contacts the CPAC and CSR because the Work Schedule change has not appeared on their Leave and Earnings Statement.  Personnel should:

16M-1b(1).  Find the 781 on the W3L list for 930712.  Assume it is on the W3L and the work schedule and all other pertinent information is on the 500 character record.

16M-1b(2).  Contact payroll and inform them the 781 is on the W3L list and the 781 flowed a complete record.  Ask them to check their invalid/reject reports.  Assume payroll finds the 781 on the invalid report.

16M-1b(3).  Ask payroll why the 781 rejected.  Assume payroll informs personnel that the 781 rejected because of the DIN JEJ.

16M-1b(4).  Ask payroll if the Org-Structure-Id-Shred rejected because it was not on payroll's org code validity table.  Assume the code is not on payroll's validity table.

16M-1b(5).  Determine if the Org Code flowed on the 781 is valid. If the code is determined to be valid, then have payroll update their Org Code validity table.  Once payroll adds the code to the validity table, the 781 can be processed and no further action is required on the part of the CPOC/HRO.

16M-1c.  The above are just a few examples of specific problem resolutions.  Suggested general steps for problem resolution are as follows:

16M-1c(1).  Research the personnel (DCPDS) input and employee record.  Always ensure the DUAL‑INT‑FLAG (JYK) is "D" for DCPS and the PAYROLL‑OFF‑ID is correct.

16M-1c(2).  Research the W3L or W4L list.

16M-1c(3).  Work the problem out with the payroll clerk and/or payroll supervisor.

16M-1c(4).  Input any necessary corrections promptly, if the problem was the result of erroneous CPOC input into DCPDS.

16M-1c(5).  Report any DCPDS problems (i.e., broken PTIs, payroll output, etc.) to your CPOC Payroll Interface Point of Contact representative immediately, so they can in turn report the problem in HEAT for further research.  

16M-1c(6).  Ensure the payroll office that initially contacted the CPOC is also informed of the results of the problem investigation so they may in turn inform their DCPS payroll contact.

16M-1c(7).  If all else fails and the CPOC is unable to resolve a problem with a payroll clerk, team leader or supervisor, contact the Trouble Desk at Denver, Pensacola or Charleston Payroll Offices (see phone numbers at Appendix D).  CPOCs may contact a Functional Automation Branch representative if there has been a total impasse on resolving the problem in question.

16M-1c(8).  If a problem is encountered regarding the reverse payroll interface, the same basic procedures should be followed, except the CPOC will need to research the W0L and work with the payroll person responsible for time card information.PRIVATE 

APPENDIX A - LIST OF ACRONYMS

ABO

Army Budget Office

AR

Army

CAO

Change In Appointing Office

CEFMS
Corps of Engineers Financial Management System

CPO

Civilian Personnel Office

CPOC

Civilian Personnel Operations Center

CPAC

Civilian Personnel Advisory Center

CSR

Customer Service Representative

DAO

Defense Accounting Office

DA 

Department of Army

DCPS

Defense Civilian Payroll System

DCPDS
Defense Civilian Personnel Data System

DESIRE
Direct English Statement Information Retrieval System

DFAS

Defense Finance and Accounting Service

DIN

Data Identification Number

DMC

Defense Mega Center

DMDC

Defense Manpower Data Center

DOD

Department of Defense

EFT

Electronic Fund Transfer

EOD

End-of Day

FM

Financial Management 

HRO

Human Resource Office 

HQ

Headquarters

NOA

Nature of Action

NOAC

Nature of Action Code

OPM

Office of Personnel Management

PCT

Preliminary Conversion Test

PTI

Personnel Transaction Identifier

PRO

Payroll Office

RIP

Report on Individual Person

RM

Resource Management

SF

Standard Form

T&A

Time and Attendance

TEXHD
Text Header

TEXTR
Text Trailer

TIC

Transaction Identifier Code

RIP

Report on Individual Person 

UIC

Unit Identification Code

WGI

Within Grade Increase
APPENDIX B – DCPS CONCEPT OF OPERATIONS

I.  EMPLOYING ACTIVITY RESPONSIBILITIES
    A.  TIMEKEEPERS:  Timekeepers are normally distributed throughout the general population of the activity.  Time may be recorded either by use of the DCPS On-Line T&A application, DCPS PC based application, or an approved Component developed Source Date Automation (SDA) system.

        1.  RESPONSIBILITIES:



a.  Establish and change employees’ work schedules in DCPS



b.  Record daily time and attendance (T&A) data



c.  Perform data entry of T&A data



d.  Obtain T&A certification



e.  Maintain files of T&A documents



f.  Provide data entry of T&A corrections (See B.1.d.2 for      SDA)



g.  Provide CSR with updated security access questionnaire       as changes occur.

        2.  TIMEKEEPERS AND SUPERVISORS FILES:



a.  Hard copy time and attendance (T&A) reports



    to include corrected T&As



b.  Sign-in/sign-out sheets



c.  Overtime/compensatory time authorizations



d.  Application for Leave (SF 71)



e.  Work Schedule Reports

    B.  CUSTOMER SERVICE REPRESENTATIVE (CSR):  The CSR provides “over-the-counter” liaison service.  These tasks can be performed as part of a CSR within the employing activity, as part of the servicing civilian personnel office, or distributed among the base level organizations.

        1.  RESPONSIBILITIES:

a.  Receive documents from employees to authorize changes which affect their payroll accounts to include but not limited to address changes, start, change or stop an allotment, tax exemption changes, court leave, military orders, and law enforcement certifications.  Stock various forms.

b.  Provide data entry to update the master employee record (MER).  (Includes address changes; savings allotments; Federal, state, and local tax authorizations; bonds; charity; employee organizations; net-pay distribution; NGAUS data; advanced/restored leave; adjustments to annual leave, sick leave, and miscellaneous leave such as compensatory time, etc.; and certification of outstanding leave documentation report.)

c.  Maintain customer service support files of documents in accordance with the GSA General Records Schedule (GRS).



   (1)  Federal, state, and local tax authorizations



   (2)  Advanced earned income credit authorizations



     (3)  US Savings Bond authorizations



   (4)  Authorizations for direct deposit or EFT of net pay



   (5)  Authorizations for allotments



   (6)  Employee organization authorization/cancellations



   (7)  Charitable contribution authorizations



   (8)  Employee mailing address changes



   (9)  Advance annual and sick leave authorizations



  (10)  Restored leave authorizations



  
  (11)  Leave and Earnings Statement (for leave balances                       prior to receipt of SF 1150)



  (12)  Voyage days authorizations



  (13)  Quarters deduction authorizations



  (14)  Continuation of Pay authorizations



  (15)  Accounting Classification Record



  (16)  Military orders



  (17)  Court leave certifications



  (18)  Law enforcement leave certifications

       (19)  Miscellaneous correspondence

d.  (1)  Input-T&A data from timekeepers who do not have on-line access to the Central Data Base.

    (2)  Make on-line corrections to T&A from SDA files (i.e. ATAAPS, PC based, etc.)

 e.  Serves as the consolidated civilian payroll office point of   contact to resolve T&A issues, that cannot be resolved by     timekeepers.

 f.  Distribute activity level reports, including missing or       erroneous T&A reports, leave reports, and other ad hoc        reports.  Assist the customer in the remote printing of T&A   and management reports.

 g.  Provide data entry for updating accounting classifications.

 h.  Provide request for replacement of W-2s and bonds to the      civilian payroll office.

 i.  Provide requests for replacement of Leave and Earnings        Statement (LES) to the appropriate Defense Printing Service   (DPS) site.

 j.  Maintain local tables (refer to DCPS Users Manual for         Customer Service Representatives, Appendix A5



   (1)  Employing Activity Record (certain data elements





  to include accounting classification defaults)




   (2)  Organization Record (certain data elements)




   (3)  Standard Leave Job Orders




   (4)  Work Schedule Default




   (5)  Local Holiday




   (6)  Employing Activity Addresses




   (7)  T&A Site Identification


  k.  Accept and forward payroll related fees, such as jury duty,    to consolidated civilian payroll office.


  l.  Maintain updated security access files to support the          consolidated civilian payroll office in identifying            authorized users.

  m.  Assist employees and the consolidated civilian payroll office   in the resolution of issues.

II. PRIOR PAYROLL OFFICE RESPONSIBILITIES
    A.  CONVERSION RESPONSIBILITIES:  Provides conversion support as outlined in the DCPS Installation Implementation Plan (IIP) presented to each closing payroll site prior to conversion.

    B.  PRE-CONVERSION RESPONSIBILITIES:  Outlined in the DCPS Civilian Payroll Office Close Down Procedures, Attachment 2, paragraphs D.1 through D.4.

    C.  POST-CONVERSION RESPONSIBILITIES:  Contained in the Civilian Payroll Office Close Down Procedures, Attachment 2, paragraphs D.5 through D.9.

1.  Provide documentation to the consolidated civilian payroll office required to substantiate pre-conversion payments or pre-conversion retroactive adjustments, until such time as the Accounting Activity (AA) which supported the former payroll office is consolidated to an Operating Location (OPLOC).

2.  Upon consolidation of the AA to an OPLOC, provide archival quality microfiche copies of the residual employee pay records (or equivalent), leave records (or equivalent), and official T&A records (as available) to the consolidated civilian payroll office.

a.  Forward only the residual microfiche records that have not met disposition requirements in accordance with the GSA General Records Schedule.  Microfiche records that are not of an archival quality, will not be accepted by the consolidated civilian payroll office.

b.  Forward either the hard copy or microfiche pay records to the National Personnel Records Center.  Forward a copy of the 


SF 135 that accompanied these records to the consolidated civilian payroll office.

c.  Dispose of all remaining records in accordance with local disposition procedures.

3.  When the AA is consolidated to an OPLOC and microfiche records are forwarded, the consolidated civilian payroll office becomes responsible for researching pre-conversion retroactive payments from historical records provided by the closed civilian payroll office.  The consolidated civilian payroll office will not assume responsibility for pre-conversion retroactive payments for historical records not forwarded in accordance with these standards.

III. ACCOUNTING ACTIVITY RESPONSIBILITIES
    A.  Process accounting transactions received from the consolidated civilian payroll office and reconcile cross-disbursing transactions with the DFAS center responsible for Departmental reporting.

    B.  Prepare and reconcile the Work Years and Personnel Costs Report such as:


1.  The Air Force Civilian Manpower and Funding,


2.  The Army Reports for Work Years and Personnel Costs Report


3.  The Navy Civilian Personnel Resource Reporting System

    C.  Provide employee accounting data including the job order and clear text appropriation data.  Ensure the completeness and accuracy of accounting information in the employee’s master record upon conversion to DCPS.  Accession of new employees and periodic changes in the local financial management reporting requirements will also require review, coordination, and data entry by the CSRs.

    D.  Ensure that financial management reports which reflect civilian labor costs are properly prepared and distributed to customers.

    E.  Adjust the accounting system as required to ensure costs are reported in the right appropriation or cost center.

IV. CONSOLIDATED CIVILIAN PAYROLL OFFICE OPERATIONAL RESPONSIBILITIES
    A.  Maintain consolidated civilian payroll system tables (refer to DCPS User Manual, appendix A2):


1.  Employing Activity Record



a.  Accounting Classification



b.  Employing Activity (DODDS)


2.  Address Tables



a.  Accounting Activity



b.  Bond Issuing Agent



c.  Charitable Organization



d.  Deduction Payee



e.  Disbursing Office



f.  Employee Organization



g.  Employing Activity Office



h.  Federal Taxing Authority



i.  Payroll Office



j.  Submitting Office


3.  Organization Record



a.  Work Schedule Default



b.  Standard Leave Job Orders


4.  Employee Organization Information


5.  Financial Organization Address


6.  Local Holiday


7.  Pay Block Record


8.  Pay Period Dates


9.  Payroll Office Master Record



a.  Accounting Activity

       
10.  Rotating Tour of Duty

       
11.  SDA Interface

       
12.  System Status

       
13.  Table Master

       
14.  Wage Board Pay

       
15.  State and Local Taxing Authority

       
16.  Foreign Nationals (Cuba)

       
17.  Customer Service Representative Identification

       
18.  Apprentice Pay

    B.  Maintain a record identifying the location of historical employee pay records for each closing civilian payroll office, and the corresponding point of contact.

    C.  Maintain the following microfiche files for researching pre-conversion retroactive payroll adjustments as provided by the closing civilian payroll office:


1.  Employee pay, leave, and T&A data.

    2.  Individual retirement records and registers for employees converted to DCPS.

    D.  Maintain consolidated civilian payroll office employee files to include the following documents:


1.  Indebtedness to US Government



a.  DOD/non-DOD voluntary



b.  DOD/non-DOD involuntary


2.  Tax levy (voluntary and involuntary)


3.  Court ordered bankruptcy


4.  Nonappropriated Fund 401(k) Authorizations


5.  Thrift Savings Plan Retroactive Contribution Authorization


6.  Thrift Savings Plan Loan Payment Allotment Form (TSP-22)


7.  Record of Leave Data (SF 1150) - may not be required at conversion


8.  Transfer of Leave Records for Leave Recipient covered by the



Voluntary Leave Transfer Program (SF 1150A)


9.  Physician’s Comparability Allowance Authorization

           10.  Statement of annual annuity amount for reemployed annuitants

           11.  Military Deposit Worksheet (OPM Form 1514)

           12.  Continuation of Pay, Workman’s Compensation, and buy back of           leave documentation

           13.  Public Voucher for Unpaid Compensation Due a Deceased Employee 



  (SF 1154)

           14.  Unprocessed documents that were received but not processed             prior to the transfer of payroll accounts

    E.  Maintain reconciled hard copy reports of IRS Forms 941 and W-3 for the current year of conversion, and the three previous years.

    F.  Maintain employee automated leave and pay records.

    G.  Centralized retirement record keeping and reporting.


1.  Process biweekly Register of Separations and Transfers (SF 2807 and 



SF 3103) for separating employees.


2.  Ensure retirement accounts established under DCPS are reconciled.


3.  Resolve and return all outstanding OPM discrepancy letters.

    H.  Distribute reports to CSRs.

    I.  Calculate and process special payments and ensure employee year-to-date data is adjusted.

    J.  Provide customer service and support:  Resolve problems and answer questions from CSRs, local activities, major commands/claimants, and other interested parties.

    K.  Process canceled payments and ensure employee year-to-date data is adjusted.

    L.  Process one-time/non-recurring ad-hoc reports as required.

    M.  Process replacement checks.

    N.  Process indebtedness and initiate due process for debts originating from payroll processing, of the current and closing payroll office.

    O.  Reconcile EFT submissions and process Notices of Changes received from financial institutions.

    P.  Provide pre-conversion retroactive support:

1.  Pre-conversion data is not stored in DCPS, therefore, retroactive payments must be manually computed and processed by the consolidated civilian payroll office.


a.  Compute and process pre-conversion retroactive adjustments based on documentation provided by the former payroll office, until the Accounting Activity which supported the former payroll office is consolidated to an Operating Location (OPLOC).


b.  Research, compute, and process pre-conversion retroactive adjustments based on microfiche records that are forwarded when the Accounting Activity is consolidated to an OPLOC.


c.  Retroactive adjustments that require corrections to IRS Forms 941, 941c, W-3 and/or W-3c will be submitted by the consolidated civilian payroll office using the Employer’s Identification Number (EIN) of the losing payroll office.


d.  Retroactive adjustments that are forwarded to the Office of Personnel Management or the National Finance Center, will be submitted by the consolidated civilian payroll office using the losing payroll office’s payroll office number.

    Q.  Forward SFs 2809 and SFs 2810 to the health benefit carriers and reconcile enrollees with the health benefit carriers.

    R.  Issue corrected IRS Forms W-2, 941c, W-3, and W-3c for prior civilian payroll offices.

    S.  Provide functional and technical guidance and requirements to CSRs.

    T.  Reconcile and distribute biweekly certification reports:


1.  Report of Withholdings and Contributions for Health Benefits, Life 



Insurance and Retirement (SF 2812)


2.  Report of Withholding and Contributions for Health Benefits by 



Enrollment Code (SF 2812A)


3.  Payroll for Personal Services Payroll Certification and Summary 



(DD Form 592)


4.  Statement of Unpaid Wages


5.  Employees Exceeding Limitations


6.  Exceptions to Scheduled Deductions


7.  Payroll Gross to Net Verification


8.  Indebtedness to the Government


9.  Collection of Delinquent Debts

           10.  FEHB Indebtedness

    U.  Submit SF 2812 to Office of Personnel Management (OPM).

    V.  Prepare Certification of Transfer of Funds and Journal Voucher (TSP-2) and Certification of Transfer of Funds and Journal Voucher for Loan Repayments) and submit to the National Finance Center.

    W.  Make collections into Deposit Fund Accounts for Savings Bonds, state taxes, local taxes, and unpaid compensation due beneficiaries of deceased employees.

    X.  Prepare Public Voucher for Refunds (SF 1049) to disburse funds from Deposit Fund Accounts.

    Y.  Centralized tax reporting to Federal, state and local taxing authorities.

    Z.  Generate checks or EFT transmissions for special pays and replacement checks.

   AA.  Cancel checks when required.

   BB.  Provide training for CSRs and timekeepers.
   CC.  Provide system security access to all authorized users.

APPENDIX C-1 – UIC/ORG ADD/CHANGE FORM

REQUEST TO ADD/CHANGE (CIRCLE ADD OR CHANGE)

ACTIVITY/ORGANIZATION RECORD

UIC:


Accounting Activity Address

A.  Name:
C. City:



B.  Address

D. State




E.  Zip Code (9 digits):


Employing Activity Address
A.  Name:
C.  City: 


B.  Address:
D.  State:




E.  Zip Code (9 digits):


Employing Activity Record

A.
Agency Code:

B.
Major Claimant Code:


C.
Blanket Leave Advance IDC:

D.
T&A Input Frequency:
B

E.
Shore Leave Eligibility IDC:
N
F.
Credit Hours Carryover:  24

G.
SDA Activity:

H.
Labor IDC:



I.
Certification IDC:



Employing Activity Accounting Classification  (Note: "*" Represents Not Required Fields)

A.  Employing Activity:







B.  Date Effective:



C.  Departmental Reporter:




D.  Accounting Activity:



E.  Department Code:

    Transfer Department
**


F.  Fiscal Year

G.  Basic Symbol:



H.  Limitation/Subhead:

    Fund Code:
**

I.   Asn/Oban/Bcn:

J.  Program Year:


K.  Oper Agency Code:

    MFP/BPAC/Proj Cd:
**

L.   PEC:

M.  RC/CC (FSN)

    emerg spec proj :
**
    eeic shred:
**


N.  Assigned Job Order:

O.  Cost Center
POC:


PHONE: 



 

APPENDIX C-2 – ORGANIZATION FORM

(on next page)
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APPENDIX D-1 - PAYROLL OFFICE POINTS OF CONTACT

Payroll Office Help Desk Phone Numbers:

- CHARLESTON HELP DESK  

DSN 483-6500








COM (803)746

- DENVER (OA & DA) HELP DESK  
DSN 926-1260/61








COM (303)676

- PENSACOLA HELP DESK  

DSN 922-8325, 8327, 8328, 8330








COM (850)452

· For an updated list of all POCs at each payroll office, contact their help desk. 

DCPS SECURITY POINTS OF CONTACT

DCPS Database     Name              Phone           Fax

Pensacola         Don Julian        DSN 922-5263    DSN 922-3412

Denver (DA)       Tom Ward          DSN 926-8059    DSN 926-6999

Denver (OA)       Marilyn Carlson   DSN 926-8059    DSN 926-6999

Charleston        Any Team Leader   See Charleston Phone List        

APPENDIX D-2 – DCPS VIEW ACCESS

ACCESS TO DEFENSE CIVILIAN PAYROLL SYSTEM (DCPS)

To Access Organization Data

Main Menu

6
On-line inquiries menu

On-Line Inquiries Menu

8
Payroll Office Tables menu

Payroll Office Tables menu

1    
Employing Activity Record  (to see UIC)

17
Organization Record (to see individual organization code)

To View SF50s

Main Menu

     6
On-line inquiries menu

On-Line Inquiries Menu

     5
Master Employee

Master Employee Inquiry

     Enter SSN

2  
Pay Rates and Appointment 

Use <F2> to see earlier dated SF50s

All temporary supplemental records regardless of effective date appear before any permanent record

To View TSP or Awards Data

Main Menu

6
On-line inquiries menu

On-Line Inquiries Menu

2
History (Leave Pay Time)

Master History Inquiry

     Enter SSN

     Enter Pay Period Ending Date (format MM DD YY)

2
Master Pay History 

Use <F2> to see next screen of data

Use <F3> to see previous screen of data

Use <Shift><F2> to see earlier dated pay periods

Use <Shift><F3> to see later dated pay periods

APPENDIX E – SAMPLE REVERSE INTERFACE RIPS

The next eleven pages are sample Reverse Interface RIPS. 

PERSONAL DATA – PRIVACY ACT OF 1974

PREPARED 94 SEP 20  08:46                  REPORT ON INDIVIDUAL PERSON (PA)                       AS OF 94 SEP 20

SUBJ:  PAYROLL REVERSE INTERFACE HOURS/SALARY LIMITATION                         RECD ID:  CA

TO:  LDXAPTLT1

         PAYROLL REVERSE INTERFACE WAS RECEIVED ON THE FOLLOWING EMPLOYEE(S)

WHICH OVERLAID THE DATA IN DIN J4C, HRS-LEFT-TO-WORK, OR DIN M0H, SAL-LEFT-TO-

EARN.  IF THE UPDATE IS NOT FROM THE MOST RECENT PAY PERIOD, REVIEW THE OFFICIAL

PERSONNEL FOLDER TO DETERMINE IF THERE IS AN IMPACT ON A PERSONNEL ACTION.  IF A

PERSONNEL ACTION WAS AFFECTED BY THE CHANGE, PLEASE TAKE CORRECTIVE ACTION.

                                                                          PREV              PREV

NAME               PAY                                                    HRS      HRS      SAL     SAL

SSAN               END            DT-APPT         DT-REC     WRK    TEN   LEFT     LEFT     LEFT    LEFT-TO

ORGANIZATION      NR/DT           EXPIRES          CONV      SCH    GRP   WORK     WORK     EARN    EARN

STEAPP HOURS LEFT           16    94JUL10         941231      F      0    0700     0620    

459022000

12345/0006

STEAPP SALARY               16    94JUL10         950101      F      0                    $9,900.00   $9,700.00

459011000

12345/0007

XAPTLT                                 (**generated from TICs 1MH on 1J4**)

SUBJ: PAYROLL REVERSE INTERFACE - INTERMITTENT             RECD ID: CA  

TO:     LAXINTM11   

PAYROLL REVERSE INTERFACE WAS RECEIVED ON THE FOLLOWING INTERMITTENT EMPLOYEE(S) WHICH UPDATED HRS-INTM-WRKD-SCD (DIN M1B) AND/OR DAYS-INTM-WRKD (DIN M1C).  IF THE TRANSACTION WAS NOT THE MOST RECENT PAY PERIOD, REVIEW THE OFFICIAL   

PERSONNEL FOLDER TO DETERMINE IF THERE WAS AN IMPACT ON A PERSONNEL ACTION.  IF THERE WAS AN IMPACT, PLEASE TAKE CORRECTIVE ACTION. 

                             PAY             PREV                                            INTM   

NAME                         END             HRS  HRS  PREV                                  WK 

SSAN                         NR/             WRKD WRKD DAYS DAYS DAYS DAYS DAYS DAYS TYPE OF DAYS   

ORGANIZATION                 DT      SCD-LV  SCD  SCD  PROB WRKD PROB CAR  VRA  WGI  EMPLMNT APPR   

                                             OLD       OLD  

AARDVARK ALVIN A    

111223333                    96MAY11

LAFCW12KAAQ5FB                       80JAN23 2169 2229      381                 901  4       372

                             11 

AARDVARK ALVIN A    

111223333                    96MAY11

LAFCW12KAAQ5FB                       80JAN23      2229 381  391                 911  D       382

                             11 

CAVEAT CARLA C

333445555                    96MAY11

LAMCW0Q1AAFEF                        95AUG12 0378 0386      106  052  106       052  4       099

                             11 

CAVEAT CARLA C

333445555                    96MAY11

LAMCW0Q1AAFEF                        95AUG12      0386 106  107  053  107       053  D       100

                             11 

PCN SE300-R01 LA                XINTM1                        PAGE    1

PERSONAL DATA – PRIVACY ACT OF 1974

PREPARED 94 SEP 20  08:46                   REPORT ON INDIVIDUAL PERSON (PA)                           AS OF 94 SEP 20

                                           REVERSE INTERFACE REJECT LISTING 

REVERSE INTERFACE TIC CA1MB, WHICH UPDATES DIN M1B, HRS-INTM-WRKD-SCD, OR TIC CA1MC WHICH

UPDATES DIN M1C, DAYS-INTM-WRKD, REJECTED BECAUSE THE AMOUNT FLOWED FROM PAYROLL EXCEEDS

EITHER THE 80 HOUR OR 10 DAY LIMITATION.  VERIFY THE DATA RECEIVED FROM PAYROLL TO DETERMINE 

THE APPROPRIATE AMOUNT AND UPDATE USING EITHER DIN M1B OR DIN M1C.

                                                   WRK                             AMOUNT                  PAY

NAME                          SSAN                 SCH                        M1B           M1C          PERIOD NR

STEAPP INTERMITTENT           459-01-0003          INTERMITTENT              0136           014            16

SUPCOR                                    (**generated from TICs 1MB and 1MC**)’

PERSONAL DATA – PRIVACY ACT OF 1974

PREPARED 97 DEC 12  08:46                    REPORT ON INDIVIDUAL PERSON (PA)                     AS OF 97 DEC 12

SUBJ:  CHANGE IN PART-TIME WORK HOURS                 RECD ID:  CA

TO:  LDXPTFUP 

THE FOLLOWING EMPLOYEE(s) HAS A CHANGE IN THE NUMBER OF HOURS WORKED.  IF

THE EFFECTIVE DATE OF THE PAY PERIOD NUMBER IS OTHER THAN THE MOST RECENT,

REVIEW THE OFFICIAL PERSONNEL FOLDER TO DETERMINE IF THERE IS AN IMPACT.  IF 

THE NUMBER OF HOURS WORKED PER PAY PERIOD HAS BEEN DIFFERENT FROM THE SCHEDULED

WORK HOURS CONTAINED IN DIN J4B, HRS-SCH-WEEK, FOR THREE CONSECUTIVE PAY 

PERIODS, THE CCPO SHOULD PROCESS A CHANGE IN WORK HOURS, PTI 782,  in

ACCORDANCE WITH FPM SUPP 296-33, SUBCHAPTER 24.

NAME

SSAN                           PART-TIME HOURS WORKED            HRS SCH             PAY PERIOD

ORGANIZATION                   MYF/01   MYF/02   MYF/03           WEEK               ENDING/NR

STEAPP BCN                     64       62       72                30                06 DEC 97/25

BROWN B                        40       36       60                30                06 DEC 97/25

XPTFUP                                       (**generated from TIC 1MF**)

PERSONAL DATA – PRIVACY ACT OF 1974

PREPARED 97 DEC 26  14:17                    REPORT ON INDIVIDUAL PERSON (PA)                         AS OF 97 DEC 26

SUBJ:  NON-PAY DAYS SCD TOTAL                         RECD ID:  CA

TO:  L5XNPMJY1

THE TOTAL NUMBER OF NON-PAY DAYS SCD IS LISTED BELOW.  REVIEW THE

OFFICIAL PERSONNEL FOLDER (OPF) TO DETERMINE THE NEW SCD FOR EMPLOYEE(S)

WITH MORE THAN 6 MONTHS NON-PAY IN THE AGGREGATE IN THE CALENDAR YEAR AND

INPUT AN NOA 882-CHG IN SCD, IF NEEDED.  WHEN REVERSE PAYROLL INTERFACE 

TIC 1MJ REJECTS DUE TO RECEIPT AFTER THE CALENDAR YEAR, PRINT THE REJECT 

RIP XNPMJR AND ENSURE THOSE DAYS ARE CONSIDERED IN YOUR CALCULATIONS.

NAME                             PP-END-DT/PP#             CURRENT          TOTAL

SSAN                             ORGANIZATION              SCD-LV           NON-PAY DAYS SCD

ALPHANOV THIRTY FOUR             20DEC97/026               810116           188

123456789





STEAPP CHG SCD                   20DEC97/026               730716           161

459010001                           

XNPMJY                                        (**generated from TIC 1MJ**)

PERSONAL DATA – PRIVACY ACT OF 1974

PREPARED 98 JAN 09                          REPORT ON INDIVIDUAL PERSON (PA)                        AS OF 98 JAN 09

SUBJ:  NON-PAY DAYS SCD REJECTS                       RECD ID:  CA

TO:  L5XNPMJR1

REVERSE PAYROLL INTERFACE WAS RECEIVED ON THE FOLLOWING EMPLOYEE(S)

WHICH REJECTED BECAUSE THE PAY PERIOD ENDING DATE FOR NON-PAY DAYS

SCD (M0J) IS IN A PREVIOUS CALENDAR YEAR.  REVIEW THE OFFICIAL

PERSONNEL FOLDER (OPF) TO DETERMINE THE NEW SCD FOR EMPLOYEE(S) WITH

MORE THAN 6  MONTHS NON-PAY IN THE AGGREGATE IN THE CALENDAR YEAR AND 

INPUT AN NOA 882-CHG IN SCD IF NEEDED.  ENSURE THAT THE NON-PAY DAYS

SCD REJECTED IS INCLUDED IN YOUR CALCULATIONS.  REFER TO RIP XNPMJY.

                                                                                         AMOUNT NONPAY

NAME                             PP-END-DT/PP#                       CURRENT             DAYS SCD

SSAN                             ORGANIZATION                        SCD-LV              REJECTED

ALPHANOV THIRTY FOUR             03JAN98/001                         810116              0008

123456789

STEAPP CHG SCD                   03JAN98/001                         730716              0008

459010001                           

XNPMJR                                          (**generated from TIC 1MJ**)

                                           PERSONAL DATA - PRIVACY ACT OF 1974 

PREPARED 96 MAY 31  08:25                       REPORT ON INDIVIDUAL PERSON (PA)         AS OF 96 MAY 30  PCN SE300-R01 LA LAMC2400 

SUBJ:  PAYROLL REVERSE INTERFACE FULL/PART TIME DAYS        RECD ID:  CA

TO:  LAXFTPT11

       PAYROLL REVERSE INTERFACE WAS RECEIVED ON THE FOLLOWING EMPLOYEE(S) WHICH UPDATED THE NON-PAY DAYS LISTED BELOW.  IF THE PAY PERIOD IS NOT THE MOST RECENT, REVIEW THE OFFICIAL PERSONNEL FOLDER TO DETERMINE IF THERE IS AN IMPACT 

ON A PERSONNEL ACTION.  IF A PERSONNEL ACTION WAS AFFECTED BY THE CHANGE, PLEASE TAKE CORRECTIVE ACTION. 

                                                   PREV                  PREV                    PREV   

                                                   NON-  NON-            NON-  NON-              NON-   NON-

NAME                          PAY                  PAY   PAY    DT       PAY    PAY              PAY    PAY 

SSAN                          END                  DAYS  DAYS   PROB     DAYS   DAYS   DT-VRA    DAYS   DAYS

ORGANIZATION                  NR/DT       SCD-LV   SCD   SCD    EXP      PROB   PROB   CONV      VRA    VRA 

                                                   OLD                   OLD                     OLD

AARDVARK ALVIN A    

111223333   

LAMCW0Q1AAVAC                  11/960511  850715   0089  0099   

BEAUREGARD BETTY B  

222334444   

LAFCW12KAAKC                   11/960511  800703   0082  0090   

CAVEAT CARLA C  

333445555   

LAMCW0Q1AAKC                   11/960511  920526   0135  0145   

ELEPHANTINE ELOISE E

555667777   

LAMCW40MAAB                    11/960511  910325   0066  0054   950102  

PCN SE300-R01 LA                XFTPT1                        PAGE    5 

                                             PERSONAL DATA - PRIVACY ACT OF 1974 

PREPARED 96 MAY 31  08:25                       REPORT ON INDIVIDUAL PERSON (PA)         AS OF 96 MAY 30  PCN SE300-R01 LA LAMC2400 

SUBJ:  NON-PAY HOURS RECEIVED FROM PAYROLL                  RECD ID:  CA

  TO:  LAXNPHRS1

       PAYROLL REVERSE INTERFACE WAS RECEIVED ON THE FOLLOWING EMPLOYEE(S) WHICH

CHANGED THE DATE THE WITHIN GRADE INCREASE (DIN M0O) IS DUE.  IT MAY ALSO HAVE  

AFFECTED DIN VBH, WGI-PAY-DATE.  DIN VBH IS SYSTEMATICALLY UPDATED FOURTEEN (14)

DAYS PRIOR TO THE WGI DUE DATE.  YOU MUST IMMEDIATELY REVIEW THE DATES IN DINS  

M0O AND VBH.  IF THE WGI IS DUE WITHIN THE NEXT FOURTEEN (14) DAYS, TAKE

IMMEDIATE ACTION TO UPDATE DIN VBH TO CORRECT THE EFFECTIVE DATE.   

                                                                                   PREV 

NAME                                                                               NON    NON   

                                                              ST  DT-LAST  DT-WGI  PAY    PAY     WGI-PAY   

SSAN                          ORGANIZATION              PP GR EP  EQUIV    DUE     HOURS  HOURS   DATE  

                              PP#/PP-END-DT                                        OLD  

AARDVARK ALVIN A    

111223333                     LAMCW0Q1AAVAC             GS 04 07  960121   990321  05200  06000 

                              11/960511 

FICKLE FREDDIE F    

666778888                     LAMCW0Q1AACA              GS 04 04  940529   960626  03010  03385 

                              11/960511 

HUMDINGER HILDA H   

888990000                     LAMCW0Q1AAKC              GS 04 07  960427   990425  03030  03830  960427 

                              11/960511 

PCN SE300-R01 LA                XNPHRS                        PAGE    1 

                                              PERSONAL DATA - PRIVACY ACT OF 1974 

PREPARED 97 SEP 09  08:25                       REPORT ON INDIVIDUAL PERSON (PA)         AS OF 97 SEP 08  PCN SE300-R01 LA LAMC2400 

SUBJ:  NON-PAY HOURS REJECT                      RECD ID:  CA

  TO:  LAXNPHRS1

       PAYROLL REVERSE INTERFACE WAS RECEIVED ON THE FOLLOWING EMPLOYEE(S) WHICH

REJECTED BECAUSE DIN S1F, DT-LAST-EQUIV-INC, IS WITHIN THE LAST FOURTEEN (14) DAYS.  

REVIEW THE OFFICIAL PERSONNEL FILE (OPF) TO DETERMINE IF THE PERSONNEL ACTION

WHICH CHANGED S1F WOULD’VE HAD AN IMPACT ON THAT PERSONNEL ACTION.  IF IT DID NOT  

AFFECT THE PERSONNEL ACTION, NO ACTION IS NECESSARY.  IF THE NONPAY DATA DID AFFECT

THE PERSONNEL ACTIONM TAKE IMMEDIATE CORRECTIVE ACTION.   

                                                                                   PREV 

NAME                                                                               NON    NON   

                                                              ST  DT-LAST  DT-WGI  PAY    PAY     WGI-PAY   

SSAN                          ORGANIZATION              PP GR EP  EQUIV    DUE     HOURS  HOURS   DATE  

                              PP#/PP-END-DT                                        OLD  

SCHWEITZER DOCTOR    

184523333                     LAMCW0Q1AAVAC             GS 04 07  970831   990228  00000  00400 

                              19/970830 

PCN SE300-R01 PP                XNPHRR                        PAGE    1 

                                           PERSONAL DATA - PRIVACY ACT OF 1974 

PREPARED 96 MAY 31  08:25                 REPORT ON INDIVIDUAL PERSON (PA)          AS OF 96 MAY 30  PCN SE300-R01   

SUBJ:  REVERSE INTERFACE SEPARATION PACKAGE UPDATE                   RECD ID: CA

  TO:  LAXRETNT1

       REVERSE INTERFACE TRANSACTION(S) HAS PROCESSED TO UPDATE RETIREMENT  

PACKAGE DATA ON THE FOLLOWING EMPLOYEE(S):  

NAME                                               DT-RT-PKG    DT-RT-PKG     DT-RT-PKG      SEP-PKG       SEP-PAY  

SSAN                          ORGANIZATION         CIV-PAY-OPM  CCPO-CIV-PAY  RCVD-CIVPAY    REGISTER-NR   OFC-NR   

----                          ------------         -----------  ------------- ------------   -----------   -------- 

AARDVARK ALVIN A

111223333                     LAX6W46AAAAAAA         18APR96                                   9600082  

AARDVARK ALVIN A

111223333                     LAX6W46AAAAAAA         18APR96                                   9600082     97380400 

FICKLE FREDDIE F    

666778888                     LAFCW12KAAMF           04APR96                                   9600068 

FICKLE FREDDIE F

666778888                     LAFCW12KAAMF           04APR96      16MAR96       20MAR96        9600068     97380400 

PCN SE300-R01 LA                XRETNT                        PAGE    1 

PERSONAL DATA – PRIVACY ACT OF 1974

PREPARED 95 OCT 13 03:13                      REPORT ON INDIVIDUAL PERSON (PA)                       AS OF 95 OCT 12

SUBJ:  EMPLOYEE ENTITLEMENTS                           RECD ID:  CA

   TO:  STEAPPS ENTITLEMENT

            54321/0005

THE FOLLOWING ENTRY HAS BEEN CORRECTED, DELETED DUE TO AN ERRONEOUS ENTRY OR

DELETED DUE TO THE EXPIRATION OF THE ENTITLEMENT.  A COPY OF THIS DOCUMENT

HAS BEEN FILED IN YOUR OFFICIAL PERSONNEL FOLDER.  RETAIN THIS COPY FOR

YOUR RECORDS.

                                                                                         EMPLOYEE

NAME                      TYPE OF                                      EMPLOYEE          ENTITLEMENT

SSAN                      ACTION                ORGANIZATION           ENTITLEMENT       AMT/PXT

STEAPPS ENTITLEMENT       ENTITLEMENT EXPIRED   54321/0005             C                 0002500

PYENT2                                     (**generated from TIC 5ED**)

APPENDIX F – SF50S REQUIRED BY DFAS

STANDARD FORM 50s REQUIRED BY THE

DEFENSE CIVILIAN PAY SYSTEM PAYROLL OFFICES

The following list represents hard copy Standard Form 50 (SF50s) required by the Defense Civilian Pay system (DCPS) payroll offices.

1. SF50s reflecting a change in Payroll Office Number.

2. Cancellation (001) and Correction (002) SF50s.

3. SF50 actions that are erroneously rejected by DCPS.

4. SF50s containing remarks documenting the following conditions:

a. Multiple appointments.  

b. Entitlement to home leave.

c. LWOP due to active military duty/training.

d. Change in the supplemental pay amount for Junior Reserve

Officers’ Training Corps (JROTC) instructors.

e. Change to the Department of Defense Elementary and

Secondary Schools (DDESS) Teacher’s pay data

information.

5.  SF50s for which the Defense Civilian Personnel Data System (DPCDS) is either not providing a transaction or is providing an erroneous automated interface transaction to DCPS.

6.  SF50s with typed, hand written, or corrected payroll related information.  When this situation occurs, the Personnel Office should document the situation and forward that documentation to the Service DCPDS representative for review to identify recommended changes to the interface or work procedure.

APPENDIX G – W3L & W4L OVERLAYS

The next two pages are the W3L and W4L overlays.  These pages are not numbered due to limited space on the pages.

NTE DATE
 UF1
 401



 301

LQA QTRS TYP
RDJ
 201

DUTY STA
 JPE
 101

[FILLER]

     1



 402



 302

PYR OFF LS FL
 V4K
 202

FILLER

 102



     2

LQA UTIL 
RDH
 403

[FILLER]

 303

HRS LEFT TO
 J4C
 203

LOCALITY
 JPX
 103



     3

CRNCY TYPE

 404



 304

WK

 204

PERCENT

 104



     4



 405

CORR NOA
V8A
 305



 205



 105



     5

IP-NR
W51
 406

CD

 306



 206



 106

SSN
 BAA
     6



 407



 307

ARMY USE ~
 XDL
 207

RTND LOCAL
 RHK
 107



     7



 408

LOCATION

 308

ONLY

 208

PERCENT

 108



     8



 409

(LQA,PAL,

 309



 209



 109



     9



 410

DPY,PDF,DEP)

 310

EMPL-ENTITL
PEC
 210



 110



   10



 411



 311

LQA SUMMER
RDM
 211

CURRENCY

 111



   11



 412



 312

ORGN’L 
 JEJ
 212

TYPE

 112



   12

 [FILLER]

 413



 313

STRUCTURE

 213

RDF OR RDG

 113



   13



 414

NR FAM MEM

 314



 214

WORK SCHED
 JZX
 114



   14



 415

(LQA OR PAL)

 315



 215

PRD
 M0G
 115

NAME
 BBA
   15



 416

BASIC SAL
 M5E
 316



 216

[FILLER]

 116



   16

LOCALITY 
 M5F
 417



 317



 217



 117



   17

ADJUSTMENT

 418



 318



 218



 118



   18



 419



 319

EMPL-
PEA
 219



 119



   19



 420



 320

ENTITLE-

 220

CPDF SSN
 BAG
 120



   20



 421



 321

AMT-PCT

 221



 121



   21

STAFFING 
 M5T
 422



 322



 222



 122



   22

DIFFERENTIAL 

 423



 323



 223



 123



   23

PAY

 424

AGENCY CD
 JRB
 324



 224



 124



   24



 425



 325



 225



 125



   25



 426

[FILLER]

 326

RTND PAY PLN
 RGD
 226



 126



   26

SUPERVISORY 
 M5N
 427



 327



 227



 127



   27

DIFFERENTIAL 

 428



 328

RTND GRD
 RGE
 228



 128



   28

PAY

 429



 329



 229

[FILLER]

 129



   29



 430



 330

RTND STP
 RHD
 230



 130



   30



 431

RESERVE CAT
 S1B
 331



 231

BUS CD
 JNT
 131



   31

RETENTION 
 M5Q
 432

LQA QTRS GP
RDN
 332

DT RTND GRD
RGC
 232



 132



   32

ALLOWANCE

 433

ARMY ONLY --
JQB
 333

EXPIRES

 233



 133



   33



 434

SWCC CD

 334



 234



 134



   34



 435



 335



 235

ANNUITANT ID
 R1A
 135



   35



 436

POI
 JAL
 336



 236

FLSA
 JQW
 136



   36

[FILLER]

 437



 337



 237

DT FEHB EFF
 M2F
 137



   37



 438



 338

UIC
 JES
 238



 138



   38



 439



 339



 239



 139



   39



 440

PART-TIME ID
 J4D
 340



 240



 140



   40

DT EARLIEST 
 V4G
 441

PREM PAY ID
 JQU
 341



 241



 141



   41

NOA EFF

 442

PAY TBL ID
 JQN
 342



 242



 142

DRDN ACT ID
 J5K
   42



 443



 343



 243

EMP CAT CD
CZA
 143

DOB
 PAG
   43



 444



 344

DT LAST 
 S1F
 244

TSP EMPL AMT
TSF
 144



   44



 445



 345

EQUIV INCR

 245



 145



   45



 446

RTN PAY TBL ID
 RHF
 346



 246



 146



   46

ALTERNATE 
 JAR
 447



 347



 247



 147



   47

         UIC

 448



 348



 248

FEHB PLAN ID
M2B
 148



   48



 449



 349



 249



 149

CITIZENSHIP
 PA3
   49



 450

[FILLER]

 350

PREV PYRL
 JAP
 250

FEHB STAT
 M2C
 150

NAF RET PLN ID
 R1B
   50



 451

RET ANNUITY 
 M5L
 351

OFF ID

 251

TSP FUND C
TSG
 151

SMA-CAT
 RD7
   51



 452

SUM FLAG

 352



 252



 152

SCD-LEAVE
 S1C
   52

LQA AMT 
RDE
 453



 353



 253



 153



   53

UTILITY

 454



 354



 254

TSP FUND F
TSH
 154



   54



 455



 355



 255



 155



   55



 456



 356

PYRL OFF ID
 JAP
 256



 156



   56



 457

LQA SHARED 
RDK
 357



 257

TSP FUND G
TSJ
 157



   57



 458

PCT

 358



 258



 158

SRVC AGNCY
 JPV
   58



 459

SEV PAY 
 M5K
 359



 259



 159



   59



 460

SUM FLAG

 360



 260

AWD-PMT-FLG
HMG
 160

FEGLI
 M1A
   60



 461



 361

 [FILLER]

 261

LQA AMT

 161

RETIRE CD
 R0A
   61



 462



 362

 [FILLER]

 262

PURCHASE OR

 162

AGNCY SUB-
 JRC
   62

[FILLER]

 463



 363



 263

RENT

 163

ELEMENT CD

   63



 464



 364



 264

RDB OR RDD

 164

DT ARR SVC
 R2B
   64



 465



 365



 265



 165

CCPO

   65



 466



 366



 266



 166



   66

ARMY USE ~
XCI
 467

SEV PAY 
 M5Z
 367

CORR SSN
 BAH
 267



 167



   67

ONLY

 468

WEEKLY AMT 

 368



 268



 168



   68 

WG LDR

 469

FLAG

 369



 269



 169



   69

SYR HR

 470



 370



 270



 170

NOA CD

   70



 471



 371



 271

CCPO ID
 BCB
 171



   71

ARMY USE ~
XCJ
 472



 372



 272



 172



   72

ONLY

 473

DT TEMP APPT 
 S1G
 373



 273

CURR APPT
 S1Y
 173

EFF DATE

   73

WG SUPV

 474

APPT EXP

 374



 274

AUTH CD 1

 174



   74

SYR HR

 475



 375



 275



 175



   75



 476



 376

TSP VST SCD
 TSD
 276

CURR APPT
 S1Z
 176



   76



 477



 377



 277

AUTH CD 2

 177



   77



 478



 378



 278



 178



   78

[FILLER]

 479

DT LTD APPT 
 S1H
 379



 279

FILLER

 179

PAY PLAN
 JQJ
   79



 480

EXP

 380



 280



 180



   80

HRS-SCH
J4B
 481



 381



 281

CASH AWD
 HM3
 181

OCC SERS
 JQP
   81

-WEEK

 482



 382

TSP ELIG DT
 TSN
 282

AMT

 182



   82

WRK-HRS-WK
J4M
 483



 383



 283



 183



   83

 -FRACTION

 484



 384



 284



 184



   84

[FILLER]

 485

DT TEMP
 GA6
 385



 285



 185

FEHB TCT ID
 M2H
   85 



 486

PROM EXP

 386



 286

LEO IND
 JPW
 186

[FILLER]

   86



 487



 387



 287

DUTY STATUS
 C5E
 187

GRADE
 JA0
   87



 488



 388

TSP STAT CD
 TSB
 288



 188



   88

PROCESSING

 489



 389

TSP STAT DT
 TSC
 289

TSP RATE
 TSE
 189

STEP
 M0E
   89

TIME STAMP/

 490



 390



 290



 190



   90

SEQ#

 491

DT TEMP PSN  
 RHX
 391



 291

AGNCY CD
 J6P
 191

PH/PA
 JQL
   91



 492

CHG EXP

 392



 292

TRSFRD TO/FM
 J6Q
 192



   92



 493



 393



 293

[FILLER]

 193

DUTY STA
 JPE
   93



 494



 394



 294



 194



   94



 495



 395

SALARY LEFT
 M0H
 295

DT PROB TRL 
 J5G
 195



   95



 496



 396

TO EARN

 296

PRD ENDS

 196



   96



 497

NTE DATE
UF1
 397



 297



 197



   97



 498



 398



 298



 198



   98



 499



 399



 299



 199



   99



 500



 400



 300



 200



 100

PAYROLL

ROLL
JAP
     1


OFF ID

     2




     3




     4




     5


(FILLER)
 
     6


SSN
BAA
     7




     8




     9




   10




   11




   12




   13




   14



 
   15


(FILLER)

   16




   17




   18




   19




   20




   21


EFF DATE
Q0J
   22




   23




   24




   25




   26




   27


FEHB PLAN ID
M2B
   28




   29


FEHB  STAT
M2C
   30


DT FEHB EFF
M2F
   31




   32




   33




   34




   35




   36


FEHB TCT ID
M2H
   37


TSP STAT CD
TSB
   38


TSP STAT DT
TSC
   39




   40




   41




   42




   43




   44


TSP VST SCD
TSD
   45




   46




   47




   48




   49




   50


TSP RATE
TSE
   51



 
   52


TSP EMP AMT
TSF
   53




   54




   55




   56


TSP FUND C
TSG
   57



 
   58




   59


TSP FUND F
TSH
   60




   61




   62


TSP FUND  G
TSJ
   63




   64




   65


PRD
M0G
   66


STEP
M0E
   67




   68 


PAY TBL ID
JQN
   69




   70




   71




   72


BASIC SAL
M5E
   73




   74




   75




   76




   77




   78



 
   79




   80


LOCALITY ADJ
M5F
   81




   82




   83




   84




   85 


RET ALLOW
M5Q
   86




   87




   88




   89




   90


STAFF DIFF
M5T
   91




   92




   93




   94




   95


LOCALITY PCT
JPX
   96




   97




   98




   99


DCPS FLAG
UFD
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Timing #1

		Before Effective Date

		Action input at CPOC

		Monday after effective date

		Action consummates in DCPDS

		Monday during DCPDS EOD

		DCPDS transactions to DCPS (W3L/W4L)



OCTOBER 1997

 (ZG2)

2nd Thursday Payday

PPE

PPE

PAYDAY

PAYDAY

 

LAST RETRO

RETRO

PROCESSING

RETRO

PROCESSING

PAY

PROCESSING

PAY

PROCESSING

INTERFACE

INTERFACE

INTERFACE PROCESSES NIGHTLY

INTERFACE PROCESSES NIGHTLY

 

1ST

INTERFACE FOR

PPE 10/11

RETRO

PROCESSING

RETRO

PROCESSING

 

LAST RETRO

RETRO

PROCESSING

RETRO

PROCESSING

PAY

PROCESSING

 

1ST

INTERFACE FOR

PPE 10/25

INTERFACE

 

LAST RETRO

 

1ST

INTERFACE FOR

PPE 11/8































































SUN

MON

TUE

WED

THU

FRI

SAT

1

2

3

4

5

6

7

8

9

10

11

12

13

14

15

16

17

18

19

20

21

22

23

24

25

26

27

28

29

30

31

 



This timeline shows a normal daily action input in projected mode prior to the effective date.  The personnel action does not “take place” until after the effective date even though the SF50 is received the day after input.  On the Monday after the effective date, DCPDS is updated and during that night’s EOD processing, the action is formatted for payroll and sent electronically to DCPS.  A report is produced showing the information that was sent to payroll--this report is called the W3L or W4L.  We will be discussing these in greater detail in a few minutes.  Notice that that the input could have been done weeks before the effective date, but NOTHING goes to payroll until the effective date.  Of course, this gives the CPOC time to review the SF50 and ensure all is proper BEFORE it goes to payroll.
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